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O6 yTBepKZEHMM aAMMHMCTPATMBHOIO perjaMeHTa IIpeJoCTaBJIeHus
rocysapcrBeHHou ycayru «IIpemocraBiienme cy6cuamii Ha OILIATY >KMJIOTO
IOMeIIeHNUsI ¥ KOMMYHAJIbHBIX YC/Iyr»

B cootBercTBuM ¢ 3akoHom CaeppjioBckon obsactu ot 29.10.2007 N 135-
O3 "O HapmeneHuym OpPraHOB MeECTHOTO CaMOYIIPABIEHMS MYHULMIATbHBIX
obpa3oBaHMl, paCIONIOKEHHbIX Ha TeppuTopun CBepaaoBCKOi  061acTH,
roCyZapCTBEHHbIM IOJHOMOYMeM CBepaIOBCKOM O6JaCTy IO IPEeAOCTaBIEHMUIO
rpaskaHaM CyOoCuauy Ha OIUIATY JKMJIOTO TIOMELIEHMS ¥ KOMMYHAJIbHBIX YCITYT»,
MIOCTAHOBJIEHMEM aJMMHUCTpALMM TOPOACKOro okpyra Bepx-HeiBuHckuit ot
31.10.2019r. N°470 «O6 yTBepskaeHMyu MOpSAAKa paspaboTKy U YTBEPKIEHMS
aJIMMHUACTPAaTUBHBIX DErJIAMEHTOB OCYIIECTBJIEHUS MYHULIMIIAIBHOTO KOHTPOJIS
(Haz30pa) ¥ aIMMHUCTPATUBHBIX PErJIAMEHTOB MPENOCTaBIEHMS MYHULIMIIATbHbIX
yoryr B ropoiackom okpyre Bepx-HenBuHCKMII», pPYKOBOIACTBYSICb Y CTaBOM
ropozackoro okpyra Bepx-HenBunckuii

ITOCTAHOB/JIAIO:

1. YrBepauth aIMMHUCTPATUBHBIN perjiaMeHT MIpeoCTaB/IeHUS
rocymapctBeHHon ycoiuyru «lIpemocraBieHue cyocuMamii Ha OIUIATY SKMJIOTO
NIOMEeLEHMS ¥ KOMMYHAaJIbHbIX YCITIyT» (TIPUIaraeTcs).

2. [IpysHaTp  yTpaTMBIUMM CWIy  [IOCTAHOBJIEHME  aIMUHUCTPALN
ropozckoro okpyra Bepx-HenBunckuit ot 09.04.2020 N® 179 «O6 yTBepkaeHun
aJIMVMHUCTPAaTUBHOTO perjlaMeHTa ITPeIOCTaBJIeHMs TOCYAAPCTBEHHOM YCIyTyU
«IIpemocraBneHne rpakmaHam Cyo6CcMOuii Ha OIUIATY JKMJIOTO IOMEIIeHMS U
KOMMYHAQJIbHBIX YCITYT».

3. PasamecTuTh HacToslliee IIOCTAHOBJIEHME Ha O(GUUMAIBHOM CaiTe
ropozckoro okpyra Bepx-HenBunckuii.

4. KoHTpo/ib 3a MCIIOJIHEHMEeM HACTOSILEro IOCTAHOBJIEHMSI OCTABJISIIO 3a
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[Ipunoskenne
K MIOCTAHOBJIEHUIO aIMUHUCTPALIAN
ropojackoro okpyra Bepx-HenBunckui

OT A 06 204K~ N2 /93

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeAoCTaB/JIeHUs rocygapcrBeHHon yoayru «IIpegocraBienue cyocuamin
Ha OIIaTy JXUJIOTO MOMEIEeHUSI ¥ KOMMYHA/IBHBIX YCIYr»

Paspen 1. O61me nmosoxxeHus
IIpeameT peryimMpoBaHus perjiaMmeHTa

1.1 AgMUMHUCTPATUBHBINA PErjIaMeHT IPeNOCTaBIeHMsI TOCYIapCTBEHHOM YCIYIU
"IIpemocraBienue cy6Ccuamii Ha OIJIATY KUJIOTO MTOMELeHMsI ¥ KOMMYHAIbHBIX YCIyT"
paspaboTaH B LeIIX IOBBIIIEHMSI KayecTBa M JOCTYIIHOCTY IIPeIOCTaBJIEHNS
rOoCyapCTBEHHOM YCIyTH, OIpeesseT CTaHZapT, CPOKM M I10C/IeI0BaTeIbHOCTD
OeUCTBUM  (agMUHUCTPATUBHBIX IPOLEAYP) IIpU  OCYLUECTBJIEHMM IepeJaHHbIX
rOCYJapCTBEHHbIX MOJHOMOYMI CBepaJIOBCKOM 007aCT¥ IO  IPeIOCTaBIEHMIO
rpakfaHam Ccyocuaui Ha OIUIATy JKMJIOrO ITOMEIIEHMS ¥ KOMMYHAJIbHBIX YCIYT B
ropoznckom okpyre Bepx-HeiBuckuit CBepajioBCKOM 061aCTH.

Hacrosumy ~ ADMMHMCTpaTMBHBIA ~ perJiaMeHT  peryJuMpyeT  OTHOIIEHMS,
BO3HMKAIOLIMe B XOIe TMpPeAoCTaB/JIeHMsI T'OCYNapCTBEHHOM VYCIYTH, TOPSIIOK
B3aMMOJEMCTBUS MEKAY MO/DKHOCTHBIMM JINLIAMY, B3aMMOIEICTBYSI C 3asIBUTEISIMMA.

Kpyr 3asiBuTesnen

1.2 3asiBuTensIMM Ha IOJIyYEHME TOCYJAPCTBEHHON YCIIYIU SBJISIOTCS IPaskIaHe
Poccuiickon @epepaimm, a Takke MHOCTPAHHbIE IpakaaHe, eCciay 3TO MPeLyCMOTPEHO
MeXIYHaponHbIMMu goroBopamu  Poccuiickoit @Depepanym, mpoXKMBaIOlMe Ha
Tepputopum CBepjIOBCKOM 06J1aCTM, B CIyYae eCaM MX PacxXOibl Ha OILIATY KUJIOTO
IIOMEIUEeHNsI ¥ KOMMYHAJbHBIX VCJIYr, pacCUMTaHHble MCXOOS M3 pasMepa
PErMOHaJIbHBIX  CTaHAAPTOB  HOPMATMBHOM  IUIOLIAAM  SKWIOTO  TIOMeIleHNs,
UCIO/NIb3YeMOM JJIS pacueta Cyocuauii, M pasMepa pEerMOHaJbHbIX CTaHIApPTOB
CTOMMOCTH SKWJIUIIHO-KOMMYHaJIbHbIX YCJIVT, MIPEBBILIAIOT BEJINYMHY,
COOTBETCTBYIOLIYI0O MaKCUMaJbHO [OMYCTMMOM [0OJIe PAacXOJOB IpakJaH Ha OIuIaTy
SKMJIOTO TIOMELLeHNSI ¥ KOMMYHAQJIbHBIX YCJIYT B COBOKYITHOM JIOXO/l€ CeMbJ, U3 UMCJIa:

- II0JIb30BaTeJIe KWJIOrO ITOMEIEHUSI B TOCYIapCTBEHHOM MJIM MYHUIIMUITAJIbHOM
KUIUILHOM (OHJIe; HAHMMATeJIeN JKMUJIOTO IMOMEILeHNs 10 JOrOBOPY HayMa B YaCTHOM
SKUITUITHOM (OHJIE; UIEHOB SKUUILHOTO WM SKUIUIITHO-CTPOUTETLHOTO KOOIIepaTUBa,

