AIMUHNCTPALIMA TOPOACKOIO OKPYTA BEPX-HEVBVHCKWNIA

NOCTAHOBJIEHNE

or M0 ao0/n

nrr Bepx-HenBUHCKUIA

O6 yTBEPXAEHUN aMUHUCTPATUBHOIO pernaMeHTa npeaocTaBneHuns
MYHULIMNaNbHOM yenyru «Bblgada Konuii apXnBHbIX JOKYMEHTOB,
NOATBEPXKAAKOLLMX NPaBO Ha BNafgHWe 3eMeit»

B cootBeTcTBUM ¢ DefepasibHbIM 3aKOHOM OT 22.10.2004 1. No 125-93 «06
apxvBHoMm pgene B Poccuiickon Pepepauun» (ped. ot 18.06.2017 r.) «06
opraHusauun npefocTas/ieHNs rocyapCTBeHHbIX Y MyHUUUNANIbHBIX YCNyr» (peg. oT
28.10.2016 r., lNoctaHoBNneHueM [paButensctea P® or 16.05.2011 r. Ne 373 «O
pa3paboTke W YTBEPXAEHWUM aAMUHUCTPATMBHBLIX PErfaMeHToB OCYLLEeCTB/IEHUS
rocyfapCTBEHHOro KOHTponA (Hagsopa) WM agMUHUCTPATMBHBLIX  pPernameHToB
NnpefoCTaBNeHUA TOCYAapPCTBEHHbLIX YCAYyr», MOCTAHOB/EHWEM aAMWUHUCTPauUK
ropoackoro okpyra Bepx-HelBuHcknin  «O  pa3paboTKe U YTBEPXAEHWM
aAMUHUCTPATUBHBLIX  PernaMeHToB  MYHUUMMNAIbHOrO  KOHTpona  (Hagsopa) W
aAMUHUCTPATUBHbLIX PErfiameHToB MpefoCTaBNeHUA MYyHUUMNa/bHLIX YCNyr B
ropoackom okpyre Bepx-HeinBuHckuii» ot 31.10.2019 r. Ne 470, pyKOBOACTBYSICb
YCcTaBOM ropofckoro okpyra Bepx-HenBruHcKui,

MNOCTAHOB/IAIO:

L. YTBEpAnTb aAMUHNCTPATUBHBIN pernameHT npefocTaB/eHNs
MYHULMNANLHOW  YCNyTK «Bblgaya Konwui apXMBHbIX [LOKYMEHTOB,
NOATBEPXKAAOLLMX MPaBO Ha BNnafeHne 3eMei.

2. MNpu3HaTb  yTpaTMBLUMM  CWY  MNOCTaHOB/IEHME  aAMUHUCTpaLUU
ropofAckoro okpyra Bepx-HeiBuHckuiA o1 14.11.2014 Ne 564 «O6 yTBepXAeHWUM
HOBOW pefakunn agMUHUCTPATMBHOIO perfiaMeHTa npefocTasieHns MyHULUNaIbHON
ycnyrn «Bblfaya KON apXMBHbIX [OKYMEHTOB, MOATBEPXAAKOWMX MPaBO Ha
BnafleHne 3emsien» ¢ U3MEHEHMSIMU, BHECEHHbIMW MOCTaHOB/EHNEM aAMUHUCTPaLUK
ropoackoro okpyra Bepx-HeviBuHckuii ot 18.07.2017 1. Ne 214.

3. Ony6nunkoBaTb HacTosLLee MOCTaHOB/EHWE B rasete «Bepx-HelnBUHCKUiA
BECTHUK» W -==--mmmmmmmm- — “ oro okpyra Bepx-
HeBUHCKMIA

4, B/IEHNA OCTaB/AD 32
co6oi.

["naBa ropoAckoro okpyra E.C.IMNnoxnx



YTBEPXXJEH

NnocTaHOB/NIEHNEM agMUHUCTpaLnmn
ropoACKOro okpyra
Bepx-HenBMHCKWIA

oT 31.10.2019 r. Ne 468

AQMUHUCTPATUBHbIN pernaMmeHT
npeaocTaBeHNs MyHULUNANLHON ycnyrn «Bbigaya Konnii apXmBHbIX
[OKYMEHTOB, NOATBEPXKAAOLMX NPaBO Ha BNafieHne 3eMsein»

Pasgen |. O6ume NoNoXKeHUN

1. AAMUHUCTPATVBHBIA pernameHT NpPefoCTaBfeHNs MYHULMNANbHOW YyCnyru
«Bblgaya Konuii apxXMBHbIX AOKYMEHTOB, MOATBEPXKAAOLIMX MpPaBO Ha BnafeHue
3eMnei» (ganee — pernaMeHT) ycTaHaB/MBaeT MOPSA0K U CTaHAApT NpefoCcTaB/eHNs
MYHULMNANbHOW yCnyrn «Bblgaya Konuid apXmMBHbIX AOKYMEHTOB, MOATBEPXKAAOLLIMX
NpaBo Ha BNafieHVe 3eMneli» (fanee - MyHUUMNanbHas ycnyra).

2. PernamMeHT  yCTaHaB/MBaeT  CPOKM n nocneaoBaTe/lbHOCTb
aIMVHUCTPATMBHbIX NPOLEAYP apXMBHbIM OTAENOM aAMUHUCTPALUM TFOPOACKOro
oKpyra Bepx-HelBuMHCKWIA (Oanee - apxXuBHbIA OTAEN), OCYLLECTB/ISIEMbIX B XOAE
NPeAOCTaBNEHNS  MYHULMMANbHOW  YCAyrK, MOPSAAOK  B3aUMOAECTBUA  MEXAy
[0/MKHOCTHBIMW NALAMU, B3aMMO/ECTBISA C 3asiBUTENSMM.

1.2. Kpyr 3asiButenen

3. 3asBUTENEM Ha MOMyUYeHNe MYHMLMNANBHOW YCNYTru ABNSKOTCS:

1) ¢u3nYeckMe W OPUAMYECKME ML, O0OpallalolMecs Ha  3aKOHHbIX
OCHOBAHMSIX K apXMBHbIM AOKYMEHTaM, B LENsX MOMyYeHUs U UCNOMb30BaHWS
MH(OpPMaLUM O BbIAENEHNN 3eMeNIbHOT0 y4yacTKa (fanee — 3asBUTENN);

2) 3aKOHHbIA  NpeACTaBUTElb  3asBUTENs, YKa3aHHOTO B MOAMYHKTE
| HaCTOSILLLEro NyHKTa.

1.3. Tpe6oBaHUS K MOPSAAKY WHMDOPMUPOBAHMS 0O MPeAoCTaBIeHNN
MYHULMNaNbLHOK ycnyru

4. N'H(hopMmpoBaHue 3asaBUTENen 0 NopsAaKe NPesocTaBNeHUss MyHULUNATIbHON
YCNYru OCYLLECTB/IAETCA HEMOCPEACTBEHHO B apXMBHOM OTAeNe Mpu INYHOM npreme
W no TeneoHy, a Takke 4epe3 [OCyAapCTBEHHOE OHOMKETHOE YupexieHue
CBeppa/ioBCKO  0651acT «MHOFOPYHKUMOHA/BbHBIA  LEeHTP  NpeaocTaB/eHus
roCyfapCTBEeHHbIX W MYyHUUMNA/IbHBIX YCNyr» (ganee - MHOMogYHKLNOHaIbHbIN
LIeHTP npefocTaBeHNs rocyfapCTBeHHbIX N MYHUUUNANbHBIX ycnyr)
u ero ununansi.

5. MIH(hopmaumsa 0 MecTe HaxoXaeHus, rpaguke paboTbl, HOMepax KOHTaKTHbIX
Tene)oHOB, afpece 3MEKTPOHHOM NOYTHLI U O(hULMANBHOIO caiiTa TOPOACKOro OKpyra,
NHopMauus 0 nopsigke MpefocTaBleHUs MYHUUMNaIbHOW YCNyrn, pasmelleHa B



(hegepaibHOM  rocyfapCTBEHHON MH(OPMAaLMOHHOM cucTeme «EAMHbIA  nopTan
rocyfapCTBeHHbIX U MyHULMNabHLIX YCNYT ((hyHKUNA)» (fanee — EANHBIA nopTan).

6. OCHOBHbIMM TpebOBaHUAMM K WHHPOPMUPOBAHUIO TpaXKaaH O Mopsake
NPeAoCTaBNeHNss  MyHMUMNanbHOM  ycnyrn  (ycnyr),  KOTopble  SIBNAKOTCA
Heob6XoANMbIMU U 0653aTeNbHBIMU A1 MPeAOCTaBNeHUS MYHUUUNAbHOW YCNyrn,
ABMIAOTCA [OCTOBEPHOCTb MPEeAOoCTaBseMOr UHGOpPMaUnUn, YEeTKOCTb B U3/I0XKEHUU
NH(OopMaLun, NosHoTa MHHOPMUPOBaHMS.

7. Mpun 06LeHnM ¢ rpaxiaHamn paboTHUK apXMBHOIO OTAeNa LO/HKEH BeCTU
cebsl KOPPEKTHO M BHUMATE/IbHO K rpaXkjaHam, He YHUXKaTb MX YeCTU U JOCTOMHCTBA.
YCTHOe WH(opMMpOBaHME O MNOPsSAKE MNPeAoCTaBNEHUS MYHUUMNATbHON yCiyru
[LO/HXHO NMPOBOANTLCA C UCMOMb30BaHNEM OPULNASIBHO - Ae/I0BOr0 CTU/ISA Peyun.

8. MHpopmupoBaHue rpaxgaH 0 Mopsake NpefocTaBieHnss MyHUUMNaIbHOW
YCNYr MOXKET OCYLLECTBAATLCA C UCMOb30BaHNEM CPefCTB aBTOMH(NOPMNPOBaHNSA.

Pasgen 2. CTaHgapT NpeAocTaBeHUss MyHULMNAIbHOW YCNyTu
2.1. HaumeHoBaHMe MyHULMNAIbHOW YCNyTy

9. HaummeHoBaHMe MYHMUMNALHON ycnyrn: «Bblgada KOMWiA  apXMBHbIX
[OKYMEHTOB, MOATBEPXXAAIOLLMX NPaBO Ha BNafeHune 3emneii».

2.2. HaumeHoBaHWe apxmBa, MNpPeaoCTaBASIOWEr0 MYHULUNAbHYIO
ycnyry

10. MpepocTaBneHe MyHULMNANbHON YCYTW OCYLLECTBASET apXMBHBIA OTaen
aMVHUCTPALN FOPOACKOr0 OKpyra Bepx-HenBuHCKUiA.

2.3. HameHoBaHMe opraHoB 1 opraHusaumm, oopalleHne B KOTopble
Heob6X0ANUMO ANst NPeaocTaBNeHN MyHULMNANbHOW ycnyrin

11. Mpu npegoCcTaBNeHUN aPXMBHLIM OTAENOM  MYHULMMNAILHOW  YCNyru
MEXXBEAOMCTBEHHOE MH(OPMALIMOHHOE B3aUMO/ENCTBIE He NPesyCMOTPEHO.

12. 3anpellaeTca TpeboBaTb OT 3asBUTENS OCYLLECTBNEHUA AEACTBUIA, B TOM
yncne COracoBaHWUA, HeOBXOAMMbIX AN MOMYYEHUS MYHULMNANbHOW YCNyru
N CBSI3aHHbIX C 06palleHWeM B WHble OpraHbl MeCTHOro  camoynpaBfeHus
N OpraHm3aLmm, 3a UCKKYEHEM MOMYUYEHNs YCNYT, BKKOUEHHbIX B NepeyeHb YCnyr,
KOTOpble SIBMSKOTCS  HEOOXOAMMBIMW U 06s3aTeNlbHbIMU NS MPeAoCTaBNeHNS
MYHMLMNANbHON yCnyru.

2.4. OnucaHue pesynbTaTa NpPefocTaBeHNss MyHULMNAIbHOW YCyTy

13. Pe3ynbTaToOM NpeAocTaB/eHnst MyHULMNANbHOW YCNYT SBNSETCS:
apX1BHas CNpaBKa;

apXMBHasi BbINUCKA;

apXvBHasl Konus;

OTBET 06 OTCYTCTBUM 3arpallNBaeMbIX CBEAEHWIA;



PeEKOMeHAALMS 0 AanbHelLIMX NyTaX NoMcKa He0BX0AMMON MH(opMaLuK;

YBEIOM/IEHVE O HarpaBfEHWN COOTBETCTBYIOLLErO 3ampoca Ha WCMO/HeHWe

B APYrOi apX1B UMM OpPraHn3aLmio;

OTKa3 B PacCMOTPEHWM O06palleHNss ¢ MOTUBMPOBAHHLIM  U3/IOXKEHUEM
ero NpuYmH.

2.5. Cpoku npefocTaBfieHUsT MyHUUMNANbHOW Yycnyrn, B TOM 4ucrie ¢
yuyeToM Heob6XoAMMOCTM 0b6pallleHMst B opraHuMsaumu, YydacTByloulMe B
NpeaocTaBfieHUM  MYHUUMNANbHOW  YCNyru,  CPOK  MPUOCTAHOB/IEHUS
npeaocTaBneHNst MYHULUUNANIbHOW ycnyrm B clyyae, €ciM  BO3MOXHOCTb
NPUOCTaHOB/EHWS npeaycmoTpeHa 3aKOHO0/aTe/Ib,CTBOM PoccuiicKoli
degepauuy, CpPoOK Bblgaun (HanpaBfieHWs!) AOKYMEHTOB, SIBASIOLLMXCS
pe3yNbTaToM MpefoCTaBEHUS MYHULMMAIbHOW YCIyTru

14. CpoK WCMOMHEHMsI 3aMpoca Mo apXUBHbIM AOKYMEHTaM apXMBHOIO OTAeNa
He Ao/KeH npeBbiwaTh 30 AHeli CO [AHA permcTpauum 3anpoca.

C yuyeToM o0O6palleHMs 3asBUTENS 4Yepe3 MHOrOMYHKUMOHANbHBIA  LEHTP
NpeaocTaBeHNs rocyJapCTBEHHbIX Y MyHULMMNANbHBIX YCNYT CPOK MPeAoCTaBNeHUs
MYHULMNANBLHOM YCNYT UCYMCNISETCS C MOMEHTA PErncTpaumm B apxXmBHOM OTfene,
NPeaoCcTaBSAOLLIEM MYHULIMNANbHYIO YCYTY.
3anpoc, He OTHOCALMIACA K COCTaBY XPaHSLLUMXCS B apXMBHOM OTAE/NE apXMBHbIX
[NOKYMEHTOB, B TeUeHWe 5 AHeil CO [AHA ero perucTpaumn HanpaBnseTcs B ApYroi
apXUB WM OPraHU3aUMI0, TAe XPaHSATCS HEeoOXOAMMble apXMBHbIE AOKYMEHTbI, C
YBE[OM/IEHNEM 06 3TOM 3asBUTENS.

2.6. HopmaTuBHble MNpaBoOBble aKTbl, PerynvpyoLLne npeaocTaB/eHne
MYHULMNANbHO’ YCnyru

15.  TlepeyeHb  HOPMATMBHbIX  MPABOBbIX  aKTOB,  PErYAUPYHOLLUX
NpeaocTaBfeHne MyHULUMNANbHOW  YCNyrn, € YKasaHUMEM WX PEeKBU3UTOB 1
MCTOYHUKOB O(ULMANBHOTO OMYy6/MKOBaHNS pasMellleH Ha oduumanbHOM  caiiTe
FOpPOACKOro OKpyra ¥ Ha EAMHOM nopTase rocyfapCTBEHHbIX W MYHULMMNANbHbIX
YCyT.

AIMUH/CTpaUMs TOPOACKOro OKpyra Bepx-HeiBuHCKWIA obBecneunBaeT
pasMeLLeHMe 1 aKTyanm3aumio MepeyHsl yKasaHHbIX HOPMATUBHbIX MPaBOBbIX aKTOB
Ha CBOEM OoMLManbHOM caiiTe B CETW VIHTEpHET.

2.7. VcuepnbiBaloWmMiAi nepeyeHb  [JOKYMEHTOB, HeEOOXOAMMbIX B
COOTBETCTBUM C HOPMaTUBHbLIMM MPaBOBbIMW aKTaMWn [Ns NPeAocTaB/eHUs
MYHULUMMNANbHOW YCNyru, W YCNyr, KOTOpble SIBMASIOTCS Heo6XoAMMbIMU U
06513aTeNbHbIMK ANS1 NPeAOCTaBeHNss MYHULMNANIbHOW YCiyrn, noaexaimx
NPeACTaBNEHNIO 3asIBUTENEM, CMOCOGLI MX MOYYEHUS 3asiBUTENEM, B TOM UnC/e
B 3/IEKTPOHHOI (hopMe, NopsAoK UX NPeACcTaB/eHNs

16. B uensix MonyyeHus MyHUUMMANbHOW YCNyru 3asBuTeNlb NpeAcTaBnsieT
3arnpoc B apXMBHbIA OTAEN WX B MHOFO(YHKLMOHA/LHBIV LIEHTP FOCYapCTBEHHbIX U



MYHULMNANbHBIX  YCIYr 0 NPeAocTaBleHnn  MyHUUMNaIbHOW ycnyrn  (3anpoc
3a9BUTe/Ib  OO/MKEH  MNPefcTaBUTb  CaMOCTOATE/IbHO B Lensx  MosyyeHus
MYHULMMNANbHOW YCNyri).

[JOKYMeHTOM, NOATBEPXKAAKOWMM MOHOMOYMS NPeACTaBUTeNs 3asaBUTENS,
fIB1AeTCA [OBEPEHHOCTb, OPOPM/IEHHas W BblaHHasA B NOpPsAAKe, MpesyCMOTPEHHOM
3aKoHoAaTeNbcTBOM Poccuiickoin defepaunn.

B 3anpoce 3aaBUTENS [O/IKHbI ObITb YKa3aHbl:

1) HaMMeHOBaHWe PUANYECKOTO LA Ha 61aHKe opraHusauunm; Ans rpakaaH-
(haMmununs, UmMs N 0T4eCTBO (MOCNeLHEE — MPU HaNNYMK);

2) MOYTOBbIA WU/MNN 3NEKTPOHHBIN afpec 3asBUTENs, MO KOTOPOMY [AO/DKEH
ObITb Harpas/ieH OTBET, YBEOM/IEH/E 0 Nepeaspecauny 3anpoca;

3) VHTepecywolMe 3afBUTENA  BOMPOC, CO6bITWe,  (haKT,  CBefeHUs
1 XPOHOMOrMYECKNe paMKK 3anpaLumBaemMor MHhopMaumn.

3anaBuTenb BripaBe, MO COOCTBEHHOW MHUUMATVBE MNPeACTaBUTb LOKYMEHThI
(M nx Komwuun), copepkalime AOMOSIHUTE/bHbIE CBEAEHWUS, OTHOCALUMECs K Teme
3anpoca.

[aHHbIA  nepeyeHb  SBNSETCA  UCYEpNbIBalOWMM U He  npegnonaraeT
Me>XBeJOMCTBEHHOI0 MHHOPMaLMOHHOIO B3anMOAENCTBUS.