- COOCTBEHHMKOB JKMJIOTO TIOMEIeHMs (KBapTMpbl, >KWIOrO OOMa, 4YacTyu
KBapTUpbl MM JXMUJIOTO JOMA); YJIEHOB CeMel HaHMMaTeJel >KWIOrO IMOMELIeHMs II0
IOrOBOPY HaliiMa B YACTHOM SKMJIMIIHOM (DOHIE, WIEHOB SKUJIMUIIHOTO WU SKUIUILHO-
CTPOUTEILHOI'O KOOIepaTuBa, COOCTBEHHMKOB >SKMWJIOTO IIOMELUeHUs, ITPOXOISIINX



BOEGHHYIO CIYKOy 1o mpusbiBy B Boopyxkennbix Cmmax Poccuiickon @epepaumy,
IPYTMX BOMCKaX, BOMHCKUX (POPMUPOBAHMSIX M OpraHax, CO3[JlaHHbIX B COOTBETCTBUM C
3aKOHOJATeNbCcTBOM Poccuiickonn @Denepauymu, b0 OCYXAEHHbIX K JIMILIEHMUIO
CBOOOIbI, MO0 IPU3HAHHBIX 6E3BECTHO OTCYTCTBYIOIMMM, JIMOO YMEpLIUX WIN
OODBSBJIEHHBIX YMEpPIIMMM, JMOO HAXOOAIIMXCS HA IPUHYAUTETBHOM JIEUeHUM II0
pEILlIEHNIO Cy[a, TP YCJIOBUM, YTO [JAHHBIE UYJIEHbl CEeMel ITPOJOJIKAIOT IMOCTOSHHO
MPOXXMBaTh B paHee 3aHMMAEMbIX COBMECTHO C OSTUMMM TpakIaHaMM JKUJIBIX
NoMelLleHsIX (nasiee - 3asiBUTEJIb).

1.3. HHrepechl 3asiBUTE/]€}, YKa3aHHbIX B OyHKTe 1.2 HaCTOALIErO
AIMUHUCTPAaTMBHOIO  perjiaMeHTa, MOIYT IIPeACTaBasATh Jmi@a, obJsajaiouye
COOTBETCTBYIOIIMMM ITOJTHOMOUMSIMHU ([iasiee - IIpeaCTaBUTE D).

Tpe6oBauus K NOpAAKy MHGOPMMUPOBAHUSA O IIPEAOCTABICHUN
roCyJapCTBEHHOM YCIIYyTH

1.4. VudopmmpoBaHme O TMOpSAKE IIPENOCTaBIEHUS T'OCYIAPCTBEHHOM YCIYIU

OCYILECTBJISIETCS:
1) HemocpeaCTBEHHO IpM JIMYHOM IIpUEME 3asiBUTEJIS B Y IOJITHOMOYEHHOM OpraHe
(mamee - VYIO/JHOMOYEHHBIM OpraH) WiIM  MHOTOQYHKIMOHAJIbHOM  LI€HTpe

NPeJOCTaBAeHUsI TOCYJApCTBEHHbIX M  MYHMUMIAQIbHBIX  yCIyr — (manee -
MHOTOQYHKIVOHAIbHbIN LIEHTD);

2) no TesieoHy B YTIOJTHOMOYEHHOM OpPraHe My MHOTO(QYHKIMOHAIBHOM LIEHTPE,

3) MMUCbMEHHO, B TOM YMCJIe TOCPENCTBOM 3JIEKTPOHHOM IMOUTHI, (akCUMMUIbHON
CBSI31;

4) IocpenCTBOM pa3sMelleHMUs B OTKPBITOM U JOCTYIHOM hopme nHbOpmaummn:

B (emepasbHONM rOCYNapCTBEHHOM MH(GOPMAIMOHHOM cucteme "EnmHBIA mopTan
rOCYZapCTBEHHbIX ¥ MYHUUMIATIbHBIX YeayT (byukumin)" (manee — EIN'Y);

Ha O(MLMaTIBbHOM CaiTe YITOJIHOMOYEHHOTO OpraHa ,

5) mocpencTtBom pasmelneHuss MHPoOpMauuy Ha MHOOPMALMOHHBIX CTeHAAX
VY T0JIHOMOYEHHOI'0 OpraHa Wiy MHOTO(YHKLMOHAIBHOTO LIEHTpa.

1.5. UndopmupoBanme oCyI1eCTBISETCS IO BOIIPOCaM, KacaloIyMCs:

CrIoco60B Toauy 3asBJIEHMS O MPEOCTaBIEHUM rOCYJapCTBEHHOM YCIIYTH,

agpecoB YTOJHOMOYEHHOTO OpraHa ¥ MHOTO(QYHKIMOHAJIbHBIX LIEHTPOB,
obpailieHye B KOTOpble HEOOXOAMMO [IJIsl IIPEeIOCTaB/IEHMSI TOCYLAPCTBEHHOM YCITYTH;

CIpaBOYHOM MHPOpMaIMy 0 paboTe YIIOJTHOMOYEHHOI'O OpraHa ,

IOKYMEHTOB, HEOOXOOMMBIX [JI1 NPENOCTaBIe€HMsI TOCYAAPCTBEHHOM YCIYIU U
YCIYT, KOTOpPbIE SIBJIIIOTCS HEOOXOAMMBIMM M 00sI3aTe/IbHbIMM IS INPeNOCTaB/IeHNS
roCyIapCTBEHHOM YCITyTH;

NOPSIIKa ¥ CPOKOB ITPEIOCTaBJIEHMSI TOCYAaPCTBEHHOM YCIIYTH,

TOpSIIKA TOJIyYEHMS CBeIeHu O XOOe pacCMOTpeHMs  3asdBjIeHus O
MpeIOCTaBIeHUM T'OCYIAPCTBEHHOM VYCIAYTM M O pe3ysibTaTax IIPeJoCTaB/IeHNMs
roCyJIapCTBEHHOM YCITYTH;



10 BOIIPOCAM IIPeAOCTAaBJIEHUSI YCJIYT, KOTOpbIE SIBJISTIOTCS HEOOXOOVMMBIMU U
06s13aTeTbHbIMM JIJIS1 TIPEIOCTABJIEHMS TOCYAAPCTBEHHON YCITYTH;

nopsiika nocynebHoro (BHecymebHOro) o6skasoBaHMs HenCTBuUi (6e3nencTBus)
OOJDKHOCTHBIX JIML, W IPMHMMAEMbIX MMM DpelIeHM) TIpu IpefsoCTaBIeHUN
rOCyJapCTBEHHOM YCITYTH.

[Tonyuenue uHbOpMaLMM 11O BOIPOCaM ITPeIOCTaBIeHNS TOCY/1apCTBEHHOM YCIYTU
M YCIIYT, KOTOpbIE SBJISTFOTCS HEOOXOAMMBIMM U OOSI3aTEIbHBIMU [JIsI TIPEeIOCTaBICHUS
roCyapCTBEHHOM YCIYTM OCYILECTB/IIETCS 6eCIUIaTHO.

1.6. ITpu ycTHOM ob6paiiienny 3asBUTENS (JIMYHO WK IO TeedOHY) JO/DKHOCTHOe
Mo YTIOJIHOMOUYEHHOTO OpraHa, paboTHMK MHOTrOQYHKIMOHAIBHOIO LIEHTPa,
OCYILECTBJISIOLINI KOHCYIbTUPOBaHMUE, MIOJPOOHO M B BEXK/IMBO (KOPPEKTHOM) dhopme
MHbOpMMpyeT 06PATUBILLMXCS IO MHTEPECYIOIIMM BOIIPOCAM.

OTtBer Ha TenedOHHBI 3BOHOK [OJ/DKEH HauMHATBCS C MHbOpmanum O
Hal¥MEHOBaHMM OpraHa, B KOTOPbIV MO3BOHMJ 3asiBUTE/b, GaMWwiny, MUMEeHM, OTUeCTBa
(mocyienHee - TPU HAIMYMM) M JOJKHOCTM CIIELMAINCTA, IIPUHSBIIErO Tese(OHHbIN
3BOHOK.

Ecimm mOmKHOCTHOE Mo YTIOJTHOMOYEHHOT'O OpraHa He MOXXeT CaMOCTOSITeIbHO
IaTb OTBeT, TeJe(OHHBbI 3BOHOK [OJ/DKEH ObITh IlepeajjpecoBaH Ha Jpyroe
OO/DKHOCTHOE JIMIIO WM K€ OOpaTUBIIEMYCS JIMIy JIO/DKEH ObITb COOOILeH
TesleOHHBI HOMEp, II0 KOTOPOMY MOKHO OyIeT TOoJy4uTb HeoOXOAMMYIO
uHbopMaLuio.

Ecim moaroroBka orBera TpebyeT IMPONO/IKUTEIBHOIO BpPeMeHM, OH Ipejjaraer
3asBUTEJTIO OMH U3 CJIEAYIOIIMX BAPMAHTOB Ta/IbHEMILINX AeICTBUIA:

U3JIOKUTh OOpalleHe B MMCbMEeHHO (popme;

Ha3HAYUTb JPYroe Bpems 151 KOHCYJIbTaluiA.

HomkHOCTHOEe JMIIO  YIIOJJTHOMOYEHHOTO OpraHa He BIpaBe OCYIUECTB/IATh
nHpOpMMpOBaHMe, BBIXOAMAINEE 3a pAMKM CTaHAAPTHBIX T[POLENYP U YCJIOBUMA
NpeloCTaB/IeHNs TOCYNAapCTBEHHOM YCIYTH, ¥ BIMSIOLIEee IPSMO WIXM KOCBEHHO Ha
IIPUHMMaeMOe pelleHue.

[Tpomo/kuTenbHOCTh MHGOPMMPOBaHMUA 10 TesieOHY He JoJDKHA IrpeBbiath 10
MMUHYT.

UudopmupoBanme OCYIIECTBISETCS B COOTBETCTBMM C TIpadukom Ipuema
IpaskIaH.

1.7. Tlo nuceMeHHOMY OOpAaIllEHUIO [TO/DKHOCTHOE JIMIO Y ITOJTHOMOYEHHOIO
opraHa, OTBETCTBEHHOIO 3a INPEeNOCTaB/I€HMe TOCYAAPCTBEHHON YCIYTU, NOAPOOHO B
MCbMEHHOM (opMe pasbsCHSET TpaskAaHMHY CBeIEeHMs IO BONPOCaM, YKa3saHHbIM B
nyHkTe 1.5 HacTosero AIMMHMCTPATMBHOIO PerjamMeHTa B MOpsiiKe, YCTaHOBJIEHHOM
@enepanbabiM  3akoHOM oT 02.05.2006 N 59-®3 "O mnopsigke pacCMOTPeEHMs
obparennii rpaxkaal Poccuiickoit Mepepamyn” (nanee - @enepanbublit 3akoH N 59-
@3).

1.8. Ha EII'Y pa3smemjaiorcs CcBeaeHus, MpenycMoTpeHHble [lonoxkeHuem o
(benepanbHOii rocygapcTBeHHoOM uH(pOpMalyoHHON cucteme 'denepasbHblA peecTp
rOCyJJapCTBEHHbIX ¥  MYHMLUMIQIbHBIX  yoayr  (byHKumin)",  yTBEpP>KIEHHbIM
ITocranosnennem [Tpasurenncrsa Poccuitckoir @enepaunn ot 24.10.2011 N 861.




Hoctyn K MHbOpMaLMMU O CPOKaxX ¥ TMOPSAKE MPeNOCTaBIeHNUS I'OCYAapCTBEHHON
YCIIYTY OCYILECTBIISIETCS 6€3 BBIMOJIHEHUS 3asBUTE/IeM Kakux-Jnb6o TpeboBaHui, B TOM
yycie 6e3 MCIIOIb30BaHUSI MPOrPaMMHOrO oObecrieyeHusi, YCTaHOBKa KOTOPOTrO Ha
TeXHUYECKMe CPeNCTBa 3asiBUTE/SI TpeOyeT 3aKk/IIOUeHMs] JIMLEH3MOHHOI'O MJIM MHOI'O
CorJIalIeHus C IpaBoO6IaiaTeIeM IIPOrPaMMHOTI'0 obecrnieueHus,
IIpeIyCMaTPUBAIONIETO B3MMaHMe IUIaThl, PETUCTPALMIO WM aBTOPU3ALMIO 3asBUTEJIS
WIN TIPeOCTaBJIeHMe UM MePCOHATbHBIX JaHHbIX.

1.9. Ha odwuumanbHOM caiiTe YIIOJTHOMOYEHHOTO OpraHa, Ha CTeHJaX B MeCTax
NpefoCTaBleHUsT TOCYJapCTBEHHOM YCIYTM UM YCIYyr, KOTOpble  SBJISIOTCA
HEOOXOIMMbIMM U 0OSI3aTe/IbHBIMM [IJIS1 TPENOCTaBIeHNUs] TOCYJapCTBEHHOM YCIYTY, U B
MHOTO(QYHKIMOHAJILHOM LIEHTpPEe pa3MellaeTcsl CaeAyoliasi CripaBoYHasi MHQOpMaums:

O MeCTe HaxOxpgeHuss u rpadpuxe paboTbl YTOJIHOMOUYEHHOIO Oprasa,
OTBETCTBEHHbBIX 3a MPeIOCTaB/IEHN e rOCYJaPCTBEHHOM YCIIYTH;

CripaBOYHble  TeynieOHbI  YIIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHbIX 34
NpeioCTaBlIeHMe TIOCYJapCTBEHHOM VCJIyrM, B TOM uucjie Homep TenedoHa-
apTonHbopMaTopa (Ipu HaIUuun);

anpec oGMUMAJIBHOTO CalTa, a TaKKe 3JIeKTPOHHOM TMMouThl ¥ (Wim) (GOpMBI
06paTHO cBSI3M YTIOJTHOMOYEHHOro opraHa B cetu 'MIHTepHert'.

1.10. B 3anax oxkumaHusi YIIOJTHOMOYEHHOI'O OpraHa pasMellarTCsi HOPMaTUBHbIE
IIPaBOBbIe aKThl, PETYIMPYIOIIME TOPSALOK MMPEIOCTaBIeHNUSI TOCYAapCTBEHHON YCIIYTH,
B TOM uMcie AIOMMHUCTPATUBHBINA PErJIaMeHT, KOTOpble IO TpeOOBAaHMIO 3asBUTEI
IIPeIOCTaBIISIIOTCS eMY IJIs1 O3HAKOMJIEHMS.

1.11. Pasmelenne mHbopMaummu O MOPSAAKE IPENOCTaBJIEHMS TOCYAapCTBEHHON
yCIyry Ha MHGOPMALMOHHBIX CTEHIaX B MOMEIEHMM MHOTO()YHKIMOHAIBHOIO LIEHTpa
OCYILECTBJISIETCSI B  COOTBETCTBMM C  COIVIAIEHMEM, 3aK/IOYEHHbIM  MEeXIY
MHOTrOQYHKIMOHAQJIbHBIM I[EHTPOM ¥  YIIOJIHOMOYEHHbIM OpPraHOM C Y4YeTOM
TpeboBaHUM K MH(GOPMMUPOBAHMIO, YCTAHOBIEHHBIX AIMUHUCTPATUBHBIM perjiaMeHTOM.

1.12. Wudopmaumss O Xome pacCMOTpEHMs] 3asBJIEHMS O IIpeoCTaBIeHUN
rOCYJapCTBEHHOM YCJIYTU M O pe3ysbTarax MpefoCTaB/IeHMUsI TOCYLapCTBEHHON YCIyIy
MOKEeT ObITh IOJyYeHa 3asBUTeNeM (ero IpencTaBUTeseM) B JIMYHOM KabuHeTe Ha
EII'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM IO pasfesneHnn Y 10THOMOYEHHOIO
opraHa mpy O6pallleHuM 3asBUTEJIS JIMYHO, 10 Tee(OHY IOCPEACTBOM 3JIEKTPOHHOM
TIOYTHI.