17.  Ona nony4vyeHUs [OKYMEHTOB, HeOOXOAMMbIX A1  NpeaocTaB/eHns
MYHULMNANbHOW  YCNYrW, YKa3aHHbIX B MyHKTe 16 HaCTOAWEro perfamMeHTa,
3anBUTe/Ib IMYHO oOOpallaeTcAd B OpraHbl MYHULUMMAIbHOW BNacTh, YUpeXxnaeHus
1 opraHu3aumu.

18. 3asBneHve W  [QOKYMeHTbl, HeobxoAuMMble AN MpefoCTaB/eHNA
MYHULMNANbHOW  YCNYrK, YKasaHHble B TMyHKTe 16 HaCTOAWEro perfameHTa,
NPeACcTaBNATCA B apXMBHbLIA OTAEeN MOCPEACTBOM NIMYHOIO ObpalleHnst 3asaBuUTeNs,
NMOCPeACTBOM MMOYTOBOrO OTMPAB/EHNs, Yepe3 MHOrOMYHKUMOHANbHBIA  LEeHTP
npefoCTaBNeHUSA rocyfapCTBeHHbIX " MYHULMNANbHBIX YCAyr,
NGO C NCMONb30BaHNEM  MH(POPMALNOHHO-TENEKOMMYHUKAUMOHHBLIX — TEXHOMOT U,
BK/IOYaA UCNosb3oBaHMe EAMHOro noprtana, u ApYrux Cpeacts MHMOpPMaLMOHHO-
TENEKOMMYHUKAUMOHHbLIX TEXHOMOMMA B Clydasax W MNOPAAKe, YCTAaHOB/IEHHbIX
3aKoHogaTenbCcTBOM Poccuitickoin defepaunn n CBephoBCKON 06nactn, B Qopme
3NEKTPOHHbIX [AOKYMEHTOB MpPU Ha/MYMN TEXHUYECKOW BO3MOXHOCTW. [pu 3TOM
3anB/IeHVE W 3/IEKTPOHHbIA 00pa3 KaKAoro AOKyMeHTa MOryT ObiTb MOAMMCaHbl
MPOCTOI 3N1eKTPOHHOW NOAMUCHIO.

2.8. VcuepnbiBaowmiAi  nepeyeHb  [OKYMEHTOB, He0o6XOAUMbIX B
COOTBETCTBUM C HOPMaTUBHbLIMM MNPaBOBbIMW aKTaMW [N NpeaocTaBeHUs]
MYHULUMMNANbHOW YCNyrn, KOTOpble HaxoAAaTCs B PaCMopsPKEHUW OpraHoB
MeCTHOro camoynpaB/IeHMs1 U UHbIX OPraHoB, yUYacTBYHOLLMX B NPeaocTaB/eHNM
MYHULMMNANbHbBIX YCNYT, U KOTOPble 3asBUTeNb BrpaBe NpeacTaBUTb, a TakKxke
CMocobbl UX MOSYyYeHUs 3asiBUTENSIMW, B TOM YMC/e B 3/1eKTPOHHOW (hopMe,
NnopsioK UX NpeacTaBeHs

19. JIOKYMEHTH (cBegeHus), HEeo6XoANMbIE B COOTBETCTBUM
C 3aKOHOAATeNbCTBOM Poccuiickoii deaepaumm 1 3akoHoAaTeNbCTBOM CBep//I0BCKOI
06racTM AN NPefoCTaBMeHUs  MYHULMMANbHOM YCNyrn, KOTOpble HAaxoasaTcs



B pacnopskeHWn rocyaapcTBEHHbIX OPraHoB, OPraHOB MECTHOFO CamoymnpaB/ieHus
W WHbIX OpPraHoB, Y4YacTBYIOLWIMX B MPEAOCTABMAEHUN MYyHULMNAbHBLIX YCAyT,
OTCYTCTBYHOT.

2.9. YKaszaHMe Ha 3anpeT TpeboBaTb OT 3asBUTENs NpeACTaB/eHUS
NOKYMEHTOB 1 MH(OPMALMN NN OCYLLEECTBNEHUS AENCTBUIA

20. 3anpeluaeTcs TpeboBaTb OT 3asABUTENS:

npeAcTaB/ieHUs JOKYMEHTOB ¥ MH(OpMaLUM AN OCYLLECTB/IEHUS [LEACTBUIA,
KOTOpble He NpeayCcMOTPeHbl HOPMATUBHBLIMW MPABOBLIMU aKTaMu, Perysimpytowmmm
OTHOLLIEHWS, BO3HMKAIOLLME B CBA3N C NPeAoCTaB/ieHneM MyHULMNaIbHOW YCNYTW;

NpeAcTaBneHnss [OKYMEHTOB M MH(OpMauMK, KOTopble B COOTBETCTBUU
C HOpMaTUBHBLIMM NPaBOBbIMX akTamy Poccuiickoin Pefepaumv, HOPMaTUBHLIMU
npaBoBbIMN akTamu [MpaBuTenbcTBa CBEPANOBCKOW 06/1aCTU U NPaBOBLIMU aKTaMu
OpraHoB MeCTHOro caMoyrnpaB/ieHNs1 HaXOA4ATCA B PACMOPSHKEHUN OpraHoB MECTHOrO
camoynpas/ieHus,  MPefoCTaBNAWNX  MyHUUUNaNbHYO — ycnyry, u  (un)
NOABEAOMCTBEHHbIX ~ OpraHam  MEeCTHOrO  caMOyrpaB/ieHUs  opraHu3auuiu,
Yy4yacTBYHOLMX B MNPEAOCTaBNEeHNUN MYHUUMNAIbHBLIX YCIYr, 3a WCK/IHOYEHUEM
[IOKYMEHTOB, YKa3aHHbIX B 4acTu 6 cTatbu 7 Pefepa/ibHOro 3akoHa OT 27 uWHONA
2010 roga Ne 210-#3 «O6 opraHusaumy MpefoCcTaBieHnss TrocyAapCTBEHHbIX
N MYHULMNANbHBIX YCNYT»;

NpeAcTaBneHnss  AOKYMEHTOB UM MHopmauuu, OTcyTCcTBue UK (M)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3blBa/IUCb MPWU MepBoHaYva/ibHOM OTKase B Mpueme
[IOKYMEHTOB, He0OXOAMMbIX AN NPefOCTaBleHUss MYHULUMNaIbHOW YCnyrn, nnéo
B NPefOCTaB/IEHNN MYHULMNANBHOW YCNYTW, 38 UCK/TIOYEHNEM CNeAyHOLWMNX CyYaes;
M3MEHeHMe  TpebOBaHWA  HOPMATUBHbLIX  MPaBOBbIX  AKTOB,  KacCalLMXCH
NPeAoCcTaBNeHNss  MYHUUMNAILHON — ycyru, nocfe  nepBoHayvasibHOM  nojayum
3anB/1IeHNA 0 NpefoCTaBNeHUN MYHULMNAIbHOW YCNyTH;

Ha/mumMe OWMOOK B 3afBNEHUN O MNPELOCTaBEHUN MYHULMNANBHOW YCNyru
N LOKYMeHTax, MOAAHHbIX 3asBUTENleM MocC/ie MepBOHaYa/lbHOro OTKasa B Mpueme
[IOKYMEHTOB, He0OXOAMMbIX A/ NPefoCTaB/IeHUs MYHULMNaNbHOW YCnyru, nnéo
B NPeLOCTaBNEHNN MYHULMNANbHOW YCNYTX W HE BK/IKOYEHHbIX B MPeACTaB/eHHbIN
paHee KOMMEKT JOKYMEHTOB;

NCTeYeHNe cpoKa AeNCTBUA AOKYMEHTOB MW M3MeHeHWe MH(opMauun nocne
NnepBOHaYa/IbHOr0 0TKasa B Npueme AOKYMEHTOB, HEOOXOANMBIX AN15 MPefoCTaB/eHNs
MYHULMNANbHOW ycnyru, 6o B NpefoCcTaBneHU MyHULMNANIbHOW YCyT I,

BbiSIB/IeHNEe  [JOKYMEHTa/lbHO  MOATBEPXKAEHHOro  akta  (NpU3HAKOB)
OLLUMBOYHOro MM MPOTMBOMNPABHOIO AencTBus (6e34encTBns) paboTHMKA apXMBHOMO
oTAena, NpeAoCTaBsAOLWEro MYHULMNANbHYO ycnyry, paboTHMKa
MHOrOYHKUMOHa/IbHOTO  LiegHTpa Npu  NepBoHaya/ibHOM OTKase B npueme
OOKYMEHTOB, HeOOXOAMMbBIX AN NPefOCTaBfeHUs MYHULUMMaNbHOW yCnyru, nnéo
B NpefoCTaB/IeHN MYHULUMNaNbHOW ycnyru. B gaHHOM ciy4yae B MUCbMEHHOM BuUje
3a MoAnuCbio  JO/DKHOCTHOrO  NMua  opraHa  MeCTHOro  caMoynpas/ieHus
NpeAoCTaBAOLLLErO MYHMLMNANbHYO ycnyry,
PYKOBOAUTENS  MHOMO(YHKLUMOHANIBHOrO LIeHTpa nNpu MepBOHAYa/lbHOM OTKase
B NpuemMe LOKYMEHTOB, HEOOXOAUMBIX AN NPeAoCTaBNeHNss MyHULMNAIbHOR YCNYTN,



YBeAOM/IAETCA 3asBUTENb, a Takke TMPUHOCATCA W3BUHEHUA 3a [OCTaBfIEHHblE
Hey06CTBa;

NpeAcTaB/ieHns JOKYMEHTOB, NOATBEPXKAAIOLNX BHECEHME 3asaBUTeNIeM Nathl
3a NpefocTaBfeHNne MyHMUUNAbHOM YCNYTW.

Mpu NpefocTaBneHU MyHULMNAILHOW YCYTY 3anpeLuaeTcs:
OTKasblBaTb B MpuemMe 3arnpoca W WUHbIX [OKYMEHTOB, HEOOXOAUMbIX Ans
NPeAoCcTaBNeHNs MYHUUUNAbHOW YCNyrn, B C/ydae, e€CiM 3anpoc U AOKYMEHTHI,
HeobXxoaMmble  ANA  NPefOCTaBfEHUS  MYHUUMNATbHOW  yCAyru,  NojaHbl
B COOTBETCTBUM C  WUHoOpMauuen o0 cpokax W Mnopsake  npefocTaB/eHns
MYyHULMNANbHOW  ycnyru,  onyb6/ivMkoBaHHOW Ha  EguHom  noptane,  /Mbo
Ha oML ManbHOM cariTe agMUHUCTPaLMK FTOPOACKOro okpyra Bepx-HeinBMHCKMIA;
OTKasblBaTb B MpPeAOCTaB/IEHMM MYHMLMNANBHOW YCNYyrn B Ciyyae, €ciiv 3anpoc u
[OKYMEHTbI, He0bXo4MMble 418 MpefoCcTaB/eHNs MyHULMNATbHOR YCyru, NofaHbl B
COOTBETCTBUM C WH(opMauMerr 0 Cpokax W Mopsfgke  npefocTaB/ieHUs
MyHMUMNANbHOW  ycnyru,  onybnukoBaHHOM Ha  EguHOM nopTane  nnbo
Ha oML ManbHOM caliTe agMUHUCTPALMKN FTOPOACKOro oKpyra Bepx-HenBUHCKWIA.

2.10. VicuepnbiBaloWMiA MepevyeHb OCHOBaHWIA AN OTKasa B Mpueme
NOKYMEHTOB, HEOOXOAMMbIX A71S1 NPEAOCTaBNEHNST MyHULIMNA/IbHOM YCyTu

21. OcHOBaHMAMM [NA OTKaza B MpUMEMe 3asiB/ieHUs U [OKYMEHTOB,
HEOOXOANMbIX [/ NPeAoCTaB/IEHNS MyHULIMNAIbHOW YCNYT1, SBASKOTCS:
HEeMpaBW/IbHOE 3amnofIHEHME 3anpoca, YKas3aHHOro B N. 16 HacTosero PernameHTa,
OTCYTCTBME B 3anpoce AaHHbIX, YKa3aHHbIX B N. 16 HacTosLLIEro PernaMeHTa;
3aro/fiHeHKe 3anpoca, yKasaHHOro B n. 16 HacTosLLEro PernameHTa, Hepa3bopUmBbIM,
He NoAJAOLLMMCS NPOUTEHMIO MOYEPKOM.

2.11. VcuepnblBatoLLmii nepeyeHb OCHOBAHWIA AN MPUOCTAHOB/IEHUS UK
0TKasa B NpefocTaBfeH MyHULUNA/IbHOM YCyTu

22. OCHOBaHWSi [/ MPUOCTAHOBNEHUS MPEAOCTABNEHUS MYHULMNaNbLHOM
YCNyru OTCYTCTBYIOT.

MyHuUMNanbHas ycnyra He NpefoCTaBNSETCS B CAEAYIOLIMX CyYasiX:

eciM B 3anpoce 3asBUTENs OTCYTCTBYeT Tema (BOMPOC), XPOHOMOrus
3anpaluvBaeMoit MHopMaLuK;

ecnm OTBET MO CYLLECTBY MOCTAB/IEHHOrO B 3arpoce BOMPOCa He MOXET ObiTb
O0aH 6e3 pasrnaweHus CBefleHWA, COCTaBMSHOLMX [OCYJAPCTBEHHYIO WM WHYHO
OXpaHsemyto  (edepasibHbIM  3aKOHOM  TailHy.  3asBUTENO  COOGLLAETCS
0 HEBO3MOXHOCTW faTb OTBET MO CYLUECTBY MOCTAaB/EHHOr0 B 3anpoce BoMpoca
B CBSI3W C HeAOMYyCTMMOCTbIO pa3rfallieHnsi YKazaHHbIX CBeAeHWUA. YKasaHHas
MH(opMaLUs MOXET OblTb NPefoCTaBfeHa TOMbKO MPU HAIMUMM Yy 3asiBUTENS
NOKYMEHTa/IbHO MOATBEPXK/AEHHbIX MNpaB Ha MOMyYeHWEe CBEAEHWI, CoAepyKalLimx
rOCYAapCTBEHHYIO TaliHy U/ KOHAUAEHUMAIbHYH UH(OPMALINIO;

eciM B 3amnpoce COAEPXWUTCS BOMPOC, Ha KOTOPbIA 3asBUTE/NO  paHee
HEOAHOKPAaTHO [JaBa/Cb MUCbMEHHble OTBETbI MO CYLECTBY, W TMpU  3TOM
He NMPUBOAATCA HOBbIE A0BOAbI U 06CTOSITENLCTBA. PabOTHMK apXMBHOFO OTAENa



BNpaBe MPUHATb  pelleHne o  6e30CHOBATENbHOCTM  OYepedHOro  3ampoca
VM NpeKpaLleHny Nepenncky Mo AaHHOMY BOMPOCY MPU YCMNOBWM, UTO YKa3aHHbIN
3anpoc U paHee Harnpas/siemMble 3anpocbl HanpaBfsfMCb B OAUH U TOT e opraH
unu opraHusaumio. O JaHHOM pPeLleHVUn YBEeJOMSETCS 3asiBUTENb, HanpaBMBLUNIA
3anpoc;

ecnM B 3aMpoce COAepXKaTCsl  HeleH3ypHble, /NM60  OCKOPOUTENbHbIE
BbIPaXKEHUS, YrPO3bl XXU3HW, 3[0POBLIO I UMYLLECTBY AO/KHOCTHOIO NNLA, a TaKXKe
UNEHOB €ero CemMbM, PabOTHMK apXMBHOIO OT/Ae/Na BNpaBe OCTaBUTL 3arpoc 6e3 0TBeTa
Mo CyWecTBy MOCTaB/leHHbIX B HEM BOMPOCOB W  COOOWWUTL  3asBUTENIO,
HarnpaBMBLLEMY €ro, 0 HeAoMYCTUMOCTM 3/10yNOTPEBIEHNSI NPABOM;
ecnn y 3asBUTENs OTCYTCTBYHOT [OKYMEHTbI, MOATBEPXKAALOLLME €ro NosHOMoYMS
BbICTYNaTb OT MMEHW TPETLUX /L.

2.12. TllepeyeHb yc/iyr, KoTopble SBASAOTCA  HEOOXOAMMbIMU U
06s13aTe/IbHbIMM ans npefocTaB/eHUs MYHULMNASTbHO ycnyru,
B TOM UMC/ie CBEIEHUS 0 JOKYMeHTE (JOKYMeHTax), BbigaBaeMoM (BblaaBaeMbiX)
opraHmMsaumsiMn, y4acTBYHOLIUMM B NPeAoCcTaBNeHUN MyHULMNANbHOK ycnyrn

23. Ycnyr, KOTOpble SBASOTCA  Heo6XoAuMbIMKM W 06s3aTe/lbHbIMU
ONs NPeAOCTaBNEHNs  MYHUUMMANbHOW YCIyrM B COOTBETCTBMM  C HACTOSLLMM
pernameHToM, He MpeayCcMOTPEHO.

2.13. TlopsiioK, pasMep W OCHOBaHME B3VMMaHWSA rOCYJapPCTBEHHOM
MOLU/IMHBI WU MHOW NAaThl, B3UMAEMOW 3a MpPeAaocTaB/ieHne MyHULMMNaNbHO
ycnyru

24. TocypapcTBeHHas MOLL/MHA 33 NpeocTaB/leHNne MYHULMMANbHOR ycnyru
He B3MaeTCs.

ADpXVBHbIA OTEN OCYLeCcTBNsSeT NpefoCTaBeHne MyHULMNANbHOW YCayrn no
MCMOMHEHMIO TEMATMYECKOr0 3anpoca OpraHM3aummn unn rpaxaaHnuHa 6e3so3mesaHo.
CpoK/ MO WCMOMHEHWIO TemMaTUYecKoro 3arpoca B NpeaBapuUTeNbHOM MOPS/Ke
COrNacyoTca ¢ 3asBUTENEM.

2.14. TlopAnoK, pa3mMep M OCHOBaHWE B3MMaHUA MniaTbl 3a npefocTaB/ieHne
YyCNyr, KOTOpble ABMAKTCA  HE0OXOAuUMbIMM 1 06A3aTeNlbHbIMN /1S
npeaocTaBneHUss MyHULMNaIbHOW YCNyrn, BKAKOYaa MHpopmMaumio 0 METOANKE
pacuyeTa Takow nnathbl

25. Ycnyr, KOTopble ABAAOTCA HEOOXOAUMbIMU 1 06a3aTeNIbHbIMU AN
A9 NPefoCcTaB/ieHNss MYHULUMNaIbHOW  YCyrn, 3aKOHOAATe/lbCTBOM  POCCUINCKOM
depnepaymm He nNpegycMoTPEHO.



2.15. MaKcumasnbHbIN CPOK OXKMAaHUs B ovepean nNpu nogadve sarnpoca
0 NpefocTaBNeHNM MyHUUMNaNbLHOM YCAYrm W Npu MNOoAyYeHUU pesyrbTaTa
NpefocTaB/IeHNA MYHULUMASIbHOW YCNyTrin

26. MakcumasbHbI CPOK  OXWAaHUs B O4epean npy nojadve 3anpoca
0 NPeAoCTaBNeHNN MYHULMNAIBHON YCAYTX U NONYYEHUN MYHUUMNAIbLHON YCyrn
B apXMBHOM 0OTJe/Nie He AO0/KEH NpeBbIWaTh 15 MUHYT.

Mpwn obpaleHNN 3a8BUTENA B MHOTOYHKLUMOHA/BHBIN LEHTP NpeaocTaBieHns
rOCYJapCTBEHHbIX U MYHUUMNANbHLIX Yycnyr (npu peannsaumm) CPoK OXMAAHWUA
B OYepean npuv nofade 3anpoca 0 NpeaocTaBleHUM MYHUUMNAbHOW YCNyrun v npu
NONMyYeHUN pesynbTaTta MYHUUMNATbHON YCNYrn TakXKe He [AO/DKEH MNPeBbILAaTh
15 MUHYT.

2.16. Cpok ¥ NOpAQOK  perncrpauymm  3anpoca 3adaBUTENA 0
npegocTaBNeHUN  MyHUUMNAIBHOW  YCIyr W yCnyru, npesocTaBisseMoin
opraHusauven, yyacTBylLLe B NpeaocTaB/ieHUM MYHULMNaNIbHOW YCNyru, B
TOM 4KMC/Ee B 3NEKTPOHHOI hopme

27. PerncTpauus 3anpoca U WHbIX [AOKYMEHTOB OCYLUECTBNAETCA B [eHb
MX MOCTYNNEHWsSs B apXWBHbIA  OTAeN, Npu  06palleHMn  fIMYHO,  Yepes
MHOTO(hYHKLMOHa/bHbIi LeHTp NpeaocTaBNeHus rocyaapCTBeHHbIX
N MyHULMNANbHBIX YCNyT (NP BO3MOXHOCTW).

28. B cnyuae, ecnm 3anpoc nofaH B 3/IEKTPOHHOWN (hopMe, apXMBHbIA OTAEN He
nosgHee paboyero [AHs, Creaytlowero 3a [fHem nojavn 3asBfeHus, Harpasnset
3aABUTENI0  3/IEKTPOHHOE COOGLLEHME O MPUHATUM M60 06 OTKase B MPUHATUM
3anpoca. Permcrtpaumsa 3anpoca, Hanpas/leHHOro B (DOpPMe 3/IEKTPOHHOIO AOKYMEHTa,
NMpU OTCYTCTBMM OCHOBaHWUM A/19 OTKas3a B ero npveme, OCyLLECTB/AETCA He Mo3aHee
paboyero gHs, cnefyroLlero 3a AHeM nogayum 3anpoca B MyHULMNaIbHbIA apXuB.

29. Mpoueaypa perucTpaumm 3anpoca 0 MpefocTaBieHU MYHULUNATBHOR YCNyru,
yKasaHHas B M. 27 HacToAwero PernameHTta, OCYLIECTBMSETCA B  MNOPALKE,
npeLyCMOTPEHHOM B pasfene 3 HacToALWEero adMMHUCTPATUBHOIO pernameHTa.

2.17. Tpeb6oBaHMA K MOMELLUEHMAM, B KOTOPbIX MpPeaocTaBNseTCs
MyHUUMNaNIbHAsS yCcnyra, K 3any OXugaHusi, Mectam [ns 3ano/IHEHUS 3anpocoB
0 NpefocTaBNEHUM  MYHUUMNAILHOW  YCNYyrn, WH(OPMAaUVOHHbIM  CTeHAam
c obpasuamm  UX 3arfosIHEHMS U MNepevYHeM AOKYMEHTOB, HeobXxoauMbIX
ANS NPefoCTaBfleHNA  KadK[OW  MYHUUMNAIbHOW  YCNyru,  pasMeLLeHunto
1 0OOPMNEHNIO BU3YasIbHOW, TEKCTOBOM W  MY/IbTUMEANAHOM WHDOopMaLnm
0 NOpsAAKe nNpeaocTaB/ieHUss TakKoOW YCNyru, B TOM 4uciie K 06ecrneveHuto
JOCTYMHOCTU  ANA  WHBa/IMLOB YKas3aHHbIX O00bEKTOB B  COOTBETCTBUMU
C 3aKOHOAaTeNbCTBOM Poccminckon Pefepaumm 0 counanbHoOM
3alinTe MHBaIN0B

30. B nomelleHnM, B KOTOPOM MPeAOCTaBAseTCa MyHUUMNanbHas Ycnyra,
obecneynBaeTcs:



1) COOTBETCTBME CAHUTAPHO-3MNNAEMNONOTMYECKUM MNpaBuiaM U HopmaTuBam,
npaBuIam NpPoTMBONOXKapHOW 6e30MacHOCTY;

2) co3faHvMe WHBaNMAaM Ccfefyroumx YCNOBUA AOCTYNMHOCTU O6GBLEKTOB
B COOTBETCTBUM C TPeboBaHMAMMW, YCTAHOBMEHHbIMU 3aKOHOAATE/IbHbIMUA U UHLIMK
HOPMAaTMBHbIMW MPaBOBbLIMU aKTaMu:
BO3MOXXHOCTb GECrpensATCTBEHHOr0 BX0Aa B 06bEKTbI 1 BbIX0[a U3 HUX;
BO3MOXXHOCTb CaMOCTOSATE/IbHOrO MepPeABMXKEHUsI M0 TEPPUTOPUM OOBLEKTA B LIENSX
A0CTyNa K MeCTy NpeAoCcTaB/EHUS MYyHULMNANbHON YCNYTW, B TOM YNUC/IE C NMOMOLLIbHO
pabOTHMKA apxXMBHOro OTAeNna, MPeAOCTaBNAOLWEro MyHUUMNANbHbIE  YCNYTH,
aCCUCTMBHbIX W BCIOMOTaTe/IbHbIX TEXHOMOTUA;

3) MOMELEHNEe [OO0/MKHO MMETb MEeCTO [N OXWAaaHus, WH(HOPMUPOBaHUS,
npuema 3asiBUTENEN.

MecTo OXuaaHusi 06ecneunBaeTcs CTyNbsIMKU, CKaMbsMU (6aHKeTKamu);

4) nomelLeHNe [OO0MKHO WMETb TyasnleT CO CBOOGOAHLIM [AOCTYMOM K HeMy
B pabouyee Bpems;

5) MecTo WMH(OPMUPOBaHUA, NpeAHa3Ha4YeHHOe AN 03HaKOMJIEHUA rpaxiaH
C WH(hOPMALMOHHBLIMW MaTepuanamu, 06opyayeTcs:

NH(OPMALNOHHLIMA ~ CTEHAAMW WM MHDOPMALMOHHBLIMA  3M1EKTPOHHBIMU

TepMUHanamu;

CTOMIOM C KaHUENSAPCKUMWN MPUHAANEXHOCTAMU ANsi ohopMIEHNS AOKYMEHTOB,

CTY/IOM.

Ha nHpopmMaumnoHHbIX CTeHAax B NOMELLEeHWM, NpefHasHa4YeHHOM ANs NpyvemMa
rpakaaH, pasmellaetcd WHMoOpMauus, ykKasaHHas B M. 4 aAMUHUCTPATUBHOIO
pernameHTa.

OdopmnieHne  BU3yaslbHOM, TEKCTOBOWM W MYNbTUMEAUAHON  MHGopMauun
0 MopsfKe NpPefoCTaBfeHNS MYHUUMNAbHOW YCNYrn [O/MKHO COOTBETCTBOBATH
ONTUMa/IbHOMY  3pUTENIbBHOMY W C/IYXOBOMY BOCMPUATUIO 3TOW  MH(hopMauun
3anBUTENIAMUA, B TOM YUC/IE 3as8BUTENSAMU C OrPpaHNYEeHHbIMU BO3MOXXHOCTAMMU.

2.18. MokasaTenu [AOCTYMHOCTM U KayecTBa MYHULMNAIbHOW YCAyru,
B TOM UYWC/E KOMMYECTBO B3aMMO/JENCTBUI 3asBUTENSs ¢  PabOTHUKOM
apxXMBHOrO oTfAena npuv NPeAocTaBfeHMN MYHULUNANbHOW YCIyrm u KX
NPOAO/HKNTE/IbHOCTb,  BO3MOXXHOCTb  MOJSyYeHUs1  MHGopMauum 0 xofde
NpeaocTaBNeHNss MyHUUMNANbHOW ycnyrn, B TOM YUCMe C WCMO/b30BaHMEM
NH(OPMALMOHHO-KOMMYHUKALUMOHHbLIX ~ TEXHONIOTWA,  BO3MOXHOCTb  JIM60
HEBO3MOXXHOCTb MONyUYeHUs MyHULMNAbHOW YCYrn B MHOTMO(hYHKLMOHA/IbHOM
LleHTpe NPeaocTaBMeHNS rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YCiyr (B TOM
yncrie B MOMHOM 06beMe), MNpPefoCTaB/IAKOLWEro MyHUUMNANbHYO YCIyry, no
Bbl6opy 3asBUTeNst (IKCTEPPUTOPUANbHBIA NPUHLMMN), NOCPeACTBOM 3anpoca o
NnpeaocTaBfieHUN HEeCKOMbKUX TOCYAapCTBEHHbIX W (M)  MyHMUMNANbHbIX
ycnyr B MHOroyHKLMOHa/IbHOM LeHTPe MpefoCTaB/IeHNS rocyAapCTBEHHbIX W
MYHULIMNANbHbIX YCIyT

31. MNokasaTensMmn AOCTYMNMHOCTM N KayecTBa NPeAocTaBneHnst MyHULMNaNbHO
YCNYru SBASKOTCS:



1) cBOEBPEMEHHOCTb npeaocTaBneHuns MYHMLMNANbHOM ycnyru
B COOTBETCTBUM CO CTaHLApPTOM ee MpefoCTaB/IeHMs, YCTaHOB/IEHHbIM HACTOALLMM
aAMUHNCTPATUBHBIM PeraMeHToM;

2) BO3MOXHOCTb  MOMyYeHU  MHGopMauum 0  Xode  NpeAocTaBneHus
MYHUUMNANbHOW  YCIYTKW, JfIMMHO WM C  WCNOMb30BaHWEM  MH(OPMaLMOHHO-
KOMMYHUWKaUNOHHbIX TEXHOMNOTUIA;

3) BO3MOXHOCTb nonyyeHns MYHULMNANbHOM ycnyrm
B MHOTO(PYHKLMOHAIbHOM LieHTpe npeaocTaBieHns rocyAapCTBEHHbIX
W MyHULMNANbHbLIX YCYr (B TOM YuMC/e B NOHOM 06beme);

4) BO3MOXHOCTb Nony4YeHmns MYHULMNaNbHOM ycnyru
B apXMBHOM OTAene, MPefOCTaBNAOWEM MYHUUMNAIbHYO YCAyry, Mo Bblbopy
3anBuUTeNs;

5) BO3MOXXHOCTb MOMYYEHUSI MYHULMMANIbHOW YCNYyr NOCpefcTBOM 3anpoca
0 MpPeAoCcTaB/eHNN HECKONIbKUX TOCYAApPCTBEHHbIX W (MK) MYHUUMNAIbHBIX YCayr
B MHOTO(YHKUNOHA/IbHOM LieHTpe npeaocTaBieHns rocyAapCTBEHHbIX
N MyHULMNANbHbLIX YCNYT;

6) cosgaHve MHBa/MZaM  BCEX  HEOOXOAMMbIX  YC/OBUIA  AOCTYMHOCTM
MYHULUMN&IbHBLIX YCNYr B COOTBETCTBUM C TpebOBaHUAMU, YCTAHOB/IEHHbIMU
3aKOHOAATENTbHbIMA 1 MHBIMW HOPMAaTMBHBLIMU MPaBOBLIMM aKTaMu.

32. Mpy NpefoCTaBNEHUN MYHULMNANLHON YCNyry B3aMMoeincTBue 3asBuUTenNs
C pabOTHUKOM apXMBHOFO OTAENa, NPEAOCTABMSHOLLEr0 MYHULUMNAIbHYO YCAyry,
OCYLLIECTBNSIETCA He 60/ee 2 pa3 B CAeAyrLMUX Caydasx: Npu nNpueme 3asBieHuUs
W NpW NOMy4YeHUM pesynbTaTa. B KaXOoMm C/ydae Bpems, 3aTPauyeHHOE 3asiBUTENEM
npu  B3aMMOAENCTBMSIX C  AO/MKHOCTHbIMKM  NMUAMWM  NpU  NpPeaocTaBIeHNN
MYHULMMNANbHONR YCNyTn, He AO/MKHO NpeBbIWaTh 15 MUHYT.

2.19. VHble TpeGoBaHUS, B TOM 4KCMe Yy4yuUTbiBalOLWME O0CO6EHHOCTU
npeaocTaBneHNsT MyHULMNANbHOM YCNYr B MHOFO(YHKLUMOHA/IbHbIX LiEHTpax
NpeaocTaBNeHNs rocyAapCTBEHHbIX W MYHULUMNASbHBIX YCYr, 0CO6eHHOCTU
NpeaocTaBeHNsT MyHMULUMNANBHOW YCNYyTr No 3KCTePPUTOPUATIbHOMY NPUHLUMY
W O0COGEHHOCTM MpPefoCTaBNEHUS MYHUUMMNANbHOW YCyrn B 3/1EKTPOHHOW

thopme

33. Mpun ob6palleHnn 3asBUTENS 3a NPEAOCTaBeHMEM MYHULIMNANbHOW YCnyru
B MHOFO()YHKLMOHa/bHbI  LEHTP  PabOTHMK  MHOTO(YHKLIMOHAIbHOTO  LiEHTpa
NpPeaocTaBfeHNs TFOCYAapCTBEHHbIX M MYHMUMNANbHbLIX YCAYr OCYLUECTBNSET
aIMVHUCTPATMBHbIE MpoLeaypbl  (AelcTBUS), NPeAyCMOTPEHHbIE MYHKTOM 89
HACTOSILLIEr0 PernameHTa.

MHOFO(YHKLUMOHa/bHbIA ~ LUEHTP  MPeAoCTaBMeHUs  rOCYyAapCTBEHHbIX
W MyHULMNANbHBIX YCyr obecrneynBaeT nepeaady NpUHSTOro OT 3asBUTENS 3amnpoca,
B apXMBHbIA OTAeN B 3NMeKTPOHHON dopme NM60 Ha OyMaXHbIX HOCUTENSX
B MOPSAKE M CPOKMW, YCTAHOBMEHHbIE COrMalleHNeM O B3aVMOAEACTBMN, HO He
no3aHee CneayroLLEro paboyero AHa nocne NPUHNATUS 3asBeHus.

34. OCOGEHHOCTM MpeaoCTaBNEHUS MYyHULMNANbHOM YCNYrn B 3NeKTPOHHON

(hopme:



obecneyeHue BO3MOXXHOCTU NoNy4YeHns 3a9BUTENEM NH(opMaL MK
0 NpeaocTaBsieMOoiA MYHULMNaNbHO ycnyre Ha EanHom noprane
1 Ha odmumManbHOM caiiTe FOpOACKOro oKpyra Bepx-HeliBUHCKNIA;
obecrneyeHne Mpu HanpasieHUN 3asaBUTENEM 3anpoca B (HOPMe 3/IEKTPOHHOIO
COOOLLEHNA  MPeAoCTaB/eHNs  3aABUTEIO  COOOLLEHWUS,  NOATBEPXKAAOLLEro
NOCTYMN/EHME 3anpoca B apXWMBHbIA OTAEN, NPW 3TOM 3asiB/IEHWE W 3NEKTPOHHbIN
obpa3 KaxAoro [OKyMeHTa MOryT ObITb MOANMcaHbl MPOCTON  3MEKTPOHHOM
NoAMNUCHIO.

35. 3asBuUTENb  WUMEET MpaBO  MOJMYYEHUS  MYHUUMNAbHOW  YCNyru
N0 SKCTEPPUTOPUANIBHOMY  MPUHUMNY  MNOCPeACTBOM  ObpalleHns B ununanel
MHOI0()yHKLNOHA/IbHOIO LIeHTpa npeaocTaBneHUs rocyapCTBeHHbIX
N MYHULUNANbHBIX YCNYT.

Pasgen 3. CocTtaB, nocnefoBaTe/lbHOCTb W CPOKM  BbIMNO/IHEHUSA
aAMUHUCTPATUBHLIX  npoueayp  (dencTBuin), TpeboBaHMA K  MNOPALKY
NX BbINO/IHEHNSA, B TOM 4unC/le 0COBEHHOCTU BbIMO/IHEHUA aaMUHUCTPATUBHbIX
npoueayp (OeNCTBUIA) B  3/1IEKTPOHHOM hopmMe, a TaKXe O0CO0BEHHOCTU
BbIMONHEHUS aAMNUHUCTPATUBHbIX npoueayp (pencTBunin)
B MHOIFO(MYHKUMOHA/bHbIX  LUeHTpax  MpefocTaBNeHUA  rocyAapCTBEHHbIX
N MyHULMNATbHBIX YCNyr

3.1. AAIMUHUCTPaATMBHbIe Mpoueaypbl (AecTBUSA) N0  NpefoCTaB/EHUIO
MYHULMNaNIbHOK YyCNyrn MocpeACcTBOM JIMUHOIO 0O6paLLieHUs, MO0 MOYTOBOrO
OTNpaB/eHNSs

36. MocnefoBaTelbHOCTb aAMUHUCTPATMBHBIX Npouesyp (aencTenii) no npe-
[OCTaB/IEHNIO MYHULMNANbHOW YCyrX MOCPeACTBOM IMYHOrO obpalleHuns, moo
MOYTOBOrO OTMPaB/EHUA BK/IOYAET CleAyHoLLne aqMUHNUCTPATUBHBIE MPOLEAYPbI:

1) npuem 1 perucTpauma 3anpoca 3afaBuTens;

2) paccmoTpeHVe 3anpoca paboTHUKOM apXMBHOrO OTAeNa, aHain3 TeMaTUKU
3arnpoca, aHan3 TeMaTuUKM 3anpoca;

3) Harnpas/neHve Mo pe3ynbTaTaM PacCMOTPEHMs 3anpoca Ha WCMOJIHEHMWE
B APYrON apxuB WM opraHv3aumio (B3aMMOAENCTBME OpraHa, MpefoCcTaBAAOLLEro
MYHUUMNANBbHYIO YCNyry, C WHbIMA OpraHamu BfacTW, OpraHamym MeCTHOrO
caMmoynpaB/ieHMs 1 OpraHusaumamu,  y4yacTByWOLMMM B MpeaocTaB/ieHUn
MYHUUMN&/IbHBIX YCNYT, HE MPeayCMOTPEHO);

4) NOAroTOBKa W Hanpas/ieHWe OTBeTa 3asABUTESIO.

3.1.1. lNpuvem 1 perucTpaymsa 3anpoca 3afaBuTeNd
37. OcHOBaHMeM [A1a Hadvana BbINOHEHNS afMUHUCTPATMBHOW Mpoueaypsl

SIBNAETCA NOCTYMN/IEHNE 3anpoca 3asBUTeNS B apXMBHbIA OTAeN NOCPeACTBOM IMYHOIO
o6palleHms, M6o MoYTOBOrO OTMPAaBMEHMS, NMBO 4Yepe3 MHOTO(YHKLMOHAbHBII



LEHTP NpeaocTaB/eHNs FoCyAapCTBEHHbIX U MyHULUMNAbHBIX YCAYr Ha OYMaXXHOM
HOCUTENe MWW B 3N1IEKTPOHHOI (hopme.