Paspen 2. CTaHgapT npeaocTaB/JIeHus: rocyAapCTBeHHOM YCIyTU

HaumeHoBaHMe rocyjapCTBEHHOM YCIYTHA

2.1. TocynapcrBenHas yciayra "TlpemoctaBieHne CcyOcuamii Ha OIUIATY JKMJIOTO
MTOMELLEHUSI ¥ KOMMYHAaJIbHBIX YCIyT'.

HammeHnoBaHMe oprasa rocyaapCTBeHHOM BJIACTH, OpraHa MeCTHOro
camoyIpaB/ieHus (OpraHu3aIym), MpeaoCTaBIISIIONIEero roCcyAapCTBEHHYIO YCIyTy



2.2. TocymapcTBeHHast ycjayra IMpeIoCTaB/IsieTcss YIOJHOMOUYEHHBIM OpPraHOM
AnMuHUCTpalyen ropoackoro okpyra Bepx-HeBuHckuin.

2.3. B nmnpemocraBieHMM TOCYHZApPCTBEHHOW YCJIYrM IPUHUMAIOT yd4acTue
MHOTO(QYHKLVMOHAIbHBIN LIEHTP.

[Ipy mpemocTaB/iieHMM TOCYAAPCTBEHHOM YCAYTM YTIOJHOMOYEHHBIM OpraH
B3aMIMOJIEMICTBYET i TEPPUTOPUAIBHBIMU VICTIOJTHATEJIbHbIMU opraHamu
rocymapcTBeHHou Biactu CBepijioBCKOM 067acT¥ -  YIIpaB/IeHMs COLMATbHOMU
nosmmTuk MuHnucrepcTBa coumanbHOM nomTuku CBeppjioBCKOM obiactu (nmanee -
yIIpaBJI€HUs COLMAIbHOM IMOJIUTUKM), OPraHbl 3alMCH aKTOB IPaskJaHCKOTO COCTOSTHUS
u (wm) omneparop ¢demepasbHOM T'OCYIAPCTBEHHOM WHGOPMAILMOHHOM CUCTEMbI
BeJeHMst EnMHOro rocyiapcTBEHHOrO peecTpa 3amnucei akToB rpaXkJaHCKOr0 COCTOSHMUS
(mamee - EI'P 3AI'C), MunncrepctBo BHyTpeHHuX naen Poccuiickon @Penmepaumy,
TePPUTOpUAIbHbIE OpraHbl [JIaBHOrO ymIpaBjeHMs II0 BONPOCAaM  MUTPaLUN
MmunncrepcTBa BHYTpeHHUX nen Poccuitckont @epepaumm nmo CBepnjioBcKom 0671acTH,
TepPUTOPUANIbHBIA opraH DemepasnbHOM CIYKObI TOCYZAPCTBEHHOM perucTpaLuy,
Kazactpa u kaprorpadpum (Pocpeectp), cymebHble OpraHbl, BOEHHble KOMMCCapUATHI,
paboropaTtenu (busmnueckue auIa, IOpUIMIECKMe auia (OpraHu3auyuy), BCTyNUBILINE B
TPYZOBBIE OTHOIIIEHNSI C PABOTHMKOM), TEPPUTOPUAIbHbIE OpraHsl [IeHCMOHHOro HoHza
Poccuitickoit  @epepaum  u  (wiu) omepatop (GenepasbHOM  roCyLapCTBEHHON
HpOpMaMOHHOM cucTeMbl ' DenepanbHbiii peectp nHBAMIOB' (nanee - OI'IC OPU)
DenepasnibHas HAJIOroBas CJIYKOa.

2.4. Tlpu npemocTaBiaeHMM TOCYJaPCTBEHHOM YCJIYTY YIIOTHOMOYEHHOMY OpraHy
3ampelaeTcss TpeGOBaTh OT 3asABUTENIS OCYILECTBJIEHMSI IEMCTBUIM, B TOM 4YMUCJIE
COrJIaCOBaHMM, HEOOXOAMMBIX IJISI TOJTYUYEeHMSI TOCYapCTBEHHOM YCIIYTU U CBA3aHHBIX C
obOpallleHreM B MHble T'OCY[ZAPCTBEHHbIE OpPraHbl M OpraHM3alyy, 3a UCKIIOYEHNEM
NOJIy4eHUs1 YCIyT, BK/IKOYEHHbIX B IIepeYyeHb YCJIyr, KOTOpble  SBJISIOTCA
HEOOXOIMMbBIMM M 00S13aTeIbHBIMM [IJIS TIPEIOCTABIEHMS I'OCYIaPCTBEHHOM YCIIYTA.

Onucanmne pe3yJjbTaTa rnpeaocraBJICHUSA POCYﬂapCTBeHHOﬁ yCiayru

2.5. Pe3ysibTaTOM IpemoOCTaBIeHNUs TOCYAaPCTBEHHOM YCIYTY SIBJSIETCS: pelleHue
YIIOJTHOMOUEHHOTr'O OpraHa O IIpeIOCTaB/IEHMI TOCYIapCTBEHHOM YCIyTH, 0QOpPM/IEHHOE
B IMCbMEHHOM BMIE, ¥ OpraHmusauusi BbIIUIATHI CyOCuauM uepe3 KpeauTHbIE
OpraHm3almy Wiy OpraHu3aluy MOYTOBOM CBSI3M, ITO BHIOOPY 3asBUTES, MO0 pellleHne
VIIOJTHOMOYEHHOI'O OpraHa 06 OTKase B IpeaoCTaBJIeHUM TOCYNApPCTBEHHOM YCIIYTH,
o(dopMIEHHOE B ITMCbMEHHOM BUJIE.

B kauecTBe pesysbTara MpenoCTaBJIeHNUs] TOCYNAPCTBEHHOW YCIYTU 3asiBUTENIb I10
€ro BBIOOpPY BIIpaBe IIOJIYUYATh pellleHne B (Gopme 3JIeKTPOHHOIO [JOKYMEHTA,
MOJAMMCAaHHOTO PYKOBOAMUTEJEM VYIOJHOMOYEHHOIO OpraHa ¢ MCIIO/Ib30BaHNEM
YCUIEHHO KBaJM(ULMPOBAHHON 3/IeKTPOHHON MOAMUCH (TIPY HAIUUMM TeXHUYECKON
BO3MOXXHOCTH).

2.5.1. Pemienue o npenocTasieHny rocyAapCTBEHHOM yoIyryu 1o ¢gopme, CoriacHoO
[Tpunoskennto N 3 K HacToseMy AJIMUHUCTPATMBHOMY pPerjamMeHTy.



2.5.2. Peuiennte 06 oTKase B IpegoCTaBIeHU/ FOCYLAPCTBEHHON YCIyry 1Mo Gopme,
corsiacHO [Ipunoskenuio N 4 K HacToseMy AIMUHUCTPATUBHOMY PEr/IaMEHTY.

Cpoxk npepocTraB/IeHNsI rOCYAAPCTBEHHOM YC/IYT'M, B TOM Y¥CJIe C YYeTOM
Heo0X0AMMOCTH 0OpaleHus B OPraHn3anuy, y4acTBYIOIIME B IIPeJ0CTaBIeHUN
roCyAapCTBEHHOM YC/IYTH, CPOK MPUOCTAHOBJIEHUS ITPEA0CTaBIEHUS
roCyAapCTBEHHOM YCJIYTH, CPOK BbIauM (HAIpaB/IeHNUsI) JOKYMEHTOB,
SIBJISTIOLIMXCSI Pe3y/IbTaTOM ITIPe0CTaBJIEHUS TOCYJapCTBEHHOM YC/TYyTH

2.6. VYIOJMHOMOYEHHBbI OpraH B TeYeHMe [JecATH paboumx MOHENM CO [HS
perncrpaumuy 3asBJIeHMS U [JOKYMEHTOB, HEOOXOAMMBIX [Jis1 IIpeJOCTaBJIeHNs
rOCYZAapCTBEHHOM YCJIyrM B YIIOJTHOMOYEHHOM OpraHe, HalpaB/sSeT 3asiBUTEIO
CIIOCOOOM YKa3aHHBIM B 3asBJIEHMM OIMH M3 Pe3y/IbTaTOB, YKA3aHHbIX B IYHKTe 2.5
AIMMHUCTPATUBHOIO PErjiaMeHTa.