B cnyyae HanMumMs OCHOBaHMS [Ans OTKasa B NPUEeMe [0KYMEHTOB,
HEOOXOAUMbIX ANS NPefoCTaBNeHUs MYHULMNANbHOW YCAyrn, B COOTBETCTBUU
C MYHKTOM 21 HacToswero PernameHTa, COTPYAHWK apXMBHOFO OTAeNa OTKa3bIBaeT B
npveme AOKYMEHTOB, HEOOXOANMbIX AN NPeAoCTaBAEHNS MYHULMNANbHON YCnyTi.

38. TlOCTYNMBLUWIA B apPXMBHbLIA OTAEN NWUCbMEHHBIA 3anpoc 3asBUTENS
perncTpupyeTcs.

39. Pe3ynbTaTOM BbIMOMHEHMS AaAMUHUCTPATMBHOW npoueaypbl ABASETCS
perncTpaums 3anpoca.

40. CeefieHVsl 0 BbINOMHEHUN aAMUHUCTPATMBHOW NpoLeaypbl GUKCMPYHOTCS
B CMCTEME [JOKYMEHTO060pOTa U AEN0NPOM3BOACTBA apXMBHOIO OTAENa.

3.1.2. HanpaBneHue 3anpoca PyKOBOAMTENIO, PacCMOTPeHMe 3anpoca
PYKOBOAUTENEM, Hamnpas/ieHVe 3anpoca WCMOMHUTENI, PAacCMOTPEHME 3anpoca
NCMOMHUTE/IEM, aHa/In3 TeEMATUKN 3anpoca

41.  OCHOBaHMWEM [/ HaYyana BbINOMHEHWS aAMUHMCTPATMBHOW Mpoueaypsbl
SIBNSETCS PerncTpaums sanpoca.

42.  3aperucTpupoBaHHbI  3aMpoc  Mo/fb30BaTeNs  WUCMONMHSeTCA B
YCTaHOB/IEHHOM MOPSAKE.

43. PabOTHWK apXMBHOro OTAena obecrneymBaeT OnepaTUBHOE PAaCCMOTPEHME
3anpoca 3asBuTens.

44, PaBOTHMK apxXMBHOMO OTAeNa OCYLUECTBASET aHanM3  TemMaTuKu
MOCTYNUBLLIErO 3anpoca ¢ MCMo/b30BaHNEM MMEIOLMXCSA B FOCYAapCTBEHHOM apXuBe
apXMBHbIX CMPaBOYHWUKOB, COAEPXKALLUMX CBEAEHMS O MEeCTax XpaHeHWsi apXUBHbIX
AOKYMEHTOB, HE0OXOAUMbIX 151 UCMONHEHNS 3anpoca 3asBUTeNs.

45. ApPXVBHbI/A OTAEN NUCbMEHHO 3anpallvBaeT 3asBUTENS 00 YTOUHEHUU U
AOMNO/IHEHMM 3anpoca HeoOXOANMbIMU ANS €r0 UCMOSIHEHUS CBEEHUSIMK, B Cydae
OTCYTCTBUSA B 3arpoce 3asBUTENS A0CTATOYHbIX AaHHbIX ANS OpraHU3aLUmm BbISBNEHUS
3anpallnBaeMoii  MH(OpPMaLMN MU HEYeTKO, HEeMnpaBWIbHO CHOPMYIMPOBAHHOIO
3anpoca.

46. CpOK VCMONHEHMS JaHHOW aAMUHMCTPATMBHOW npoLeaypbl - 10 aHeld.

47. Pe3ynbTaTOM BbIMO/HEHUS AAMUHUCTPATMBHOM MpoLeAypbl SBNSETCS
onpeaeneHue:

1) NpaBOMOYHOCTW MOMYyYeHNUst 3asBUTeNeM 3anpallnBaeMoii WHhopMaLmm
C Y4eTOM  OFpaHM4YeHW  Ha  MpPeAoCTaBfeHVME  CBEIeHWI,  cofepXKallmx
rocyAapCcTBEHHYO TailHy 1 CBeAeHMI KOH(PMAEHLUMANbHOIO XapaKTepa;

2) cTeneHW MOMHOTbI CBeAEeHWA, COAepXKalmMxca B 3amnpoce 3asBUTENS,
HEeoO6XoANMbIX [N NPOBeAeHMs NMOUCKOBOW PaboThl;

3) MeCTOHaxX0X/eHWs1 apXUBHbIX AOKYMEHTOB, HEOOXOAUMbIX ANS UCMONHEHNS
3anpoca.

B cnydyae YCTaHOB/MEHWS OCHOBaHWA [ns OTKasa B MpPefoCTaB/EHUM
MYHULMNANbHON YCNyrM COTPYAHWMK apXMBHOTO OTAena Coo6LllaeT 06 3ToM
3a8BUTENIO C YKasaHMeM NPUYMH 0TKasa.



48. CBeAeHUs O BbIMO/IHEHUM AAMWHUCTPATMBHONM MpoLeaypbl (QUKcMpytoTcs
B CMCTEMe JOKYMEHTO060p0Ta 1 1e/I0NPOM3BOACTBA apXMBHOIO OTAeNa.

3.1.3. HanpaBneHve Mo pe3ynbTaTaM pPacCMOTPEHUsI 3anpoca Ha
NCMOSTHEHWE B JPYroii apXmB UAW OpraHu3aLmio

49. OcHOBaHMEM QA7 Havana agMUHUCTPATMBHOM nNpoueaypbl SABNSETCH
onpefeneHne - MeCTOHaxXOXAEHWS  apXMBHbIX  OOKYMEHTOB, HeobXxoANMbIX
NS UCMOMHEHMA 3anpoca.

50. Mo uToram aHanM3a TemMaTUKM NOCTYMMBLLErO 3anpoca, B TeUeHne 5 AHel
CO [OHS perucTpauumn apxvBHbIi OTAEN HanpaenseT 3anpoc, He OTHOCALMIACA
K COCTaBY XPaHSLUUXCS B apXMBHOM OTAENE apXMBHbIX AOKYMEHTOB, B APYron apxus
WM OpraHu3aunio, rae XpaHATcsa Heob6XoAuMMble JOKYMEHTbI, C YBeAOM/IEHMEM 06
3TOM 3aABUTENA, UK 3aABUTENIO JaeTCA COOTBETCTBYHOLLAA peKoMeHauums.

51. B cnyyae, ecnM 3anpoc  TPebyeT  WCMOMHEHUS  HECKONbKUMU
opraHM3auUusiMu, apXxMBHbIA OTAEN HanpaBnseT B COOTBETCTBYHOLLUME apXMBbl WK
opraHmusaummn Konuu sanpoca.

52. Pe3ynbTaTOM agMUHUCTPATUBHOM Mpoueaypbl SABNSeTCA yBeAOM/EHME
3a9BUTENS O HamnpaB/eHUMM €ero 3anpoca Ha WCMNOJIHEHWE B APYron apxus
NN opraHusaymio.

53. CBefileHMs O BbIMNONHEHUN aAMUHUCTPATUBHON npoueaypbl PUKCMpPYOTCA
B CUCTEME AOKYMEHTO060poTa 1 e/10NPOon3BOACTBa apXUBHOMO OTAeNa.

3.1.4. loarotoBka 1 Hanpas/ieHNe OTBeTA 3aABUTENIO

54. OcHOBaHMEM A1s Hayana afAMUHUCTPATMBHOW npoueaypbl SBNsSeTcs
onpeAeneHne  MeCTOHAXOXAEHUS  apXMBHbIX  [OKYMEHTOB,  HEOOXOAMMbIX
ONS UCNOJHEHWs 3anpoca.

55. APXWBHbI OTAEN OCYLEeCTBNSET B YCTAaHOBNEHHOM MOPSKe BbISBIEHME
apPXMBHbIX [1OKYMEHTOB, HEOOXOAMMbIX A/1 UCMOMHeHMs 3anpoca. Mo pesynbTaTam
BbISIBNIEHWSI TOTOBMTCS OTBET 3asiBUTENHD Ha 3anpoc (apXMBHas CrpaBKa, apXMBHas
BbINWCKA, apXMBHas KOMWs, OTBET 06 OTCYTCTBUM 3anpallnBaeMbiX cBeaeHWiA). Cpok
MCMONHEHMs 3anpoca - 30 AHell Co AHS ero perncTpaLuu:

1) TeKCT B apxXMBHOW  cnpaBKe [aeTcs B XPOHOMOrMYECKOi
NocneaoBaTeNlbHOCTU COObITUIA ¢ YKa3aHWEM BWOB apXMBHbIX AOKYMEHTOB 1 UX [aT.
B apXxMBHOI1 crnpaBKe A0MNYCKaeTcs LUMTUPOBaHNE apXUBHbIX AOKYMEHTOB;

2) HecoBMafeHWe OTAeNbHbIX AaHHbIX apPXMBHbIX AOKYMEHTOB CO CBEAEHUSMU,
M3NOXEHHbIMW B 3amMpoce, He ABNSeTCA MNPensTCTBMEM AN BK/IHOYEHMS
MX B apPXMBHYHO CMpaBKy MpW YC/IOBMW, €CNIU COBMAAEHNEe BCEX OCTa/lbHbIX CBEAEHMIA
He BbI3bIBAET COMHEHWUI/ B TOX/IECTBEHHOCTU /LA WM (HaKTOB, O KOTOPbIX
FOBOPUTCS B apXMBHbIX [OKYMEHTax. B apXuMBHOW cnpaBke 3TV [aHHble
BOCMPOM3BOAATCS TaK, KaK OHW M3/I0XKEHbI B apXMBHbIX JOKYMEHTAX, a PACX0XKAEHUS,
HECOBMaJeHNs N HETOYHblE Has3BaHWs, OTCYTCTBME MMEHW, OT4YecTBa, WHULIMANOB
UMW HanMuMe TONMbKO OfHOrO M3 HMX OroBapuBalOTCA B TEKCTe CMpaBKM B CKOOKax
(«TaK B JOKYMeHTe», «TaK B TEKCTe OpUTrnHaia»);



3) [ONyCKaeTCs BK/IKOYEHME CBEAEHWIA U3  HECKO/IbKMX HOPMaTUBHbIX
NpaBOBbIX aKTOB OpraHa MECTHOro camoynpaB/ieHUst B OAHY apXUBHYHO CMPaBKY;

4) B nNpUMeYaHMsiX N0 TEKCTY apXMBHOW CMNpaBKM  OroBapuBaroTCS
Hepa3bopUMBO HarnucaHHble, UCMPaB/EHHbIE aBTOPOM, HE MOAAAKOLMECA MPOYTEHMUIO
BCNeACTBME MOBPEXAEHMA TeKCTa opurnHana mecta («Tak B TeKCTe OpuUrmMHana»,
«B TekcTe Hepa3bopumnso»);

5) B TEKCTe apXMBHOM CrpaBKM He [AOMYCKalOTCA W3MEHEHMS, MCMpPaBeHWUs,
KOMMEHTapUK, COOCTBEHHbIE BbIBOAbl WCMOMHUTENS MO COAEPXKAHUKO apXMBHbIX
[IOKYMEHTOB, Ha OCHOBaHMM KOTOPbIX COCTaB/IEHa apX1BHas CNpaBKa;

6) rnocne TeKCTa apXMBHOM CNpaBKU MPUBOAATCA apXMBHbIE LLIUMPbLI 1 HOMepa
NNCTOB  eMHWUL, XPaHEeHWs  apXMBHbIX [OKYMEHTOB, MeyaTHble  U3[aHus,
MCNOMb30BaBLUMECH [N COCTaB/IEHMS apXMBHOW CrpaBKW. B TekcTe apxXuBHOW
CNpaBKWN [JOMNYCKaeTCA MPOCTaBNEHNE apXMUBHbIX LUMGPOB U HOMEpPA JIMCTOB eAuHUL
XPaHEeHNs1 apXUBHbIX JOKYMEHTOB Cpa3y MoC/e U3N0XEHUsT KaXXA0ro (akra, coobITus;

7) B apXMBHOI crnpaBke, 00bEM KOTOpOW MpeBbilUAeT OAWH JINCT, JINCThI
[O/MKHbI ObITb NPOLUWTLI, NPOHYMEPOBaHbI U CKPEM/eHbl MeYaTbio agMUHUCTPALIMM
ropoAcKoro okpyra Bepx-HelnBUHCKWIA;

8) apxuBHble CMpPaBKM [OO0/MKHbI  OMOPMNATLCA Ha  6naHKe nucbMma
aAMUHNCTPaLMN rOPOACKOro okpyra Bepx-HelnBUHCKWIA;

9) apxuBHasi crpaBKa MNOANUCLIBAETCA [/1laBOM rOPOACKOro oKpyra Bepx-
HeilnBMHCKNIA, 3aBepsieTcs nevaTtbid aAMUHUCTPaLUK TFOPOACKOro OKpyra Bepx-
HenBUHCKWUIA;

10) B apXMBHOW BbINNCKE Ha3BaHME apXMBHOrO JOKYMEHTa, ero HoMep u gata
BOCMNPOM3BOAATCS MOMNHOCTbIO. I3BNEUYEHUSAMU U3 TEKCTOB apXMBHbIX [OKYMEHTOB
NO/HKHbI ObITb MCYepnaHbl BCe UMEKOLLMECA daHHblE MO 3anpocy. Hauano u KoHel
KaXX[0ro M3B/MEYEHUS, a TaKXe MPOMYCKM B TEKCTE apXMBHOIO AOKYMEHTA OTAE/bHbIX
cnoB 0603Ha4YadTCs MHOITOTOUNEM;

11) B NpMMeYaHuaX K TEKCTY apXMBHOW BbIMWUCKN AeNatoTCs COOTBETCTBYHOLLME
OrFOBOPKM 0 4acTsX TEKCTa OpurunHana, HepasbopymMBO HarMmCaHHbIX, UCMPaBIEHHbIX
aBTOPOM, He NoAAAatLLMXCSA NPOUTEHUIO BCEACTBME NOBPEXAEHUS TEKCTA U T.4,.;

12) oTgenbHble CNoBa W BbIPAXKEHMS OPUrMHaNG, BbI3bIBAOLME COMHEHUS
B X TOYHOCTW,  OroBapmBarOTCA  cnoBamMu  «Tak B TEKCTE  OpUruHana»,
«Tak B JOKYMeHTe». [locne TeKCcTa apXMBHOW BbIMUCKU YKa3blBAKOTCA apXMBHbIN
LLUXP 1 HOMepa NNCTOB eANHULbI XPaHEHUSA apXUBHOIO JOKYMEHTa;

13) ayTeHTMYHOCTb  BbIAAHHOW MO  3anpocy  apXMBHOM  BbIMMUCKK
YA0CTOBEPSETCA MOAMUCLIO MNaBbl FOPOACKOro OKpyra Bepx-HeMBUHCKMIA 1 neyaTbio
aAMWUHNCTPaLMN FTOPOACKOro oKpyra Bepx-HeinBrMHCKWIA;

14) Ha 060pOTe KaXKAOro NMcTa apXMBHOW KOMWUW MPOCTaBNAKTCA apXWUBHbIE
LUXMPLI U HOMEpa NNCTOB EAUHWUL, XPaHEHWS apXMBHOrO [AOKYMeHTa. Bce nucCThbl
apPXMBHOM KOMWUW CKPENNATCS M Ha MECTe CKPEreHUs 3aBepsitoTCA Mneyatbio
aAMUHMCTPaLMM TOPOACKOro okpyra Bepx-HeMBMHCKMIA M NOAMWUCLIO  [NaBbl
ropoAcKoro okpyra Bepx-HenBUHCKUIA.

56. Mpwn OTCYTCTBUM pe3ynbTaTa B XOA4e WCMOMHEHUS 3anpoca B TeuyeHue
30 gHein cocTaBNsieTCA OTpUUATENIbHbIA OTBET Ha 6naHKe MuUcbMa aAMUHUCTPaLUK
ropoACcKOro okpyra Bepx-HerBMHCKMA. B OTBETE M3naraeTcsa NpuUYnHa, Mo KOTOPOM



He NPeACTaBNSAETCA BO3MOXHbIM BblAaTb TPebyeMyto KOMWIO apXMBHOTO [OKYMeHTa
UM apXMBHYHO cnpaBKy. Mpy Heo6X0AMMOCTY OTBET 3aBEPAETCA MeYaThbio.

57. ApXUBHas CMpaBKa, apXMBHas BbIMMCKA M apXMBHas Konus oopmnstoTcs
Ha rocyapcTBEHHOM 3blKe Poccuiickoit deaepaumm.

58. ApXMBHas CnpaBKa, apXMBHas BbIMWCKA M apXMBHasi KOMUA B C/yvae
NNYHOTO O06palleHns 3asBUTENst WM ero A0BEePeHHOro /iMLa BblAAKTCS  eMy
oA pacnucky npu NpeabsBAeHWU NacnopTa UaM MHOro YA0CTOBEPSIOLLErO MYHOCTb
[AOKYMEHTA; AOBEPEHHOMY NULY - NpW NpPeabsaBieHUn A0BEPEHHOCTUN, OOopPM/IEHHOM
B YCTaHOBNEHHOM nopsiake. Monyyatenb apxXMBHOW CMPaBKM U apXMBHOW BbIMUCKU
pacnmcbIBaeTCA Ha MX KOMWSIX UM Ha 060pOoTe COMPOBOAMTENBHOIO MUCbMA K HUM,
yKasblBas faTy UX MonyyeHus.

59. Pe3ynbTaTOM agMUMHUCTPATMBHOM MNpouesypbl SBMSETCA HanpaBneHue
oTBeTa 3asBUTEND. PaccMOTpeHue 3amnpoca 3asBUTENs CUMTAETCS 3aKOHYEHHbIM,
ecnv faH OTBET MO CYLLUECTBY 3anpoca, N0 HeMy MPUHSATbI HEo6XOAUMblE Mepbl,
3asBUTENb NPOMH(OPMMPOBAH O pe3ynbTaTax pPaccMOTPeHMsi. CpoK  XpaHeHWs
HEBOCTPEeOOBaHHbIX 3asBUTENEM Pe3y/IbTaTOB COCTaB/MSET 5 NeT.