C yuerom oOO6pallleHMs 3asBUTEJISI Yepe3 MHOTOQYHKIMOHAJIbHBIM IEHTP CPOK
NpefoCTaB/leHus] TOCYNapCTBEHHOM YCJIYTM MCUMUC/SIETCSI C MOMEHTa IOCTYIIIEHUS
NOKYMEHTa B YIIOJITHOMOYEHHBI OpPraH.

B ciyvyae ecnu 3asBneHue momaHo B (GoOpMe 3JIEKTPOHHOI'O AOKYMEHTA, IHEM
NPUHATUS 3asIBJIEHMSI CUMTAETCS [eHb HAIlpaBJeHMUs] YIIOJHOMOYEHHBIM OpraHOM
3aSIBUTEJIIO 3JIEKTPOHHOTO COOOILIEHMS O MIPUHSTUM 3asiBJICHNSI.

Komus pewrenuss o mnpemocraBieHuu Jmub60 06 OTKase B IIpefoOCTaBIeHUN
rOCyapCTBEHHOM YCIYTM HaIpaBIIeTCs 3asiBUTENI0O B IMUCbMEHHOM (opme wi B
dbopme 3JIeKTPOHHOTO JOKYMEHTa B TEUEHME IISTM OHEN CO JHS TNPUHITUSL 3TOrO
pelleHus.

B cnyuae momaum 3asBieHMS uYepe3 MHOrOQYHKLUMOHAIBHBIA LEHTP KOs
pellleHnsT O TpeaoCTaB/JIeHuyn aubo 06 OTKase B NPENOCTaB/IEHMM T'OCYIapCTBEHHON
ycenyru Hamnpasisgercs B M®ILl B TeueHme mnsatu paboumx OHEM CO IOHS TNPUHITUA
pelleHns O MPeIOCTaBIeHNI UM OTKase B MPEeNOCTaBI€HNUM TOCYJapCTBEHHOM YCIIYTH,
HO He II03[Hee CJIeAyIollero pabouero [IOHS TOCAe MCTeYeHMs CpOKa OKas3aHus
rOCyJJapCTBEHHOM YCITYTU.

PaccmoTpeHue yIOJHOMOUEHHBIM OpPraHOM 3asiBieHMsI O IIpefoCTaBJIeHUM
cybcuauy npUOCTaHaB/IMBAeTCs He 6Oojiee yeM Ha OOMH MeCsl, B C/lyyae eciayu II0
ucreueHumn 10 gHeM CO [OHS TONy4YEeHMS 3asiBJI€HMSI WM [JOKYMEHTOB B BHUIe
9JIEKTPOHHOTO JOKYMeHTa (TakeTa JOKYMEHTOB) 3asiBUTEeJb He IpefCTaBMJI BCeX MU
yacT¥ [OKYMEHTOB, VYKa3aHHbIX B IYHKTe 2.8 HACTOSIEro perjameHTra, B
YIIOJTHOMOYEHHbIV OpPraH.

VIIOJIHOMOUEHHBI OpraH yBeIOM/ISIET 3asgBUTENSI O  IPUOCTAHOBJIEHUU
pacCMOTpeHus! 3asBJIeHUs O NPeJOCTaBIeHMy cybcuammu B Tedyenne 3 pabounx QHeN Co
IHST IPUHATYUS TAKOTO PEIIeHNUs C YKa3aHeM OCHOBAHMM ITPUOCTAaHOBJIEHMS.

IueM 1omaumM 3adBjeHMsS O MpegoCTaBjIeHMu cybcuaum B Caydae
MIPUOCTAHOBJIEHMSI PACCMOTPEHMS 3asgBJIEHUSI CUMUTAETCS [eHb, KOIJa 3asBUTEe/IeEM
MIpeICTaBJIEHbI BCE JOKYMEHThI, YKa3aHHbIe B IYHKTE 2.9 HaCTOsALLEro perjiaMeHTa.

[Ipy mpemcTaBAeHMM [JOKYMEHTOB, IPEIYyCMOTPEHHbIX IyHKTamy  2.8.1
Hacrosiero Persamenra, ¢ 1-ro mo 15-e uncio mecsina cyocuans MnpenocTaBisieTcs ¢
1-ro umucna 3TOro Mecsa, a Npy MpeACTaB/JIeHuy YKa3aHHbIX JOKYMEHTOB ¢ 16-T0 unucia




110 KOHIIa Mecs1ia - ¢ 1-To uMcia caenayiolero Mecsia.

HopmaTuBHbIe MpaBOBbIE aKThI, PEryJIMPYIOLIMe IIpeoCcTaBIeHne
roCyAapCTBeHHOM YCIIYTU

2.7. IlepeueHb HOPMATMBHBIX IMPABOBLIX AKTOB, PETYJIMPYIOLUIMX IpefOCTaBIeHNe
rOCyIapCTBEHHOM YCJIYTY C YKa3aHMEM MX PEKBU3UTOB U MCTOYHMKOB OQMUIMATBHOIO
OITy6JIMKOBaHMsI pa3MelleH Ha OpUIMAILHOM CaiTe YIIOJITHOMOYEHHOI'O OPraHa B CeTH
"Nurepuetr” n Ha Enunom noprane (ganee — EITY).

YTIOJIHOMOYEHHbIN OpraH, MpegoCTaBISIOIINIA YCIyTy, obecreunBaeT pasMeleHne
M aKkTyaau3alyio IepeyHs] YKa3aHHbIX HOPMAaTMBHBIX IIPAaBOBbIX AaKTOB Ha CBOEM
obuumanbHOM cante B cetu HTepHeT, a Takke Ha EII'Y, B pernoHasibHOM peecTpe.

W cuepnbiBalominii nepedyeHsb JOKYMEHTOB M CBeJeHMI, He00X0AUMBIX B
COOTBETCTBMM C HOPMATUBHBIMM IIPABOBBIMM aKTaMM /ISl IIPeJOCTaBICHUS
rOCYAapPCTBEHHOM YC/IYTU U YC/IYT, KOTOPbIE SIBJISIOTCSI HEOOXOAMMbIMM U
00513aTe/IbHBIMM JIJISI IIPEJOCTaB/IEHUS TOCYAQAPCTBEHHOM YCIYTH, MO IeKalmx
NpeiCTaB/IeHUIO 3asiIBUTEJIEM, CIIOCOOBI X ITOJIYYeHUS 3asiBUTe/IeM, B TOM 4ucC/ie B
3JIEKTPOHHOM (PopMe, MOPAAOK UX IIPeCTABICHNUS

2.8. [1n1s1 nosryyeHust TOCYIapCTBEHHOM YC/TYTY 3asiBUTEIb ITpeCTaBIIseT:

2.8.1. B cmyuae obpaiieHns B YIIOJHOMOYEHHbI  OpraH Wi
MHOTOQYHKIVOHAIbHbIN LIEHTP:

3adBJIeHME O TIPeJOCTaBJIEHMM T'OCYHApPCTBEHHOM yCiayru 1o (opme, COrjiacHO
[Tpunosxkennto N 1 K HacTosieMy AIMUHUCTPATUBHOMY perjiaMeHTy C yKa3aHueM BCeX
YJICHOB CeMbM U CTeNeHM POACTBA U MPUJIOXKEHMEM CJIeIYIOLIMX JOKYMEHTOB, a TaKXKe C
yKa3aHMeM CJIeLyIOIIMX CBeJeHUN B 3asIBJIEHUMN:

1) cBemeHus 0 HOKyMeHTax, MOATBEPsKIAIOLIMX [TPAaBOBbIe OCHOBAHMS BJIaleHUs U
TI0JIb30BaHMSI 3aSIBUTEJIEM JKMJIBIM ITOMEIEHMEM, B KOTOPOM OH 3aperucTpupoOBaH IO
MeCTY IIOCTOSIHHOTO JKMUTEJIbCTBA, - B CJIy4ae, eCay 3asiBUTEsIb SIBJISIeTCS HaHMMaTeIeM
KMJIOTO TIOMEILeHMsI IO OOrOBOpY HaMa B YAaCTHOM JKWIMILHOM (HOHIE, YIEHOM
SKUJTULLHOTO, SKUJINIITHO-CTPOUTEIBHOTO KoomnepaTuBa WU MHOTO
CIeLaIn3UPOBaHHOIO TOTPEOMUTENILCKOIO KOOMEpaTuBa. 3asiBUTENb, ITPOXOISILNIA
BOEHHYIO CJIY)KOY IO KOHTPAKTy, 3aperMCTPUPOBAHHBIN 110 MECTY >KUTEIbCTBA IIO
azpecy BOMHCKOJM YaCTM, HO TMPOKMBAIOLIMI BBUAY OTCYTCTBUSI CITY>K€OHBIX SKMUJIBIX
TIOMEILEeHN I B JXWIbIX IMOMEIIEHMSIX Ha YCJOBMUSIX 3aK/JIFOUEHHOrO [IOroBopa Hauma
(mopHauma), mpwiaraeT K 3asBJIEHMIO O IPeJOCTaBIeHMM CyOCuany KOIMIO J0roBopa
Hayima (ToJHa/iMa) B YaCTHOM >KWIMIIHOM (OHIE U CIIPaBKy M3 BOMHCKOM 4acTy 06
OTCYTCTBUM BO3MOYKHOCTM IIPEIOCTABJIEHNS CITY)KeOHOTO JKUJIOTO IIOMEIEHNS,

2) IDOKYMEHTbI MM UX KOIMM, COHOepsKall[Me CBeJeHMus O IUIaTelkax 3a JKujoe
TIOMEILEHNE ¥ KOMMYHa/bHble YCIyTy, HaYMC/IEHHBIX 33 TOC/AeSHMI Iepeq Mojavei
3asBJIeHMs O TIPeoCTaBIeHnu cyocuaum mecsu. Ecim 3aaBuTesb yKasasa B 3asBJI€HUN O
IIPefOCTaBIeHN CyOCUIMM B KauyecTBe UJEHOB CBOEM CeMb) He BCeX TIpaXK[aH,
3aperMCTPUPOBAHHBIX COBMECTHO C HUMM II0 MECTY €ro ITOCTOSSHHOI'O JKUTEIbCTBA, OH
06s13aH TIPECTaBUTh JOKYMEHTbI, IIOATBEPsKAAIOIIMEe pa3Mep BHOCMMON MMM I1JIaThl 3a



cofepskKaHye ¥ PEMOHT JKMJIOTO ITOMEILEHNSI ¥ KOMMYHaJIbHbIe YCITyTH;

3) cBemeHus, MOATBEPKAAIONIME TIPAaBO 3asBUTENS M (MIM) WIEHOB €ro CeMby Ha
JIBTOThI, Mepbl COLMAJIbHOM TMOAIEPKKM ¥ KOMIIEHCAlUM [0 OIUIaTe >KUJIOrO
NOMEIIeHNsI ¥ KOMMYHAQIbHBIX YCIYT B C/Iydae HEBO3MOKHOCTM MX IIOTYyYeHMs B
paMKax CUCTeMbl MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aMMOJe/ICTBIS,;

4) KoOmMM [OKYMEHTOB, VAOCTOBEPSIOLIMX IIPUHAIJIEKHOCTb 3asBUTES -
VHOCTPAHHOTO TpakAaHMHA M UIEHOB €ro CemMbM K TpaskIaHCTBY TrOCyAapCTBa, C
KotopbiM Poccuitickont @Demepanyeit 3akl04YeH MEXKIYHAapOAHBIA [OrOBOp, B
COOTBETCTBMM C KOTOPbIM TIPENYCMOTPEHO IIpemocTaBieHue cyocummin  (C
NpeIbsBIEHMEM OPUTMHAJIA, €C/IY KOIMS HOTapuaIbHO He 3aBepeHa);

5) cBemeHuss O gOXomax 3asBUTEIS M YJEHOB €ro CEeMbM, YUMUThIBAEMbIX IIPU
pellieHuy BOIIpoca O MpeAoCTaBIeHUN CyOCUIun.

YneHbl cemelt HaHMMAaTeJIeH KUJIOrO IMOMEIeHNs 0 JOrOBOPY HayiMa B YaCTHOM
XKUIUITHOM (OHJIe, WIEHOB KMUJIMILHOTO VJIM JKMJIUIIIHO-CTPOUTEIBHOIO KOOIepaTuBa,
COOCTBEHHMKOB JKMJIOTO ITOMEIIEHNs, ITPOXOASIINX BOEHHYIO CIYKOy IO NpuU3bIBY B
Boopyskennbix Cwiax Poccuiickon @epepaimm, Opyrux BOMCKAX, BOMHCKUX
GbopMMpPOBaHMAX ¥ OpraHax, CO3JaHHbIX B COOTBETCTBMM C 3aKOHOZATEIbCTBOM
Poccuiickon Denmeparyu, 160 OCYKIEHHBIX K JIMIIIEHNIO CBOOOIbI, MO0 MPU3HAHHBIX
6e3BeCTHO OTCYTCTBYIOLIUMM, JMOO YMEpIUIMX WM OOBSIBIEHHBIX yMepLmy, anbo
HaxOoI[IIMXCS Ha IPUHYIUTEIBHOM JIEYEHUM II0 PEeLIeHMIO Cyna, AONOJHUTEIbHO
IIPeJCTaBIISIOT JOKYMEHTbI, MOATBEPsKAAIOIMEe TPUUMHY BbIOBITMUS I3TUMX IPaknaH, a
TaKKe (aKT IMOCTOSSHHOTO TIPOXXKMBaHMS B COOTBETCTBYIOILEM >KWJIOM ITOMEILEeHNUA
COBMECTHO C YKa3aHHbIMM I'DaKIaHaMM IO UX BbIOBITHS.

WNHocTpaHHble rpaskgaHe B KauyeCcTBe JAOKYMEHTA, YIOCTOBEDSIOLLIEro JIMYHOCTD,
NPeIBbSIBJIIIOT pa3pellieHye Ha BpeMEHHOe ITPOKMBaHue MO0 BUL, Ha SKUTEJIbCTBO.

B kauecTBe [OKyMeHTa, ITOATBEPKIAIOLIErO IIOJITHOMOYMSI IIpeACTaBUTES,
NpenbsSBISIETCS  JTOBEPEHHOCTh, O(QOpMJIEHHas UM  BblJaHHasi B  IIOPAJKE,
IpeayCMOTPEHHOM 3aKOHOAaTeIbcTBOM Poccuiickon Denepaumm.

B c1yyae o6pamienuss 3a TOCYIapCTBEHHOM YCJIYrol C  MCIOJIb30BaHMEM
MH(GOPMaLMOHHO-TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTMIA 3asiBJIeHue IO IMChIBAeTCs
IIPOCTOM 3JIEKTPOHHOM MOAIMCHIO MM YCUIEHHON KBaIMGUIMPOBAHHO 3JIEKTPOHHON
noamichio. [Tpy obpailieHnu 3a MoJTYYEeHMEM roCyJapCTBEHHOM YCIYTY B 3/IEKTPOHHOM
BUIE, B TOM UMCJIe C YYEeTOM IIpaBa 3asgBUTeNd - (U3MUEeCKOro Jauua MCIO0/Ib30BaTh
IIPOCTYIO 3JIEKTPOHHYIO TOAIMCh, B COOTBETCTBMM C [IpaBuiaamvuy ompezeseHus BUIOB
3JIEKTPOHHOM TO/IMCH, MCIIO/Ib30BaHMe KOTOPBIX HOIMYCKAeTCs Ipy obpaljeHun 3a
NOJIy4YEeHMEM TOCYAAPCTBEHHBIX ¥  MYHMIUIIAIbHBIX YCIAYT, YTBEPXKIAEHHBIMU
ITocranosnennem IlpaBurennbcrBa Poccuiickoit @epepaumnu ot 25.06.2012 N 634 "O
BUIAX 3JIEKTPOHHOM TOJIIMCHU, UCIIOIb30BaHMe KOTOPBIX AOIYCKaeTCs Mpyu obpalleHnu
3a MIOJTYYEHMEM I'OCYIapCTBEHHbIX ¥ MYHULIMATIAIbHBIX YCIYT .