Pe3ynbTaT NpeAocTaBeHNs MyHULMNAbHOM YCnyr no 3anpocam, NnofgaHHbIM
yepes  MHOFO(YHKUMOHANbHbIA  LUEHTP  MNpeaocTaBleHUs  FOCYAapCTBEHHbIX
W MyHUUMNANbHbLIX  YCYr, HAnpaBAseTcs B  MHOFOMYHKLMOHANbHbIA  LEHTP
NPeaocTaB/ieHNst rOCYAaPCTBEHHbIX M MYHULUMNAbHbIX YCAYr AN NocnefytoLLei
BblJaumn 3asBuTeNt0. He BOCTpeOOBaHHbIe 3asBUTENSMU pPe3ynbTaTbl NPeaocTaB/eHms
MYHULMNAbHBIX  YCAYr,  NepefaHHble B MHOFO(YHKLMOHA/bHbIA  LEHTP
NPeAOCTaBNEHNS TOCYAAPCTBEHHbIX 1 MyHUUMNANbHbIX YCAYr [N Bblgauu
3aSBUTENO, XPaHATCA B MHOTFOYHKLIMOHANbHOM  LeHTpe  NpefocTaB/eHus
roCyAapCTBEHHbIX U MYHULMNANbHbLIX YCNYTr B TedeHWe 3 MecsiLieB. 10 OKOHYaHWK
YKa3aHHOr0 CPOKa He BOCTPE6OBaHHble 3asBUTENSIMU Pe3ynbTaTbl MPeAoCTaBleHMs
YCMyr BO3BPALLAlOTCA B apXMBHbIA 0TAen. CPOK XpaHeHUs B apXMBHOM OTaene
HEBOCTPEOOBaHHbIX 3asBUTENeM pPe3ynbTaToB MPeAOCTaBNeHNUs MYHULIMNANbHON
YCNyrn coCTaBNseT 5 NneT.

Mpn  HaAMumMn TeXHWYECKOl BO3MOXKHOCTU pe3ynbTaT MpeAoCTaBNeHUs
MYHULUMMNANbHOM yCcnyrn Mo 3anpocam, MNofaHHbIM Yepe3 MHOro(YHKLMOHabHbIN
LIeHTP NPeAoCTaBNeHNst TOCYAAaPCTBEHHbIX M MYHULMNANbHBLIX YCAYr, HanpaBaseTcs
B MHOTO)YHKLIMOHA/bHBbIA LEHTP NpeaocTaBneHus roCyAapCTBEHHbIX
N MyHULMNANbHbLIX YCYT B 3N1EKTPOHHOW hopMe.

Pe3ynbTaTbl NpPeAOCTaBNEHMSI TOCYAAPCTBEHHbLIX U (MM) MYHULUMNANbHbIX
yCcnyr Mo pesy/nbTaTaM pPacCMOTPEHWsS KOMMEKCHOro 3amnpoca HamnpaenstoTcs
apXMBHbIM  OTAENOM B MHOFO(YHKLUMOHa/IbHbIA  LEHTP  NpefocTaB/eHus
roCyAapCTBEHHbIX M MyHULMNANbHbIX YCNYT ANS Bblgaun 3asBUTENHO.

60. CBeaeHMs 0 BbIMONHEHUN AAMWUHUCTPATUBHONM Npoueaypbl QUKCUPYHOTCS
B CMCTEMe [AOKYMEHTO060pOoTa 1 1eNI0NPON3BOACTBA apXMBHOIO OTAENA.



3.2. AQMUHUCTpaTMBHbIE npoueaypbl (AerncTBMA) MO NpeaocTaB/IeHUIO
MYHUUMNAIbHOW YCNYTN B 3/IEKTPOHHOMN (hopMe

61. [ocnenoBaTenbHOCTb  aAMUMHUCTPATUBHBLIX  npoueayp  (AerCTBUIA)
Mo NPeaoCcTaBNeHN0 MYHULUNANIBHOW YCNYTW B 3/IEKTPOHHON (hopMe:

1) npuem 1 perncTpaymsa apxmBHbIM OTAENOM 3anpoca NocpeAcTBOM LUTATHbIX
cepBucoB EANHOro noprtana,

2) nony4yeHue 3asBUTENIEM CBEAEHWI 0 XOofe BbIMOMHEHMSA 3anpoca
0 NPefoCTaB/IEHNM  MYHUUUNANBHOW  YCIYyr  NPefocTaBNstOTCA  WTaTHbIMM
cepsucamn EgmHoro noptana;

3) Hanpas/ieHVMe 3anpoca B apXMBHbIA OTAeN, PacCMOTPEHWe 3anpoca B
apX1BHOM 0TAese, Hanpas/ieHMe 3anpoca UCMONHUTENIO, aHaIn3 TEMATUKKM 3anpoca;

4) HanpaBefeHVe NO pesyfbTataM pPacCMOTPEHWs 3anpoca Ha WCMosiHeHue
B IPYroM apxuB WaM opraHusauuio (B3aMMOAENCTBME OpraHa, NpefocTaBNsOLLErO
MyHUUMNAbHYO yCnyry, € WHbIMW OpraHamui BfacTW, oOpraHamm MeCTHOro
camoynpasfieHUs 1 opraHusaymsamu,  yyacTBywLWMMW B NpenocTaB/ieHUN
MYHULMNAbHbIX YCNYT, He NPeayCMOTPEHO);

5) nonyyeHue 3asBUTENIEM pe3y/nbTaTa NPeAoCTaBNEHUS MYHULMNAbHOM
ycnyrn.

3.2.1. lNprem 1 pernctpaLusa 3anpoca NocpeacTBOM LUTATHbLIX CEPBUCOB
EanHoro noprtana

62. OcHOBaHMeM /19 Havana BbINO/HEHUS agMUHUCTPATUMBHON Mpoueaypsbl
ABNISETCA MOCTYM/EHNe 3anpoca 3asBUTENSA B apXMBHbIA OTAeN C MCMOJb30BaHWEM
NH(OPMaLNOHHO-TENIEKOMMYHUKALMOHHbIX TEXHOMIOTUIA, BK/OYast WUCMOMNb30BaHUe
EavHoro noprtana v Apyrux Cpeacts MHMOPMALMOHHO-TENEKOMMYHUKALMOHHbIX
TEXHONOIM B cAyvaaX M NOpsAKe,  YCTAHOB/IEHHbIM  [eNCTBYIOLMM
3aKOHOJAaTe/IbCTBOM, B (DOPME 3/1eKTPOHHbIX AOKYMEHTOB.

dopmMupoBaHMe  3anpoca  3aABMTENIEM  OCYLUECTB/AETCA  MOCPEeACTBOM
3arnosIHeHUs 3NeKTPOHHOW (hopMbl 3anpoca Ha EgnHoM nopTane, opuumaibHOM cainTe
6e3 Heo6X04MMOCTM [OMOMHUTENIbHOW MOofayn 3anpoca B KakKoW-1Mbo WHOW (hopMe.
Ha EauvHom nopTtane, ogumuuanbHOM cainTe pasMeltarotcs 06pasiibl 3anofiHeHus
3NeKTPOHHOW  (hopmbl  3anpoca. CgopMUMpOBaHHbLIA 1 MOAMUCAHHbLIA  3anpoc
HanpaBNsieTCaA B apXWUBHbIA OTAeNn MOCPeACTBOM LUTATHbIX CepBUCOB EAMHOrO
nopTana u MyHUuunasbHbIX ycnyr (pyHKUMIA), ohrumanbHOro cainTa.

B cnyyae Haamuma OCHOBaHWS A/ OTKasa B MNpuvemMe [LOKYMEHTOB,
HeoOXOANMbIX [N MPeAoCTaB/eHns MYHUUMNaIbHOW YCNyru, B COOTBETCTBUM
C NYHKTOM 21 HacToALlero PernameHTa COTPYAHUK apXMBHOIO OTAeE/1a OTKa3bIBaeT B
npuemMe AOKYMEHTOB, HEOOXOAMMbBIX 418 NPeAoCTaBeHNss MyHULMNAIbHOW YCNYTI.

63. lpu nocTtynseHMn B apXMBHbIA OTAen 3arnpoca C MCNoJsib30BaHMEM
NH(OPMaLMOHHO-TEIEKOMMYHUKALMOHHbBIX TEXHO/IOMUIA, BK/IHOYaA WCMO/b30BaHUE
EavHoro noprtana v gpyrux Cpeacts  MHMOPMALMOHHO-TEEKOMMYHUKALNOHHbIX
TEXHOMOIM B CAyyasx W NOpsAKe,  YCTaHOB/IEHHbIX  AeNCTBYHOLUM
3aKOHOJAaTeNlbCTBOM, B (JOpMe 3/MeKTPOHHbLIX LOKYMEHTOB, 3arpoc pacreyaTbiBaeTcs
Ha OYyMaXXHOM HOcuTefle U B Aa/ibHellemM paboTa ¢ HUM BefeTcsi B YCTaHOB/IEHHOM



nopsigke. [Mpyv  MNOCTYyNMeHMM 3anpoca C  WCMOMb30BaHMEM  MH(OPMALMOHHO-
TeNEKOMMYHMKALIMOHHBIX TEXHO/MOMMIA, BK/OYas MCMob3oBaHvWe EAvMHOro moprana
N ApYrux cpeacts MHAOOPMALIMOHHO-TENEKOMMYHUKALIMOHHBIX TEXHOMOMUI B ClyYasx
N NOpsiAKe, YCTAHOBMEHHbIX [ECTBYIOLIMM  3aKOHOAATENbCTBOM, B  (hopMme
3NIEKTPOHHOI0 [0KYMEHTa, He TPeGyHOLWEero Mocnedyowmx AeidcTBUA apXUBHOIO
OT[ena no Hanpae/EHUIO €ro Ha WCMONMHEHWE B APYroi apXuB WM OpraHu3aLuio.
OTBeT 3afBUTENK0 HAMpaBisieTcs M0 MoYTe WAM MO 3MEKTPOHHOMY afpecy,
YKa3aHHOMY B 3arpoce.

64. Pe3ynbTaTOM BbINOMHEHUS aAMUHUCTPATMBHON nNpouUeaypbl SIBASETCS
perncTpaums 3anpoca.

65. CBeflIeHVs1 0 BbINOSIHEHUM aAMUHUCTPATUBHON Npoueaypbl UKCUPYHOTCS
B CUCTeMe JOKYMEHT0060p0Ta 1 [1eN0NPOM3BOACTBA apXMBHOMO OT/eNa.

3.2.2. Tlony4yeHune 3aaBUTeNleM CBeAEHW O Xo4e BbIMOSIHEHUS 3anpoca
0 NMPefocTaBNeHNN  MYHULMNAIBHOM  YCNYrn  NpefocTaBNAlOTCA  WTaTHbIMU
cepsucamn EgmHoro noprtana

66. 3asBUTENlb WUMEEeT BO3MOXXHOCTb MOMyYEHUsS WHGopMauunm o xofe
NpefocTaBNeHN MyHULMNANbHOWN YCNYTU.

67. WHdopmaumsa 0 Xoge nNpPefocTaBNeHUs MYHULUMNAbHOW  YCNyru
HanpaBNsieTCs 3asBMTENI0 apXMBHbIM OTAE/IOM B CPOK, HE MPEBbILLIAOLLAA OAHOr0
paboyero [AHA MNocne 3aBepLUeHUs BbIMOMHEHMS COOTBETCTBYIOLLErO [AEWCTBMUS, Ha
afpec 3MEKTPOHHOW MOYTbl WUAM C WCMOMNb30BaHWEM LUTATHbLIX CPeAcTB EAMHOro
nopTana, opuLUnansHOro canTa rno Bbloopy 3asBUTENS.

68. Pe3ynbTaToM BbINONHEHNS aAMUHUCTPATMBHOM MNpoueaypbl SBASETCA
Hanpa./eHne MHopMaL MK 0 Xo[e NPeaoCTaBNeHNS MyHULMNANbLHOW YCYTW.

3.2.3. HanpasneHve 3anpoca pPyKOBOAUTE/NO, PacCMOTPEHWe 3anpoca
PYKOBOMTENEM, HanpaB/ieHWe 3arnpoca WCMOSHUTENIO, PacCMOTPeHME 3anpoca
NCMONTHUTE/IEM, aHa/IM3 TeMaTUKK 3anpoca

69. OcHOBaHMEM [Nsi Hayana BbINOMHEHUS aAMUHUCTPATUBHOM nNpoueaypsl
ABNAETCA perncTpauma 3anpoca.

70.  3aperucTpupoBaHHbIA  3arMpoc  MOMb30BaTeNs  pacneyaTbiBaeTcs,
NPeACTaBNSETCA B apXMBHbIA OTAEN Ha UCNO/THEHUE B YCTAHOB/IEHHOM MOPSA/KE.

71. PabOTHMK apXMBHOro OTAena obecneyumBaeT OnepaTMBHOE PACcCMOTPEHUE
3anpoca 3asaBuTens.

72. B apxvBHOM O0TAene OCYLLECTBAETCA aHa/IM3 TeMATUKM MOCTYMUBLLErO
3anpoca C MCMNOMb30BaHMEM MMEKLWMXCA B TOCYJapCTBEHHOM apXxuBe apXUBHbIX
CMNpaBOYHMKOB, COAepXKallMX CBeAeHUA 0 MecTax XpaHeHUs apXUBHbIX AOKYMEHTOB,
HeobXoANMbIX A5 UCMONHEHNS 3anpoca 3asBUTeNS.

73.  ApPXMBHbIN oTAen nocpeacTBOM 3NEeKTPOHHOM noyTbl
NN C NCMNOMb30BaHNEM LUTATHbLIX CPeAcTB EAMHOro noprtana, ouumManbHOro canTta
No BbIOOPY 3asBUTENSI 3anpalinMBaeT 00 YTOYHEHMM W OOMOSIHEHUM 3arnpoca
Heo6X0AMMbIMU A1 ero UCMOSIHEHNS CBEAEHMSMU, B Clydae OTCYTCTBUS B 3anpoce



3asBUTENS A0CTATOYHbIX [aHHbIX A/ OpraHv3alun BbISBNEHWS 3anpallnBaeMol
MH(opMaLIMK U HEYETKO, HeNpaBUIbHO chOpMYMPOBaAHHOIO 3anpoca.

74. CpOK UCNOMHEeHWs JaHHO afAMUHUCTPATMBHOW npoLeaypbl - 10 aHeiA.

75. Pe3ynbTaTOM BbINOMHEHUS aAMUHUCTPATMBHOW nNpoueaypbl SBASETCS
onpeaeneHve:

1) NpPaBOMOYHOCTV MONYyYeHNUs 3asBUTENIeM 3anpallvBaemMoil MHgopMaLmm
CY4eTOM  OFpaHM4YeHWI  Ha  MpPeAoCTaBNeHWe  CBEAEHWN,  cofepXKallinmx
rOCyAapCTBEHHYIO TaliHy U CBeAEHWIA KOH(PMAEHLIMANBHOTO XapaKTepa;

2) CTeneHVW MOMHOTbI CBEAEHWIA, COMEPXKallUMXCs B 3anpoce 3asBUTENs,
HEOOXOAMMbIX [/151 NPOBEEHMS MOVUCKOBOW PaboThl;

3) MeCTOHaX0X/eHMS apXUBHBIX AOKYMEHTOB, HEOOXOANMbIX ANS UCMONHEHWS
3anpoca.

B cnyyae YCTaHOBMEHWMSI OCHOBaHWIA [ns OTKasa B MpefoCTaBIeHUM
MYHULMNAILHO  YCNYyrn  COTPYAHMK apXMBHOTMO OTAena Coo6WaeT 06 3ToM
3a8BUTE/IO C YKa3aHMeM MPUYMH 0TKasa.

76. CBefleHMst 0 BbIMOHEHUM AAMUHUCTPATUBHOM Npoueaypbl GUKCUPYHOTCS
B CUCTeMe AOKYMEHT0060p0oTa 1 [1e10NpPOoM3BOACTBA apPXMBHOMO OT/ENa.

3.2.4. HanpaBneHue no pe3ynbTaTam pPacCMOTPEHWs 3anpoca Ha
MCMNOMHEeHWe B APYroii apxuB WAM opraHusauuio (B3amMoAencTBME OpraHa,
NPeaocTaBAOLWIEr0 MyHUUMNA/IbHYIO YCNyry, ¢ MHbIMW OpraHamu BfacTw,
opraHamy MeCTHOro CcaMoyrnpaB/ieHUsi W opraHuM3auusiMu, Y4acTBYHOLLUMM
B NPeAoCTaBNeEHUN MyHULUMNANbHbIX YCAYT, He NPeayCMOTPEHO)

77. OCHOBaHMEM AN51 Hayana agMUHUCTPATUBHOM Npoueaypbl SBMASETCH
onpefeneHne - MeCTOHaxOXAeHWA  apXMBHbIX  AOKYMEHTOB, He06X0AMMbIX
[N UCMOMHEHUA 3anpoca.

78. Mo uToram aHanmsa TeMaTMKW MOCTYMNUBLLErO 3anpoca, B TeYeHMe 5 AHeNn
CO [AHA perucTpaumMvM apXxmMBHbIA OTAEN HanpaBnsieT 3anpoc, He OTHOCALLMIACA
K COCTaBY XpaHSLWMXCS B apXMBHOM OTAeNe apXMBHbIX AOKYMEHTOB, B APYroi apxus
NN OpraHn3aunto, rae XpaHATcsa HeoO6XoAMMble AOKYMEHTbI, C YBeAOM/EHMEM 06
3TOM 3aABUTeNs, UM 3aABUTENIO JaeTCA COOTBETCTBYIOLLAA peKOMeHaaLUms.

79. B cnyyae ecnm  3anpoc  TpebByeT  WUCMOMHEHUS  HECKONbKUMU
opraHu3auusiMi, apxmMBHbIA OTAEN Hanpa.nseT B COOTBETCTBYIOLUME apXUBbl WA
opraHusaLmmn Konuu 3anpoca.

80. Pe3ynbTaTtoOM agMUHUCTPATUBHOM MpouUeaypbl SBASETCA YBEAOM/EHME
3a9BUTENS O HanpaefeHWW €ero 3anpoca Ha WCMNOJIHEHWE B APYron apxuB
NN opraHusaLmio.

81. CBefleHMs O BbIMOMHEHUN aAMUHUCTPATUBHON Mpoueaypbl PUKCMPYOTCA
B CUCTeMe JOKYMEHTO060pOTa 1 4eN0NpPoM3BOACTBA apXMBHOIO OTAeNa.



3.25. TlonyyeHne  3asiBUTeNeM  pe3ysibTaTa  MpefoCTaB/IeEHUS
MYHULMNANbHOMK YCNyru

82. OcHOBaHMEM [ANsi Hayana agMUHUCTPATUBHOM NPOUEAYpbl SBMASETCS
onpefeneHMe - MECTOHAxXOXXAEHUSI  apXMBHbIX  [OKYMEHTOB, HEeo6X0ANMbIX
[NSi UCMONHEHMS 3anpoca.