B ciyuae HanpaBnenus 3aasienns rnocpenctsom EINN'Y dopmupoBanue 3asBieHns
OCYLIECTBIISIETCS TIOCPECTBOM 3aronHeHusi muTepakTuBHOM (opmel Ha EII'Y 6es
Heob6XOIMMOCTM LOIOJIHATEILHON [TOlauy 3asiBJIeHNsI B KaKo-1mbo nHou popme.

B 3agBiieHMM Takke yKasbIBaeTCs ONUH M3 CJIELYIOLMX CIOCOOOB HalpaB/IeHUS



pesysbTaTa nIpefoCTaBIeHNsI TOCYIapCTBEHHOM YCTYTU:

B (hopMe 371IeKTPOHHOrO JOKYMEHTa B IMuyHOM Kabuuete Ha EII['Y;

IOOTOJTHATEIbHO Ha OYyMaskHOM HOCHUTEJIe B BUIE pacreyaTaHHOTO 3K3eMIUIIpa
9JIEKTPOHHOT'O [IOKYMEHTa B YTIIOJIJHOMOYEHHOM OpraHe, MHOrO()YHKIMOHAJIbHOM
LIEHTpE.

2.8.2. [IoKyMeHT, yIOCTOBEPSIOLLINIA JIMYHOCTD 3asIBUTEJIS, TPeICTaBUTEI.

B cnyuae HanpaBnenus 3assieHust nocpenctsom EIN'Y cBegeHust u3 gOKyMeHTa,
YOOCTOBEPSIOLLIETO  JIMYHOCTb  3asBUTENSI, IIPENCTaBUTEJs, IIPOBEPAIOTCS  IIpU
NOATBEPXKAEHUM YUYeTHOM 3amucu B EgmHOM cucreme upeHTMOUKaUMM U
ayreHTuduxaumm (nanee — ECHUA).

B cnyyae, ecnu 3agBieHue MopmaeTcss IpeACTaBUTENIeM, JOOINOJHUTEIbHO
IIPefOCTaB/ISIETCS  JOKYMEHT, TOATBEPKOAIOIIMIA  ITOJTHOMOUMSI  ITpefCTaBUTess
IIe/AICTBOBATh OT MMEHU 3asIBUTEJIS.

B c1yyae ecim DOKYMEHT, MOATBEPsKOAKOILIMI ITOJTHOMOYMSI 3asBUTEJI BbIJAHO
IOPUOVYECKUM JIMLIOM - [OJ/DKEH OBbITh IOANMCAH YCUJIEHHOM KBaM(pMUKaLMOHHON
3JIEKTPOHHOM MOAMNMUCHIO YIIOJTHOMOYEHHOTO JINIIA, BbIAABILIErO JOKYMEHT.

B ciyyae ecim HOKYMEHT, MOATBEPSKOAIOIIMI ITOJTHOMOYMSI 3asBUTEJIS BbIJAHO
VHOMBUOYAJIbHBIM IpEATNIPUHMMATEIEM - [O/DKEH ObITb ITOANMMCAH YCUIEHHOU
KBaJIM(PUKAILMOHHOM 3JIEKTPOHHOM MOANMChIO MHAMBUAYAJIBHOTO ITpeITpyUHMAaTe .

B cinyuae ecnu OOKYMEHT, ITOATBEPSKAAIOLIMI ITOTHOMOYMSI 3asiBUTENS BBbIJAHO
HOTApUyCOM - JIOJKEH OBbITh MOAIMCAH YCUIEHHONM KBIM(PUKAIVMOHHON 3JIEKTPOHHOMU
MOJIUCHI0 HOTapuMyca, B MHBIX CIy4asX - IIOANMCAHHBIA ITPOCTOM 3JIEKTPOHHOM
MOTINCHIO.

2.9. 3asBnenne, ykasaHHOe B myHKTe 2.8.1 HacTtosmiero AAMUHUCTPATUBHOIO
persiameHTa, HampaBisieTcsa (IOfaeTcs) B YIOJHOMOYEHHbBI OpPraH B 3JIEKTPOHHOU
(bopme mmyTeMm 3amosiHeHus1 GOpPMBI 3arpoca yepe3 JnuHblii KabuHet Ha EIIT'Y.

W cuepribIBaloImii nepedyeHb JOKYMEHTOB U CBeJleHM i, He00X0AMMBIX B
COOTBETCTBUM C HOPMATHUBHBIMM IIPAaBOBbIMM aKTaMM /IS IIPeA0CTaB/IeHUS
roCyJapCTBEHHOM YCIYTH, KOTOPbIE€ HAXOASTCS B PACIIOPSDKeHUN
rocyaapCTBeHHbIX OpraHoB, OpraHoB MeCTHOIr'o CaMOyIIpaBJICHUS U MHBIX
OpraHoB, YYaCTBYIOILIUX B IIPpeA0OCTaBJICHUN rocyaapCTB€HHbIX UJIN

MYHUMIMIIATbHBIX YCIYT

2.10. TlepeueHb [OOKYMEHTOB M CBEOEHMI, HEOOXOOMMBIX B COOTBETCTBUM C
HOPMAaTUBHBIMM ITPABOBLIMM aKTaMM [Jisl MPEeJOCTaBJIeHMsS I'OCYNapCTBEHHOM YCIYIH,
KOTOpPbIe HaxOMSATCS B PaCIOPSIKEHUM TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
caMOyTpaB/JieHMsI ¥  MHBIX  OpPraHoB, Y4YacCTBYIOLIMX B  IIPeJOCTaBJIEHUA
rOCYIapCTBEHHBIX MJIM MYHULMITIAIBHBIX YCIYT B CJTyyae oOpalleHus:

1. CBemeHnst 0 JOKYMEHTaXx, IMOATBEPKAAIOIIMX [TPaBOBble OCHOBaHMS BJIafleHus U
TI0JIb30BaHMS 3asBUTEJIEM >KMJIbIM ITOMEILEHMEM, B KOTOPOM OH 3aperucTpupoBaH IO
MECTY MOCTOSIHHOTO JXUTEJIbCTBA, - B CJTydae, eC/Iy 3asBUTe/Ib SIBJIIETCS I10JIb30BaTeIeM
KIJIOTO TIOMEIeHMsI FOCYAapPCTBEHHOTO WM MYHULMIIAIBHOTO JXWIMILHBIX (OHIOB, a
TaK)Ke€ COOCTBEHHMKOM 3KMJIOTO ITOMeEILeHMS.



2. CBeieHMs O JOKYMEHTaX, IMOATBEPKAAIOIIMX [TPABOBble OCHOBAHMUS OTHECEHMS
JINL, TPOXKUBAIOLIMX COBMECTHO C 3asIBUTEJIEM II0 MECTY TMOCTOSIHHOT'O JXKUTEeJIbCTBA, K
YyjileHaM ero CeMb.