83. COTpyaHMK apXMUBHOrO OT/Aesa OCYLLECTB/SAET B YCTAHOB/IEHHOM MOpPSAAKe
BbISIB/IEHNE apPXUBHbIX [OKYMEHTOB, HEobXoAMMbIX A8 UCNOMHEHUA 3anpoca. [1o
pe3ynbTaTam BbISIBIEHUS TOTOBUTCA OTBET 3asBUTE/O Ha 3anpoc (apXmBHasi CnpaBkKa,
apXvBHasi BbIMWUCKA, apXMBHas KomMus, OTBET 00 OTCYTCTBMM 3arpalumBaeMblX
cBefieHnin). CpoK mcnonHeHns 3anpoca - 30 AHei co AHA ero perucTpaunn:

1) TekCT B  apxMBHOM  cnpaBke  AaeTcsi B XPOHOMOrMYECKOWn
nocneaoBaTeNlbHOCTU COBLITUI C YKa3aHWEM BUAOB apXMBHbIX AOKYMEHTOB MU UX [aT.
B apxnBHOW cnpaBke A0MNYCKAeTCs UMTUPOBaAHME apXUBHbIX [JOKYMEHTOB;

2) HecoBMNaAeHMe OTAENbHbIX AaHHbIX apXMBHbIX AOKYMEHTOB CO CBEAEHUSIMMU,
N3NOXEHHBIMM B 3anpoce, He ABNSETCH MNPEnATCTBMEM  ANS  BK/IKOYEHUS
NX B apXUBHYIO CMpaBKy Mpu YCNOBWUWN, €CN COBNAAEHNE BCEX OCTaslbHbIX CBEAEHWUIA
He BbI3blBaeT COMHEHUA B TOXAECTBEHHOCTU fMua WAM  (HaKTOB, O KOTOPbIX
rOBOPUTCA B apXMBHbIX AOKYMeHTaX. B apXMBHOW cnpaBKe 3TW [aHHble
BOCNPOM3BOAATCA TaK, KaK OHM U3M0XKEHbI B aPXMBHbIX AOKYMEHTAX, a PacX0oXAeHWS,
HecoBNafeHNs1 N HeTOYHble Ha3BaHWsA, OTCYTCTBME MMEHW, OTYECTBa, WHULMANOB
NN Ha/iMuMe TOSIbKO OHOr0 M3 HUX OroBapmBarOTCA B TEKCTE CMpaBKM B CKOOKax
(«Tak B AOKYMeHTe», «TaK B TEKCTe OpUTrMHANa»);

3) [ONyCKaeTCA BK/IKOYEHME CBEEHMIA U3  HECKO/IbKMX HOPMaTUBHbIX
NpaBOBbIX aKTOB OpraHa MeCTHOro camoynpaB/feHUsi B OAHY apXUBHYH CMpaBKy;

4) B nNpUMeEYaHUsIX MO TEKCTYy apxXMBHOW CnpaBKM OroBapuBaroTCA
Hepa3bopuMBO HanucaHHble, UCMPaB/IEHHbIE aBTOPOM, He MOAAAKOLLMECA MPOUTEHMIO
BCNEeACTBUE MOBPEXAEHUSI TEKCTa opurvHana mecta («Tak B TEKCTe OpuUruHana»,
«B TeKcTe Hepa3bopUMBO»);

5) B TEKCTe apXWMBHOW CMpPaBKW He [A0MYCKalTCH WM3MEHEHWUs, WUCMpaBeHns,
KOMMEHTapUK, COOCTBEHHbIE BbIBOAbI WCMOMHUTENA MO COAEPXAHUK apXMBHbIX
[IOKYMEHTOB, Ha OCHOBaHMM KOTOPbIX COCTaB/IEHa apXUBHas CNpaBKa;

6) nocne TekcTa apXMBHOW CnpaBKW MPUBOAATCA apXUBHbIE LUNGPbI U HOMEpa
NINCTOB  €[MHWL,  XPaHEHWs  apXMBHbIX  [OKYMEHTOB, [eYyaTHble  M3[aHus,
MCNO/Mb30BaBLUMECH [/19 COCTaB/IEHUS apXMBHOW CrpaBKU. B TekcTe apXMBHOWM
CNpaBKWN [0MNYCKaeTCA MNPOCTaB/IEHME apXMBHbIX LUMMPOB U HOMepa /IMCTOB eAUHNLL
XPaHeHNs1 apXUBHbIX JOKYMEHTOB Cpa3y Moc/e U3N0XEeHUsT KaXO0ro ¢akra, CoobITUS;

7) B apxMBHOM CcnpaBKe, 00beM KOTOPON MpPEBbIWAET OAWH JIACT, JIACTbI
[IO/DKHbI ObITb MPOLUNTLI, MPOHYMEPOBaHbI U CKPEN/EHbI MeYaTblo aAMUHUCTPaLUK
ropoAcKoro okpyra Bepx-HenBuHCKNiA;

8) apxuBHble CMNpaBKWU OO/MKHblI  OPOPMANSATLCA Ha 6GnaHKe nucbMa
aAMUHUCTPaLMM rOPOACKOro okpyra Bepx-HelnBUHCKWIA;

9) apxmBHasi crpaBKa MNOAMUCLIBAETCA [NaBOM rOPOACKOro OKpyra Bepx-
HelBUHCKMIA, 3aBepseTca MneyaTbld aAMWHUCTPaUMM TOPOACKOro oOkKpyra Bepx-
HenBUHCKNIA;



10) B apXMBHOI BbINUCKE Ha3BaHWE apXWMBHOIO JOKYMEHTa, ero HOMep W Jata
BOCMPON3BOAATCA MOMHOCTbIO. V3BNeYeHMsAMU M3 TEKCTOB apXMUBHbIX AOKYMEHTOB
[IO/MKHbI ObITb MCYEPNaHbl BCE MMEIOLLMECS AaHHble MO 3anpocy. Havano n KoHel,
KaXX[0ro M3BMeYeHUs, a TakXKe MpornycKy B TEKCTE apXMBHOIO JOKYMEHTA OTAE/bHbIX
CNOB 0603HAYaOTCA MHOFOTOUYMEM;

11) B NnpUMeYaHUsIX K TEKCTY apXMBHOM BbINMUCKMK AeNat0TCA COOTBETCTBYIOLLME
OrOBOPKM 0 YacTsX TeKCTa OpurnHana, HepasbopymMBO HarMMCaHHbIX, UCMPaBEHHbIX
aBTOPOM, He NoAAatOLLMXCS NPOYTEHNIO BCEACTBME MOBPEXAEHMS TEKCTA U T.4,.;

12) oTAenbHble CnoBa W BbIPAXEHUS OPUrMHaNa, Bbi3bIBAOLLINE COMHEHUS
B UX TOYHOCTW,  OroBapmBalOTCA  c/foBaMu  «TaKk B TEKCTE  OpUrUHana»,
«TakK B JOKYMeHTe». [locne TeKCTa apXMBHOM BbIMUCKX YKa3blBAKOTCA apXMBHbIi
LUMP 1 HOMEPA NIUCTOB eAMHMULLbI XPaHEHNS apPXMBHOIO AOKYMEHTA,;

13) ayTEHTUYHOCTb  BbIJ@HHOMW MO  3anpocy  apXMBHOW  BbIMUCKK
YOOCTOBEPSETCA MOAMNUCHIO rNaBbl FOPOACKOro OKpyra 1 neyaTbio aiMUHUCTPaLUW,

14) Ha 060pOTe KaXKAOro NMCTa apXMBHOW KOMUW MPOCTaBNAKTCA apXUBHble
lWndpbl U HOMepa NUCTOB eAMHWUL, XPaHEHMS apXMBHOrO [JOKYMeHTa. Bce nucTbl
apXMBHOWM KOMWUW CKPENNATCS M Ha MECTe CKpenjeHUs 3aBepstoTcs MeyaTbho
aAMUHUCTPaUMK TOPOACKOro OKpyra Bepx-HeMBUHCKMIA ¥ NOANUCLIO  FNaBbl
ropoAcKoro okpyra Bepx-HenBuHCKuIA.

84. Tlpu OTCyTCTBMM pe3ynbTaTa B XO[e WCIMOMHEHNS 3arpoca B TeyeHue
30 gHein cocTaBnsieTCs OTpPUUATENbHLIA OTBET Ha 6naHKe MucbMa aAMUHUCTPaLUN
ropoAckoro okpyra Bepx-HelBMHCKUIA. B 0TBETE M3naraeTcs npuymMHa, No KOTOPOW
He MpeAcTaBNsSETCH BO3MOXHbIM BblAaTb TPEOYEMYO KOMWUIO apXMBHOMO AOKYMEHTa
NN apXUBHYHO cnpaBkKy. Mpn HEOO6XOANUMOCTM OTBET 3aBEPSETCS NEeYaThbHo.

85. ApxuBHasi crnpaBKa, apXMBHasi BbIMNCKA U apXmMBHasi KOMMUA 0hOPM/ISOTCA
Ha rocyaapCcTBeHHOM s3blKe Poccuiickoin deaepaumn.

86. Pe3ynbTaT NpefocTaBneHUs MYHULUNANbHOW YCAYrn C WUCMOJSIb30BaHUEM
EavHoro noptana, omuManbHOro caiTa He npefoctaBnseTca. ApXMBHasi CripaBKa,
apXvMBHasi BbIMUCKA WIN apXMBHas KOMUSE Ha OYMa>KHOM HOCUTENe HarpasnsieTcs
nocpeacTBOM NOYTOBOIO OTNpaBfeHUS, nnu BblaeTcs 3aABUTENIO
WU ero JOBEPEHHOMY NNLYY MOA PacnUCKy Mpu nNpeabsBieHUN nacrnopTa UM UHOro
YAOCTOBEPSIOLLErO /IMYHOCTb [AOKYMEHTA; JOBEPEHHOMY MLy - MPU NPEAbSBIEHUN
[IOBEPEHHOCTK, O(OPM/IEHHON B YCTaHOB/IEHHOM nopsake. lMony4vatenb apXMBHOM
CNpaBKM U apXMBHOIM BbIMNCKN PacnuMCbIBAaeTCa Ha UX KONUAX WMAM Ha 060opoTe
COMNPOBOANTENBHOIO NMUCbMA K HAM, YKa3biBast AaTy WX MoyyYeHns.

87. Pe3ynbTaTtoM agMWHUCTPATUBHOM NpoOLEeAypbl SBASETCS HanpaBneHue
3a8BUTENO JOKYMEHTA Ha GYMa)KHOM HocuTene. PaccMOTpeHMe 3anpoca 3asBuTens
CUMTAETCS 3aKOHYEHHbIM, €CNN AaH OTBET MO CYLLECTBY 3amnpoca, M0 HEMY MPUHATI
Heob6XoMMble Mepbl, 3asBUTE/lb NPOUH(POPMUPOBAH 0 pe3y/bTaTaX PacCMOTPEHUS.
CpoK XpaHeHUs1 HeBOCTPebOBaHHbIX 3asiBUTE/IEM Pe3y/IbTaTOB COCTaBNsAeT 5 NeT.

88. CBefleHMs 0 BbIMOMHEHUN aAMUHUCTPATUBHON Mpoueaypbl PUKCMpPYOTCA
B CUCTEME JOKYMEHTO060pPOTA 1 AeN0NPON3BOACTBA apXMBHOIO OTAenNa.



3.3. TopsifoK  BbIMOMHEHUS  aAMUHUCTPATUBHBLIX  Mpouesyp
(penicTBMIA) N0 NpPeAocTaBNEHUIO MYHULMMNA/IbHOW YCNyrn, BbIMOHSAEMbIX
MHOFOYHKLUMOHA/IbHLIM ~ LIEHTPOM  MNpPeaocTaBMeHUss  roCyAapCTBEHHbIX
N MyHULUMNANbHbBIX YCAYT, B TOM 4YMCne NOpsAoK agMUHUCTPATUBHBLIX Npoueayp
(nelicTBNiA), BbIMOHAEMbIX MHOFO(YHKLMOHA/IbHLIM LEHTPOM NPeaocTaB/eHUs
FOCYAapCTBEHHbIX U MyHUUMNaNbHbIX  YCAYr  MNpyM  NpPeaocTaBeHum
MyHULUMNANbHOKA yCcryrm B MOIHOM 06beMe UM NpW  NpPeaocTaB/eHUM
MYHULMNANbHOM YCyru nocpeacTBOM KOMIMJIEKCHOIO 3anpoca

89. [locneaoBaTenbHOCTb — aAMUHUCTPATMBHBLIX — npouedyp  (aelicTauid)
Mo NpefoCTaBEHNIO MYHULMMNAbHOW yCcnyru, BbIMO/HAEMOA
MHOTO(hYHKLNOHANbHbIM LIEHTPOM npeaocTaBneHus rocyaapCTBeHHbIX
N MyHULMNANbHBIX YCYT:

1) MH(hopMUpPOBaHUE 3asBUTENEN 0 NOPSIAKE NPefoCTaBNEHNS MyHULMNAIbHOV
YCNYrM B  MHOTFO(YHKLMOHA/IbHOM LIEHTPe NpefoCTaBNeHMs FOCYAapCTBEHHbIX
MW MyHUUMNaNbHbLIX YCNAYr, O XOfe BbIMNOMHEHMS 3anpoca O MpeaoCTaBIeHUM
MYHULUMMNANbHOM YyCNyru, No WHbIM BOMPOCaM, CBSI3aHHbIM C MpPeaoCcTaB/eHNEM
MYHULMMNANbHON YyCnyrn, a Takke KOHCY/IbTUPOBaHWE 3asBUTeneli 0 MOpsKe
NpPeaocTaBneHns  MyHULMNANbHON YCNyrn B MHOTOMYHKLUMOHANbHOM  LIEHTpE
NpeaocTaBIeHNs rocyAapCTBEHHbIX U MYHULMNANbHBIX YCNYT;

2) Npvem 3anpocoB 3asBUTeNein 0 NpefoCTaBNEHUN MYHULMNANLHOR YCNyru
W MHbIX JOKYMEHTOB, HEOOXOAMMBIX ANS NPeA0CTaBNeHNS MyHULMNANLHON YCNyTW;

3) hopmupoBaHME U HanpaBfeHne  MHOrOMYHKLUMOHANbHLIM  LEeHTPOM
NPeAOCTaBNEHNS TOCYAAPCTBEHHbIX U MYHULMMANbHBIX YCAYT MEXBEAOMCTBEHHOIO
3anpoca B OpraHbl rocyapcTBEHHOIN BfacTu, OopraHbl MECTHOrO0 CaMoyrnpaB/ieHus i
OpraHu3aLum, y4acTBytoLLMe B NPeAOCTaBNEHNN MyHULMNABHbBIX YCNYT;

4) Bblaya 3asBUTENO pe3y/bTaTa NPeAoCTaBNeHNs MyHULMNANLHON yCnyri, B
TOM u4WUCNe Bbigaya AOKYMEHTOB Ha OYMaXHOM HOCUTENe, MNOATBEPXKAAIOLLMX
cofiepXKaHne 3MeKTPOHHbIX [JOKYMEHTOB, HanpaBfeHHbIX B MHOrO(YHKLMOHAbHBII
LIEHTP NpPeAoCTaBNeHNsI rOCYJAaPCTBEHHbIX U MyHULMMNA/bHBIX YCYT NO pe3ynbTaTam
NPeaocTaBNeHNs  rOCYAApCTBEHHbIX M MyHMUMMANbHbIX — YCAYr — OpraHamu,
NPeaocTaBAAOLWMMA FOCYAAPCTBEHHbIE YCAYTW, W OpraHaMu, MpPeAoCTaBNSHOLLUMM
MyHUUMNAbHbIE YCMYrK, a TakKe Bblgada [OKYMEHTOB, BK/OYasi COCTaBNEHUE
Ha GyMaKHOM HocuTenle 1 3aBepeHMe BbIMUCOK M3 WMH(OPMALMOHHbBIX CUCTEM
OpraHoB,  MPeAOCTaBMSIIOLWIMX  TFOCY[AapCTBEHHble  YCNyr, M OPraHos,
NPeaocTaBAAOLMX MyHULMNAbHbIE YCNYTH.



3.3.1. WHdopmupoBaHMe 3asBUTENEd 0 MOPsSAKE NpeaocTaB/eHus
MYHULUMNANbHOMA YyCnyrm B MHOTMOYyHKUWOHANIbHOM LIEHTPE MpefocTaB/ieHUs!
rocylapCTBeHHbIX M MYHULMUNANbHbIX YCNYr, 0 XOAe BbIMO/IHEHUS 3anpoca o
npeaocTaB/ieHUN MyHUUMMNANBHOW YCyrn, N0 UHbIM BOMPOCaM, CBSI3aHHbIM C
npeaocTaBfeHNEM MYHUUMMNANIbHOW YCAYrn, a TakXe KOHCY/IbTUpOBaHue
3aABUTENE 0 Mopsake MNPeAocTaBNeHUMs  MyHMUMNanbHOW  ycnyrm B
MHOFO(YHKLUMOHA/IbHOM  LIEHTPe  MNPeAocTaB/ieHUs  FOCYAAPCTBEHHbIX U
MYHULUNANbHBIX YCNyr

90. MHOroyHKUMOHaNbHbIA LEHTP MNpefoCTaBNeHUs  TOCYAapCTBEHHbIX
M MYHULMNANbHBLIX YCNYr OCYLLECTBNSeT UHDOPMMPOBaHMe 3asBUTeNeld 0 Nopsiake
NPeaocTaBeHns  MyHUUMMANbHOM  ycnyrn, 0 XOfAe BbINOJHEHMs  3anpoca
0 MNpefoCTaB/leHMN rOCYAPCTBEHHOW YCNYrM MO MHbIM BOMPOCaM, CBSI3aHHbIM
C NpeaoCTaBNEHMEM MYHUUMMANbHOM yCNyrM, a Takke KOHCY/bTMPOBaHMWe
3asBUTENel 0  nopsiake  NpefoCTaBfeHMs  MyHUMUMNANbHOW  ycnyru B
MHOTO(hYHKLNOHaIbHOM LUEHTPe  NPefoCTaBfeHWs  TOCYAAPCTBEHHbLIX U
MYHULIMNAbHbIX YCAYT.

MHOroyHKUMOHaNbHbIA ~ LEHTP  MPeAocTaBNeHusi  rocyAapCTBEHHbIX
N MYyHUUMNANbHbIX YCNYr OCYLUECTBNSET UHOPMMPOBaHWE 3asBUTENel 0 MOPsKe
NpeaocTaBfeHNs roCyAapCcTBEHHbIX 1 (MNM) MYHUUMNANbHbLIX YCAYTr MOCPeACTBOM
KOMM/IEKCHOrO 3amnpoca, O XOA€e BbIMOMHEHWS KOMMIEKCHBIX 3arpocoB, a TakKXe Mo
MHbIM BOMPOCaM, CBf3aHHbIM C NPeAOCTaB/leHMEM [OCYAapCTBEHHbIX W (MNN)
MYHMLMNANbHBIX YCAYT.

MHOroyHKUMOHaNbHbIA ~ LIEHTP  MPeAOCTaBMeHWMst  FOCYAapCTBEHHbIX
MW MYHUUMNANbHbIX YCNYr OCYLLECTBASET MH(OPMUPOBaHME 3asBUTENen 0 MecTe
HaxOXAeHNs apXMBHOTO OTAeNa, pPeXxumMe paboTbl M KOHTAKTHbIX TenetoHax
apXMBHOrO oTAEeNa.

91. OcHOBaHVMEM [ANS Hayana agMUHUCTPATMBHBLIX [eACTBUIA  ABNsSETCS
MonyyeHne OT 3asBUTENs 3ampoca 0 Mopsake MPeAaocTaBNeHUs MyHULMNANbHON
YCNyrn, 0 Xofe BbIMOMHEHWUS MYHULUMNANbHOW YCNYrM apXMBHLIM  OTAENOM,
a TakkKe MO MHbIM BOMPOCaM, CBSI3aHHbIM C MPeAoCTaBEHNEM MYHULMNAIbHO
YCNyTu.

Mpn MonyyYeHnm COOTBETCTBYIOLLErO 3anpoca PabOTHUKOM
MHOF0(hYHKLMOHANbHO O LeHTpa NpeaocTaBneHus rocyaapCTBeHHbIX
MW MyHUUMMANbHBLIX YCYTr 3asBUTEN0 COO6LLAETCS COOTBETCTBYHOLLAS MO/MHAas
N McYepnblBatoLLas MHGopMalus.

Mpn nonyyeHUMM 3anpoca O XO[e BbIMOMHEHWUS MYHULMMNANLHOW YCnyru,
HeobxoanMas MHQopMauus 3anpalivBaeTcsl PaboTHUMKOM MHOTFO(YHKLMOHAILHOIO
LUEeHTpa  MpeAocTaBleHWs  FOCYAApCTBEHHbIX W MyHUUMNAbHbIX  YCnyr
B apXMBHOM OTAene /O6bIM  AOCTYMHbIM  CMOCO6OM,  06ecrneymBatoLLEM
OnepaTUBHOCTb HamnpaBneHust 3anpoca (B T.4. NOCPeACTBOM TenetoHHO CBA3N).

ApXVBHbIA  OTAEN HanpaBnseT WHGOPMaLMO 0  XOAe  BbIMOSHEHWS
MYHAUMMNANbHOM  YCIYrM B MHOTO(YHKLMOHANbHBIA  LEHTP  MNpefocTaBleHUs
FOCYAapCTBEHHbIX N MyHULMNA/bHbIX YCAYT.

MHOroyHKUMOHaNbHbLIA ~ LEHTP  MPeAoCcTaBNeHWst  rocyAapCTBEHHbIX
W MyHULMNaNbHBIX YCAYr NepeaeT UHOPMALIMIO 3asBUTENIO.



92. Pe3ynbTaTOM  afAMUHUCTPATMBHOW  Mpoueaypbl  SBMSETCA  MONyyYeHue
3asBUTENIEM MH(OPMaLUMX O MOPSAKE MPeAaocTaBleHNs MYyHULMNANbHOW ycnyru,
0O XOAe BbIMNOMHEHUS MYHULMNANbLHOW YCNYr apXMBHbIM OTAENOM, a Takxke
MO VMHbIM BOMPOCAM, CBS3aHHbLIM C NPeAoCTaB/eHMeM MyHULMNANbHOW YCnyTi.

3.3.2. MMpurem 3anpocoB 3asiBUTeNeli 0 NpeaocTaBNeHUM MYHULMNASIbHOM
YCAYTU UM WHbIX  [AOKYMEHTOB, Heo6XoAMMbIX ANs  NpefocTaB/ieHUs]
MYHULMNANbHOMK ycnyru

93. OcHOBaHMeM [/ Hayana BbINOMHEHUS aAMUHUCTPATMBHOM NpoLeaypbl
SIBNSETCS MNOCTYMN/eHMe 3anpoca 3asBMTeNs B  MHOTMOMYHKUWOHANbHbIA  LEHTP
NpeaocTaB/eHNs roCyapCTBEHHbIX 1 MyHULMNA/IbHBIX YCNYT.

94. B cnyyae Ha/MuMs OCHOBaHMS ANS OTKasa B MpuvemMe [AO0KYMEHTOB,
HEeoOXOANMbIX AN NPefoCTaB/eHMs MYHUUMNANbHOW YyCnyrn, B COOTBETCTBUM
C MYHKTOM 21 HacTosero PernameHTa, COTPYAHUK MHOTrO(YHKLIMOHA/IbHOIO LieHTpa
NpeaocTaBeHNs roCyJapCTBEHHbIX U MYHULMNANbHBIX YCYT OTKa3biBaeT B MpUeMe
[OKYMEHTOB, HEOOXOANMbIX A/t NPefoCTaBeHNs MyHULMMNANbHOR ycnyr.
PaGOTHMK MHOFO(hYHKLMOHANILHOTO LIEHTPa MPeaocTaB/eHNs TFocyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYr BblAaeT B [eHb O0OpalleHWst 3asBUTENO0 OAUH 3K3eMMAsp
«3anpoca 3asBMTENs Ha OpraHM3auuil0  NpeaocTaBleHUs  roCyAapCTBEHHbIX
(MyHUUMMANbHBIX) YCAYr» C YKasaHUEM MepeyHs MPUHATbIX AOKYMEHTOB W AaThbl
NnpvemMa B MHOFO(YHKLMOHA/IbHOM LIEHTPEe NPeAoCTaBfeHNst FOCYAapPCTBEHHbIX U
MYHMLMNANbHbIX YCAYT.

95. TloCTynMBLWIMIA B  MHOFO(YHKLUMOHA/bHbIA  LEHTP  MNpefocTaBeHNs
rocyfapCTBeHHbIX W MYHAUMNANbHBIX YCNYr MUCbMEHHbIA 3anpoc  3asBUTENS
permcTpupyeTcs nyTem NPOCTaBNEHUs! NPAMOYTO/IbHOI0 lTamna
C perncTpaLmoHHbIM HOMEPOM 1 AATOI nprema.

96. Mpn 0HOKPATHOM 06pPALLEHNN 3asBUTENS B MHOTO(YHKLMOHA/bHBIV LIEHTP
NPeAOCTaBNEHNS  TFOCYAAPCTBEHHLIX UM MYHUUMNaNbHbIX YCAYr C  3anpocoM
Ha NonyyeHne [BYX W 6onee rocyfapcTBEHHbIX U (MAK) MYyHULMNANbHbIX YCAYT,
3asBNeHWe 0  MpPeAoCTaBNeHMM  yciyrm  (opMupyeTca M MOAMNMChIBAeTCA
YMNO/HOMOYEHHbIM PA6OTHUKOM MHOFO(YHKLIMOHANBHOTO LIEHTPa MPeaocTaB/eHus
roCyAapCTBEHHbIX W MyHMUMMAaNbHbIX  YCAYr 1 CKPENnsieTcs  nevaTbio
MHOTO(YHKLMOHAILHOTO LeHTpa NpeAoCTaBNEHNS roCy1apCTBEHHbIX
¥ MyHULUMNANbHbIX ycnyr. Mpu 3TOM COCTaBNeHWe M NoAMnucaHue TakuX 3asBNeHUi
3asBUTENEM He TpebyeTcs. MHOroMyHKUMOHaNbHBIA  LEHTP NpeaocTaB/ieHus
roCyAapCTBEHHbIX W  MYyHMUMNANbHbIX YCAYr MepefaeT B apXMBHbIA OTAeN
0ohOpMNIeHHOe  3asBfieHMe U [OKYMEHTbl, MpPeAOCTaB/eHHblE 3asBUTENeM, C
MPUMNOXEHNEM 3aBEPEHHON MHOrO(YHKLUMOHAbHLIM  LIEHTPOM  MPeAocTaBeHus
roCyAapCTBEHHbIX U MYyHULUMNAbHLIX YCIYT KOMWU KOMMMEKCHOrO 3arpoca B CPoK
He No3AHee OfIHOro Paboyero AHs, CneAytoLlero 3a AHeM ohOPMIEHNSI KOMMIEKCHOIO
nnaHa.

B cnyuae, ecnv Ans nosyyveHUs MyHULIMNANbHOW yCnyru TpebytoTcs cBeaeHus,
OOKYMEHTbI 1 (MAM)  WH(oOpMaUWs,  KOTOpble  MOFYT  6biTb  MOMYYEHbI
MHOTO(hYHKLNOHANbHbIM LIEHTPOM NpeaocTaBneHus rocyaapCTBeHHbIX
Y MYHUUMNANbHBLIX YCIYT TONMbKO MO pe3y/ibTaTam NpefoCcTaB/eHnst MHbIX YKa3aHHbIX



B KOMIMIEKCHOM 3anpoce FOoCYJapCTBEHHbIX W (MAM) MYHULMMAAbHbIX YCAYT,
HanpaefieHVWe 3asBfeHVs 1 [OKYMEHTOB B AapXMBHbIA OTAEN OCYLLEeCTBNseTCs
MHOTOYHKLMOHA/IbHBIM ~ LIEHTPOM  MNPEAOCTaB/EHUS]  FOCYAAPCTBEHHBLIX U

MYHULMNATbHbIX ycnyr
He TMO3[4Hee OAHOrO paboyero [HA, C/eAyloLero 3a [JHeM  MosyyeHus
MHOTO(YHKLNOHAIbHBIM LEeHTPOM NpefoCTaBNEHNS rocyJapCTBEHHbIX

W MYHULMNAbHLIX YCMYr TakWX CBEEHWA, AOKYMEHTOB U (MAKM) WHGOPMALN.
B yKa3aHHOM C/lyyae TeuyeHuWe MpPeayCMOTPEHHbIX 3aKOHOAATeNbCTBOM CPOKOB
NPeAOCTaBNEHNS TFOCYAAPCTBEHHbIX U (MM) MYHULUMMANbHBLIX YCAYF, YKa3aHHbIX
B KOMIM/IEKCHOM 3arnpoce, HauyMHaeTCs He paHee [HA MOMyyYeHMs 3asBeHui
N HEOGXOAMMBIX CBEAEHWI, OKYMEHTOB 1 (MNIN) MH(OPMALUN apXMUBHBLIM OTAEN0M.

97. PaGOTHMK  MHOFO()YHKLUMOHANILHOrO  LIeHTpa  NpefocTaBleHus
FOCY[apCTBEHHbLIX 1 MYHULUMMANbHLIX YCAYyr MNPOBEPSET COOTBETCTBME KOMWIA
NpPeacTaBNsieMbIX [OKYMEHTOB (38 WCK/IIOYEHMEM HOTApUaslbHO  3aBePEHHbIX)
NX OpUrMHANaMm, u4TO MOATBEPXKAAeTCs MPOCTaBMEHWEM Ha KOMWM  [OKYMeHTa
NPAMOYronbHOro wramna «C MOA/IMHHLIM CBEPEHO», eCcnn  KOMWUs  [OKYMeHTa
npeacTaBneHa 6e3 NpeabsBIeHNst OpUTMHaa, WTaMn He NPOCTaB/NAETCS;

98. MHOroyHKUMOHANbHBIA  LEHTP NPeAoCTaBNEHMS  TOCYAAPCTBEHHbIX
N MYHUUMNAIbHBIX YCMYr OCYLUECTBASET HanpaBfeHUe MNPUHATOro  3anpoca
B apXMBHbIA OTAen B 3NeKTPOHHON dopMe NGO Ha OyMaXKHbIX HOCUTENSX
B MOPAAKE W CPOKW, YCTaHOBMEHHbIE COrNalleHWemM O B3aMMOAENCTBMM, HO He
no3aHee CneayroLLEro paboyero AHa nocsne NPUHNATUS 3asBeHMS.

99. Pe3ynbTaTOM BbIMOMHEHMS AAMUHUCTPATUBHOW MpoLEeaypbl ABNSETCS
permcTpauusa 3anpoca 3asBUTENs U HanpaB/eHWe 3anpoca B apXUBHbIA OTaen.

3.3.3. dopmumpoBaHme 1 Hanpas/ieHNe MHOMOYHKLUNOH&/IbHLIM LEHTPOM
npefocTaB/ieHNSA rocyaapCTBeHHbIX " MYHULNNa/IbHbIX ycnyr
MeXXBeJOMCTBEHHOI0 3anpoca B oOpraHbl rocyjapCTBEHHOW BNacTu, OpraHbl
MECTHOro camoynpaBfieHUs U opraHusauumn, yyacTByrowme B MpefocTaBieHnN
MYHULUNAIbHBIX YCNyr

100.  [dokyMeHTbl  (CBeaeHWs), Heob6XxoauWMble B COOTBETCTBUMM ¢
3aKOHOAATeNbCTBOM Poccuiickoii defepaumn 1 3aKoHOAATEIbCTBOM CBep//I0BCKOI
06MacTM AN NPeAoCTaBNeHUs MYHULMNANbHOM YCNyru, KOTOpble HaxomgsTcs
B PaCcropPsXKEHUN TFOCYAAPCTBEHHbIX OPraHOB, OPraHOB MECTHOrO0 CaMoymnpaB/eHUs
W WHbIX OpPraHoB, YYacCTBYKOLIMX B MPeAOCTaBNEHUN MYHULMNAbHLIX YCAYT,
OTCYTCTBYIOT.



3.3.4. Bblgava 3aABUTENIO pesynbTaTa npefocTaBNeEHUSA
MYHULUMNAbHOW yCNyru, B TOM 4UC/E Bblgada [OKYMEHTOB Ha OyMa)KHOM
HOCUTene, MOATBepXKAALWMX  cOofdepXXaHWe  3/1IeKTPOHHbIX  AOKYMEHTOB,
HanpaB/IeHHbIX B MHOIO)yHKLMNOHabHbIN LEHTP npegocTaBeHNA
rocyapCTBeHHbIX U MyHUUMNaNbHbLIX YCNYr No pesynbTaTamM MpeaocTaB/ieHUs
rocyjapCTBeHHbIX U MYyHUUMNANIbHbIX YCNyr opraHamu, npeaocTaBnAOLWMMU
rocyapCcTBeHHbIe YCNyrun, n opraHamu, npefocTaBnAWMMN MyHULMNASIbHbIE
yCNyrun, a TakXke Bblfada OOKYMEHTOB, BK/KO4Yasi COCTaB/IEHME Ha OYMaKHOM
HOCUTENe U 3aBepeHMe BbIMUCOK U3 MH(OPMAaLMOHHbIX CUCTEM OpraHos,
MpeAoCTaBNAOLWMX TOCYAAPCTBEHHbIE YC/YIU, U OpPraHoB, MNPeaocTaB/IAKLNX
MYHUUUMNabHbIE YCNYrn

101. OcHoBaHVMEM ANs Hayana BbIMOMHEHUS aAMWHUCTPATMBHOW Mpoueaypbl
ABNAETCA MNONy4deHMe pesynbTaTa MNpPefoCTaBNeHUA YCIYyrn B apXMBHOM OTAefle He
nosgHee paboyero fAHA, CnefyloLlero nocse AHA UCTeYeHUs Cpoka npefocTaB/ieHus
yCnyrun, npeaycMOTPEHHOro  HacToAWMM  periamMeHToM, /NG00  3MEKTPOHHbIX
NOKYMEHTOB, HarnpaB/EHHbIX B MHOrMOMYHKUMOHA/NbHBLIA LEHTP npeaocTaBieHns
rOCyJapCTBEHHbIX ¥ MYHUUMNANbHbLIX YCNyr no pe3ysbTaTtaM MpefocTaB/eHNs
rOCyJapCTBEHHbIX W MYHUUMMNANbHbLIX YCAYyr opraHamu, npefoCcTaBAArLWLNMU
rocyapCTBeHHble YCMyru, W opraHamu, npegocTaBNAoWNUMA  MyHULMNAIbHbIE
YCNyru, a TakXKe Bblgaya [OKYMEHTOB, BK/OYas COCTaB/IEHWE Ha OyMaKHOM
HOCUTENe U 3aBepeHMe BbIMMCOK W3 MH(OPMAUMOHHLIX CUCTEM  OpPraHoB,
npeaocTaBNAWMX TOCYAAPCTBEHHbIE YCAYyrKM, W OpraHoB, NPeaoCTaBAAKOLLINX
MYyHUUMNaNbHbIE YCNYTU.

102. PabOTHUK  MHOroyHKLMOHaNIbHOIO LeHTpa  npegocTaB/eHNs
rOCYapCTBEHHbIX W MYHMUMNANbHBLIX YCNYT PerucTpupyet Mnosy4veHHbld pesynbtar
NpefoCTaBNeHU MYHULMNA/IbHOW YCYTr B aBTOMAaTU3MPOBaHHON NH(OPMaLMOHHOM
CUCTEME MHOrOoYHKUMOHA/IbHOrO LieHTpa NpPeaoCTaB/iEHNS TOCYAAaPCTBEHHbIX U
MYHUUMMNANbHBLIX YCAYT.

B cnydyae nonyyeHWss  9NMEKTPOHHbIX  OOKYMEHTOB,  Hamnpas/IieHHbIX
B MHOrO()YHKLMNOHA/IbHbIN LLeHTpP npefocTaBneHns rocyfapCTBeHHbIX
N MYHUUMNANbHBIX YCNYr nNo pesysbTaTaM MpefocTaB/eHNss TOCYAAaPCTBEHHbIX
N MyHUUMNANbHBIX YCNYT opraHaMu, npeaocTaBNsoWMMN rocyAapCTBEHHbIE YCYTH,
W opraHamn, npefoCTaBAARWMMM  MYyHUUMNANbHbIE YCNYrXM, a TakXke Bbldaya
[IOKYMEHTOB, BK/lOYasi COCTaB/leHNe Ha GYMaKHOM HOCUTENe M 3aBepeHue BbIMUCOK
M3  WHMOPMALMOHHBLIX CUCTEM OpraHoB, MPeAOoCTaBNAKWMX OCYyAapCTBEHHbIE
YCAyrn, W OpraHoB, MpPefoCTaBNAWMX MYHUUMNASbHbIEe YCAyrK, pPaboTHUK
MHOTrOYHKLUMNOHANLHOIO LeHTpa npepocTaB/ieHns rocyZapCTBEHHbIX n
MYHULMNAIbHBIX ycnyr
COCTaBNsieT U 3aBepseT Ha OyMaXHOM HocuTene pesynbTaT MpefocTaBeHuUs
MYHULUUNANbHOW  YCNYrM B COOTBETCTBMM C  TPebOBaHMAMW  MOCTAHOB/EHUS
MpaBuTenbcTBa Poccuiickon depepaumm ot 18.03.2015 No 250 «O6 yTBEpXKAEHUN
TpeboBaHWin K COCTaB/IEHNIO 7 Bblgaye 3aABUTENAM [IOKYMEHTOB
Ha 6YMa)KHOM HOcuTene, NOATBEPXKAAOLLNX COAEPXKaHNE 3NIEKTPOHHbIX AOKYMEHTOB,
HanpaB/ieHHbIX B MHOrO(MYHKLUWOHA/IbHbLINA LEHTP NPeAoCTaBNeHUst roCyaapCTBEHHbIX
7 MYHULUUNAbHbIX ycnyr no pe3ynbTaTam NnpeLoCTaB/eHNA



rOCYAapCTBEHHbIX W  MyHMUMNANbHbLIX YCAYr OpraHaMu, MpeaoCTaBsHOLLUMM
rocyflapCTBeHHble YCNyru, 1 oOpraHamu, MPeAoCTaBAAIOWMMA  MyHULMNANbHbIE
ycnyru, " K Bblave 3aaBUTENAM
Ha  OCHOBaHUM  MH(OPMAUMM M3  UHOPMALMOHHBLIX  CUCTEM  OpPraHoB,
NPeaocTaBNAOWMX [OCYAAPCTBEHHbIE YCMYTW, W OPraHoB, NpPeAOCTaBMSHOLLNX
MyHUUMNAbHbIE YCNYyrW, B TOM 4WCNe C WCMO/Mb30BaHWEM MH(OPMAaLMOHHO-
TEXHONOTMYECKON 1 KOMMYHMWKALMOHHOM WHPACTPYKTYpbl, AOKYMEHTOB, BK/OYas
COCTaB/IeHNE Ha OYMaKHOM HOCWUTene, 1 3aBePeHMe BbIMWCOK U3  YKa3aHHbIX
MH(OPMaLMOHHbIX CUCTEMY.

103. PaboTHUMK MHOTO(hYHKLMOHA/ILHOT 0 LleHTpa npeaocTaBfeHms
roCyAapCTBEHHbIX U MYHMUMNANbHbLIX YCNYr YCTaHaBMMBAeT /IMYHOCTb NMua WK
NpeacTaBUTENss Ha  OCHOBaHUM  AOKYMEHTA,  YAOCTOBEPSIOWEr0  /IMYHOCTb,
a TaKXKe NpoBepsieT NoHOMOYMS NpPeacTaBUTENS.

104. Pe3ynbTaT nNpefoCTaBNEHUS  MYHUUMNANbHOW  YCNMyrM  BblAaeTcs
3a8BUTE/IO UMW ero NpeacTaBUTeNto Noj NoAnmuch.

105. Pe3ynbTaTOM BbINOMHEHMS AaAMUHUCTPATMBHON MpoLeaypbl ABNSETCS
BblJaya pe3ynbTaTa NpefoCTaBeHNs YCIYTU 3asBUTENIO.

106. CBeAeHNs 0 BbIMOMHEHUM aAMUHUCTPATMBHOM Npoueaypbl UKCUMPYHOTCS
B aBTOMATU31POBAHHON UH(OPMALIMOHHOW CMCTEME MHOFO(YHKLIMOHA/ILHOTO LIEHTPa
NpeaocTaB/eHNs roCcyaapCTBEHHbIX Y MyHULMNAbHbIX YCYT.

3.4. TMopsagoK wcnpaBneHUst AONYLEHHbIX OneYyaToK W OWWM6GOK B
BblaHHbIX B pe3ynibTaTe NpefocTaB/IeHNs MyHULUNAbHOW YCYr AOKYMeHTax

107. OcHoBaHMeM A/19 Hadana agMWHUCTPATUBHOW npouesypbl SABMASETCA
npefcTaBneHve (HanpasfieHWe) 3adBWTENeM 3anpoca 06 WCnpaBieHUn OneyaTok
n (M) owmnboK, AONYLEHHbIX B BblAaHHbIX B pe3y/bTaTe npefocTaB/eHns
MYHULMNANbHOW YCNYTN JOKYMEHTaXx.

108. PabOTHMK apXMBHOr0O OTAeNa paccMaTpuBaeT 3asB/ieHNe, NpeAcTaBleHHoe
3anBUTeNIEM, W MPOBOAUT MPOBEPKY YKa3aHHbIX B 3asB/IEHUWN CBEAEHW B CPOK, He
npesbILWaowWmii 3 pabounx gHelt ¢ faTbl perucTpaunm COOTBETCTBYIOLLENO 3anpoca.

109. KpuTtepvem nMpUHATUAA PpeLLeHns Mo agMUHUCTPATUBHOW npoueaype
ABNAETCS Ha/IMUME UM OTCYTCTBUE TaKMX ONeYaTok u (1m) owmnobokK.

110. B cnyvae BbISIBNEHUS AOMYLEHHbLIX OMevyaTtok W (unnM) oLwmnbokK
B BblaHHbIX B pe3y/bTaTe NPefOCTaB/EHUS MYHUUMNAIbHON YCIyrn AOKYMEeHTax
pPabOTHMK apXMBHOIO OTAeNa OCYLLECTB/AeT WCMpPaB/eHNe 1 3aMeHy YKa3aHHbIX
[OKYMEHTOB B CPOK, He MpeBbllIaloWmiA 5 pabounx gHeil ¢ MOMEHTa perncrpauum
COOTBETCTBYHOLIEro 3anpoca. CBefeHWA 0  BbINO/NHEHUN  afMUHUCTPATMBHOM
npoueaypbl  (MKCUPYHOTCA B CUCTEME [OKYMEHTO060poTa W [e/ionpov3BOACTBa
apXuBHOro oTaena.

111. B cny4yae OTCYTCTBMSI Oneyatok W (MnM) OWKMOOK B AOKYMEHTaXx,
BblaHHbIX B pe3y/bTarte MpeAoCcTaBleHNs MYyHULUMNANbHOW YyCcnyru, paboTHUK
apXMBHOIO OT/AeNa NUCbMEHHO COOOLLLAET 3asBUTEN0 06 OTCYTCTBMM TaKUX OMNevaTok
1 (Unn) OWMBOK B CPOK, He MPEBbILLANOLWMIA 5 paboymx AHENn ¢ MOMEHTa perncrpawymm
COOTBETCTBYlOWEro 3anpoca. CBefeHWs O  BbIMOSIHEHUN  aAMUHUCTPATUBHOW



npoueaypbl  (PUKCUMPYOTCS B CUCTEME [AOKYMEHTOo60poTa W [ienonpov3BOACTBA
apXUBHOIO OTAeNa.

112. Pe3ynbTaTOM afMUHUCTPATMBHOM NPOLEAYpbl SIBSETCA HanpaBfeHue
OTBETA 3asBUTENIO.

Pasgen 4. ®opMbl KOHTPOA 3a UCMOJSTHEHMEM pernamMeHTa

4.1. TlopAgoK OCYLLECTB/IEHUA TeKyllero KOHTPoONA 3a Cob/tofeHnEM
N UCNOJSIHEHVEM apPXMBHbLIM OTAE/IOM, NPefoCTaBMAWMM  MYHULUMaIbHYO
YCNyry, MOMIOXKEHUA pernamMeHTa W MHbIX HOPMAaTUBHBLIX MPaBOBbIX aKTOB,
yCTaHaB/IMBakOLLMNX TpeboBaHWs K npeaocTaB/ieHNIO
MYHULMNANbHOW YCNyrn, a TakxKe NMPUHATUEM UMW PeLLIEHWNIA

113. TeKyWWin KOHTPONb 3a COO6MOAEHWEM MNOCNeA0BaTENbHOCTU [EACTBUNA,
OonpefeneHHbIX  aAMUHUCTPaATUBHbIMM  NpouedypamMu MO MpPefoCTaB/EHUIO
MYHULUNANbHOW YCNYrW, OCYLLECTBNAETCA apXUBHbIM OTAENOM, Ha MOCTOSAHHOM
OCHOBe.

KOHTponb 3a nNpefocTaBEHVMEM MYHUUMUNANbHON YCNYrn apXMBHbIM  OTAE/IOM
OCYLLIECTB/ISIET rN1aBa ropofcKoro okpyra Bepx-HeBUHCKMIA.

4.2, Mopsigok " NepuoanNYHOCTb OCYLLLeCTB/IEHUS]
NNaHOBbIX W BHEMMAHOBbIX MPOBEPOK MOMHOTbLI 1 Ka4yecTBa MpPeAocTaB/IeHUS
MyHUUMNANbHOW ycnyrn, B TOM u4uc/le NOpsigoK U opMbl  KOHTPOASA
3a MOJTHOTOM M KauyeCTBOM MpPeAocTaBNeHNS MyHULMNANbHOM ycnyrin

114. KOHTpO/b 3a MOSIHOTOM W KayecTBOM MNPeAoCTaB/EHUS MYHULMNa/IbHOW
YyCNyrn BK/IOYaeT B CebA nNpoBefeHWe MNPOBEPOK, BbIABMEHWE W YCTpaHeHue
HapyLleHWiA npaB 3asBUTENEN, PacCCMOTPEHUE, MNPUHATME pPeLleHWA U MOArOTOBKY
OTBETOB Ha Ob6palleHus 3asaBuUTeNen, cofepxkalme anobbl Ha peLleHus, LencTBuUs
(be3neincTene) OTBETCTBEHHOIO N1LLA aPXMBHOIO OTZAena.

MpoBepky MOryT ObITb MIAHOBLIMU (OCYLLECTBAATLCA HA OCHOBaHWUW TOL0BbIX
NaHoB paboTbl OpraHOB MECTHOrO camoynpaBs/ieHWs) U BHEMMAHOBLIMW, B TOM YKC/e
Mo KOHKPETHOMY o06palleHnto 3asaBuTens. Pe3ynbTarbl NPOBEPOK OPOPMASAIOTCA B
BUJE aKTa, B KOTOPOM OTMEYarTCH BbIsIB/IEHHbIE HEAOCTATKM U
N NPeAIoXeHNs No UX YCTPaAHEHUIO.

4.3. OTBETCTBEHHOCTb  apXMBHOro  0TAena,  MNpeaocTaBNSAOLLErO
MYyHUUMNANIbHYIO  YC/yry, 3a  peweHus un  geicteua  (6esgenicteue),
npuHUMaemble  (OCYLLECTBNSAEMbIE) UMW B Xo4e  npefoctaB/ieHUs
MYHUUMNAIbHOW YCNyTrn

115. Tlo pe3synbTaTam MNPOBEAEHHLIX MNPOBEPOK, B C/y4yae BbIB/IEHUA
HapyLLEHWIA NpaB 3asBUTe/eN, K BUHOBHBIM ILIaM OCYLLIECTB/ISETCS MPUMEHEHNE Mep
OTBETCTBEHHOCTU B TMOPsAKEe, YCTAHOB/IEHHOM 3aKOHOAATe/IbCTBOM POCCUIACKOM
defepaunm.



4.4, TI0NOXEHMS, XapaKTepusyoLLme TpeboBaHMs K NOPSAKY U hopmam
KOHTPONS 3a npejoCcTaBNEHNEM MYHULMNaIbHO yCnyru,
B TOM YMC/IE CO CTOPOHbI FPaXaaH, NX 06beMHEHNIA U OpraHn3aLLnii

116. KoHTponb 3a npefoctaBfieHWEM MYHUUMNATbHON YCIyru, B TOM 4uUChe
CO CTOPOHbI  rpaxiaH, WX O0O0beAMHEHWW W  opraHu3auuii, OCYLLEeCTBsSETCA
MOCPeACTBOM OTKPbLITOCTU [AEATENbHOCTU apXMBHbLIX OTAEN0B Mpy NpeaocTasieHnn
MYHULUMMNAQNbHOW  YCNYrW,  MNOMAYYeHWs  MOSIHOW,  aKTya/lbHOW W LOCTOBEPHOW
NH(opMauUKn 0 ropsake NPefocTaBNeHns MyHULMNANbHOW YCIYrM 1 BO3MOXKHOCTU
aocyne6bHoro  (BHecyaebHOro) paccMoTpeHus obpalleHuin  (kanob) B npouecce
NPeAoCTaBNeEHNSs MyHULMNAILHON YCNYTW.

117. KOHTpo/b 3a MNPeAoCTaBEHMEM MYHUUMNA/IbHOW YCNYrn  MOXET
OCYLLIECTB/IATLCA CO CTOPOHbI 3asaBUTeNei, X 0O0beAUHEHWUIA 1 opraHu3aumi nyTem
Hanpas/ieHNs B afpec OpraHoB MeCTHOro caMoyrpaB/ieHUS:

1) nNpeasioXeHWi NO COBEPLUEHCTBOBAHMKO HOPMATMBHBIX MPaBOBbIX aKTOB,
pernamMeHTUPYIoLWMX NpeaocTasieHne MyHULMNaNbHOW YCyTu;

2) COOOLLEHNIA O HapyLLEeHUN 3aKOHOB U UHbIX HOPMATMBHbIX MPaBOBbIX aKTOB,
pernameHTUpPYOWMX NpeaocTaBneHne MyHUUMNaIbHOW yCiyru, 0 HefocTaTkax
B paboTe apXMBHOrO OTAEeNa, ero OTBETCTBEHHOIO NNLA;

3) Xanob no aktam HapyLleHUsi OTBETCTBEHHbLIM NIMLOM apXMBHOIO oTAena
CBO0OOA, UM 3aKOHHbLIX UHTEPECOB 3asBUTESEN.

Paszgen 5. ocyaebHblin (BHeCyaeOHbI) MOpPsSA0K 06XKanoBaHUS peLLeHni
N 0eNCTBUN (6e3nencTBUSA) apxusa oTAena, npeaocTaB/IAOLLENO
MYHUUMNA/IbHYIO YCAYrYy, €ro OTBETCTBEHHOrO /iMua, a TakKXKe PEeLLUeHni u
necteuin - (6e30eMCTBUS) MHOFO(PYHKLUMOHANBHOIO LEHTpa MpeaocTaB/ieHns
rocyapCTBeHHbIX U MyHULUMNANbHbIX YCNyT, paboTHMKOB
MHOFODYHKLNOHAIbHOI 0 LeHTpa npeaocTaB/eHNS rocyJapcTBEHHbIX
M MyHULUMNANbHbIX YCAYT

5.1. VIHhopMauma [ns 3aMHTEpPecoBaHHbIX My, 06 KX npaBe Ha
pocynebHoe (BHecynebHoe) ob6)anoBaHue [AencTBuUiA (6esperncTBust) u  (Unan)
pewleHnn,  ocyuwlecTBnsieMblXx  (MPUHATBLIX) B Xofde  MpefocTaB/ieHUA
MYHULMNANbHOW ycnyru (ganee - »anoba)

118. 3asBuTeNb BripaBe 06XanoBaTb peLleHnst n aenctemsa (6e3gencTeme),
apXMBHOIO oTaena, NpeaoCcTaBNSAOLLENO MYHULMUNANBbHYHO ycnyry,
€ro OTBETCTBEHHbIM /IMLUOM, aTakKXke peweHuss un genctens  (6e3nencTeune)
MHOIO()YHKLUMNOHA/IbHOIO  LEHTPa, PabOTHMKOB MHOrO(YHKUMOHANLHOIO LEHTpa
NPefoCTaB/eHNA  FOCYAAapPCTBEHHbLIX W MyHMUMNANbHbLIX YCNyr B AocyaebHOM
(BHecynebHOM) nopsigke, nNpeaycMOTPeHHOM cTaTbeid 11.1 PeaepasbHOro 3akoHa OT
27.07.2010 Ne 210-93.



5.2.  OpraHbl  MeCTHOrO  camoyrnpaB/ieHus,  opraHusaumMmM  u
YMO/IHOMOYEHHbIE Ha PAaCCMOTPEHWE >Kasiobbl NNLQA, KOTOPbIM MOXET 6bITb
HanpaB/ieHa Xasoba 3asBuUTeNs B focyae6HOM (BHecye6HOM) nopsiake

119. B cny4ae 06>kanoBaHUS peLleHnii 1 aeicTeuin (6e3nencTems) apxXmMBHOIO
oTAena, npefocTaBNAOLEro MyHUUMNaIbHYIO YCyry, ero oTBeTCTBEHHOro /mua,
anoba nopjaeTcd AN PacCMOTPEHMS B apXUBHbIA OTAeN MO MeCTy npefocTaB/ieHus
MYHULMMNIbHOW YCNYrn, B MUCbMEHHON (hopme Ha OyMaXHOM HOcuTene, B TOM
yucne npu JIMYHOM NpUEMe 3asBUTENS, B 3NIEKTPOHHOM (popme, MO Mo4Tte wuan 4epes
MHOTOYHKUNOHa/IbHbIV LIeHTp npeaocTaBieHns rocyAapCTBEHHbIX
U MYHULMNANbHbBIX YCAYT.

Kanoby Ha peweHun a4 u gencteua  (6e34eiACTBME) apXMBHOMO OTAena,
NPeAoCTaBNAWEr0 MyHUUMNATBHYKO YCAYry, ero paboTHMKa TakkKe BO3MOXKHO
nogatb B afAMUHUCTPALMIO FOPOACKOro okpyra Bepx-HeliBUHCKUIA.

120. B cnyyae o6XanoBaHus peweHWA u  fgeicteuid  (6e34elCTBUSA)
MHOTIO(hYHKLMOHAIbHOI O LleHTpa npeaocTasneHns rocyAapCTBEHHbIX
M MyHULUMNANbHBIX — YCAYT, paboTHMKa  MHOTO(YHKUNOHAIbHOIO LleHTpa
NPeaoCTaB/eHNss TOCYAapPCTBEHHbLIX W MYHULUMN&IbHBIX YCNyr >kasnoba nogaetcs
[NA pacCMOTPEHUSA B MHOTO(PYHKLUNOHA/bHBbIN LIEHTP npefocTaB/IeHNS
roCyfapCTBeHHbIX W MyHULMNANbHLIX YCAYr B (unvan, rAae 3asBuUTeNb MofaBas
3anB/fieHNe U JOKYMEHTbl AN MpefoCTaBleHns  MYHUUMMNANbHOW  YCNyru
B MUCbMEHHON (PopMe Ha BYyMaXKHOM HOCUTenie, B TOM 4MC/e NPU IMYHOM MNpueme
3adBUTENIA, MO NOYTE UM B 3/IEKTPOHHOW (hopme.

>Kanoby Ha peweHuss n aeictema (6e30encTBre) MHOMOGYHKLMOHANBHOTO
LeHTpa npefoCTaBfieHUA TOCYAAapPCTBEHHbIX W MYHUUMNANbHBIX YCAYr TaKxe
BO3MOXXHO Mofatb B [lenapTaMeHT nHopmaTmsaumm 1 ceasm CeepanoBCcKoin 061acTu
(nanee - yudpeguTenb MHOrO(YHKLUMOHAIbLHOTO LEHTPa) B MUCbMEHHON (hopMme Ha
OYMaXXHOM HOCUTeNe, B TOM YumC/e Npu IMYHOM Mpueme 3asBUTeNs, No noyvte uam B
3N1EKTPOHHOM (hopme.

5.3. Cnocobbl WH(OPMUPOBaHUSA 3asiBUTENer 0 Nopsgke nogadum u
paccMoTpeHnA Xanobbl, B TOM 4uUC/e ¢ UCNosb3oBaHneM EguHoro noprana

121. ApXMBHbIA OTAeN, NPeAoCTaBNAIWNA  MYHUUUNATLHYIO — YCAyry,
MHOTO(PYHKLMOHa/bHBbIN LieHTp npeaocTasieHns rocyfapCTBeHHbIX n
MYHULUMNANbHBIX YCYr, a Takxe Yydpeaute/lb MHOrOQYHKUMOHAIBHOIO LeHTpa
NpeAoCcTaB/eHNs rocyfapCTBEHHbIX Y MyHULMNANbHBIX YCNYTr 06ecneymBatoT:

1) WH(opMMpoBaHMEe 3afBUTENE 0 MOpAAKe 06XasoBaHUS pPeLueHnin 1
fencTenin (6e3nencTBma) apXmMBHOro OT Aena, NPeAoCTaBNSKOWEro MyHULMNA/IbHYHO
yCcnyry, ero paboTHUKa, PEeLLEHWA 7 NencTBuii (6e3nencTaus)
MHOTO(YHKLUNOHANbHOIO LeHTpa  MpefoCcTaB/eHUs rocyfapCTBEHHbIX U
MYHULMMANbHBIX YCYr, €ro AO/MKHOCTHbIX /N, U PabOTHMKOB MOCPeACTBOM
pasmeLLeHNsa H(opMaLnK:

Ha CTeHAax B MecTax NpefocTaB/eHNs MyHULMNaIbHbIX YCNYT;

Ha ohmumansHOM canTe rOpPO/CKOro oKpyra Bepx-HenBUHCKIIA,
MHOIOYHKLMOHA/IbBHOIO  LeHTpa  NpefocTaB/ieHUs rocyfapCTBeHHbIX 1