3. CBemeHusi O [OOKYMEHTaX, YAOCTOBEPSIIONIMX TpaxkaaHCTBO Poccuiickon
@epnepauny 3asIBUTEJIS U YIEHOB €r0 CEMbH.

4. CBeeHus1 O JMIAaX, 3aPErMCTPUPOBAHHBIX COBMECTHO C 3asBUTEJIEM IO MECTy
€ro IMOCTOSTHHOT'O JKUTEJIbCTBA.

5. CBepmenusi, MOATBEPsKAAIOLIME [TPAaBO 3asBUTEsIA U (MIM) WIEHOB ero CeMbyM Ha
JIFOTbI, Mepbl COLMAJIbHOM TOANEPXKKM M KOMIIEHCAUMM I10 OIUlaTe >KWJIOro
MIOMeLLeHNSI ¥ KOMMYHAQJIbHBIX YCITYT.

6. Kommm OOKYyMEHTOB, BbIJaBaeMbIx (elepabHbIMM T'OCYyHapCTBEHHbIMMU
VUPEXKIEHUSIMM  MEIMKO-COLMaIbHOM  SKCIIePTM3bl,  IOATBepXKAArIWMX  (akT
YCTAHOBJIEHMS 3asIBUTEJTIO MHBAJIMIHOCTH.

7. CBemeHust 0 OOXOHmax 3asBUTEISI U UIEHOB €ro CEeMbM, YUYUTHIBAEMbIX IIPU
peleHny BOIpoca O NMpeaoCTaBJIeHnM CyOCuamn.

8. Caemenms, MOATBEPKOAIOLIME OTCYTCTBME Yy 3asIBUTENS IIOATBEP>KIEHHOM
BCTYNMBLIMM B 3aKOHHYIO CWIY CYIeOHBIM aKTOM HENOrallleHHOM 3aJ0/DKEeHHOCTU IO
OIUIaTe KWJIOTO IMOMEIEeHMS ¥ KOMMYHAaJIbHBIX YCIYT, KOTOpas oOpa3oBasnach 3a Iepuop,
He 6osiee yeM 3 MOCAEOHMUX IOJA.

B TOM unciie JOKyMeHThI Ha OYMa>kKHOM HoOcuTese Wi B (Gopme 3JIeKTPOHHBIX
IOKYMEHTOB O TMPEACTaBJI€HUM [ITOKYMEHTOB ¥ WHOpMaummu, HEOOXOOUMBIX [IJIs
IIpeaoCTaB/IeHUS roCcyiapCTBEHHOM YCIIyTH, HarpaBJIeHHbIE OpraHom,
MpeaOCTaBJISIONIMM rOCYIaPCTBEHHYIO YCIIYTY, MO0 MHOrOQYHKIMOHAIbHBIM LIEHTPOM
WM HalpaBjieHHbIe C ucrosb3oBanuem EINI'Y npu 3anosmHeHnyu 3asgBuTesieM 3amnpoca o
IPeIOCTaB/IEHNMA I'OCYIaPCTBEHHOM YCIYTHM B 3JIEKTPOHHOV (hopMe B rocyapCTBEHHbIN
OpraH, OpraH MECTHOr'O CaMOYIIpPaBJI€HMS, TMOABEJOMCTBEHHYIO TI'OCYJapCTBEHHOMY
OpraHy WIM OpraHy MEeCTHOTO CaMOYIIpaBJIeHMsI OpraHM3aluio, Y4YacCTBYIOLIYIO B
MpefoCTaBJIeHN TOCYAAPCTBEHHBIX WIM MYHMIMIQIbHBIX VYCJIYr, Ha OCHOBaHUMU
3arpoca O IMpeIOoCTaBIeHMM FOCYIapCTBEHHOM YCIYTM MJIM 3arpoca O MpeJoCTaBIeHNA
IOBYX ¥ 6ojiee rOCyIapCTBEHHbIX ¥ (W) MyHuUMNadbHbIX yoryr B MOIL npu
OJJHOKPaTHOM OOpallieHny 3asiBUTeJIS.

3asiBUTEsIb BIIPaBe MPENCTaBUTh JOKYMEHTHI, COepIKalle CBeleHNs], YKa3aHHbIe B
YaCTy [ePBOM HACTOSILErO IYHKTa, [0 COOCTBEHHOM MHULIMATUBE.

Henpencrapnenne 3asiBUTE/IEM NOKYMEHTOB, KOTOpbI€ OH BIIpaBe IPeNCTaBUTD IO
COOCTBEHHOM MHMLIMATMBE, HE SBJISIETCS OCHOBaHMeEM [Ji1 OTKasa 3asgBUTENII0 B
NIpefoCTaB/IeHMUM I'OCYIapCTBEHHOM YCITYTH.

2.11. TIpu npemocTaB/ieHMy roCyapCTBEHHOM YCJIYTH 3arpeliaeTcs TpeboBaTh OT
3asIBUTEJIS:

1. IMpencraBneHnss JOKYMEHTOB ¥ MH(pOpMALMM MM OCYLLECTBIEHMS JIeICTBUIA,
NpeICTaBjeHMe WIM OCYILECTBJI€HMEe KOTOPbIX He IPeNyCMOTPEHO HOPMAaTMUBHBIMU
MPaBOBBIMM aKTaMM, PEryJMpPYIOIIMMM OTHOLIEHMs, BO3HMKAmolye B CBA3U C
IIpefOCTaBIeHMEeM I'OCYAapPCTBEHHON YCITYTH.

2. TlpencraBiieHnss NOKYMEHTOB M MHGpOpMauuu, KOTOpble B COOTBETCTBUM C



HOPDMaTMBHbIMM TIpaBOBbIMM akTamu Poccuickoinn @Depmepaumyu HaxomaTcs B
PaCropssKeHUM OpraHoB, IPENOCTaB/SIIOIIMX TOCYAAPCTBEHHYIO (MYHUIMIIAIBHYIO)
YCIYry, TOCYAAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOI'O CaMOYTIpaBjeHust u (Uan)
MIOABEJOMCTBEHHbIX  IOCYHApCTBEHHbIM  OpraHamMm ¥  OpraHam  MeCTHOrO
CaMOyTIpaBJeHMss OpraHu3aluif, y4aCTBYIOIUMX B IPEIOCTABIEHUM MYHULIMITAIBHBIX
YUIYr, 3a UCK/IOYEHNEeM JTOKYMEHTOB, YKa3aHHbIX B 4yacTu 6 cratbyu 7 DemepanbHOro
3akoHa oT 27 wmionsa 2010 roma N 210-®3 "O6 opraumsaumm mIpenoCTaBIeHUS
rOCyapCTBEHHbIX ¥ MyHUIMITAIBHBIX yOTyT (manee - @enepanbHbiii 3akoH N 210-D3).

3. IlpencraBieHuss [OOKYMEHTOB ¥ wMHpOpMaumy, OTCYTCTBUME U (WIN)
HEOCTOBEPHOCTb KOTOPBIX HE YKa3bIBAJIMCh NPYU NEPBOHAYAJIbBHOM OTKase B IIpueMe
IOKYMEHTOB, HEOOXOOMMBIX IJII IIPENOCTaBJIeHMs IOCYHAapCTBEHHOM YCJIyTH, MO0 B
TIIpelOCTaB/IeHNM rOCYIapCTBEHHOM YCITYTH, 32 MCK/IIOUEHMEM CIeNyIOIMX CTy4aeB:

u3MeHeHMe TpeOOBaHMII HOPMATMBHBIX IIPABOBBIX  aKTOB, KaCarOLIMXCS
IIpeJOCTaBJIeHNsI TOCYIapCTBEHHOM YCJIYTH, TIOC/Ie MTePBOHAYAIbHOM [T0[a4M 3as1BJIEHMS
O NIpeoCTaBJIeHUM TOCYIapCTBEHHOM YCITYTH;

HaJMuye OIMOOK B 3asBJIEHMM O IPENOCTaBJIE€HUM TOCYIHApCTBEHHOM YCIYTU U
IOKYMEHTaX, ITOJaHHBbIX 3asgBUTEJIeM II0C/ie IIePBOHAYaJIbHOIO OTKasa B IIpMEMe
IOKYMEHTOB, HEOOXOIMMBIX ISl IIPENOCTaB/IeHMsI rOCYNApPCTBEHHOW YCJIyTH, Inbo B
IIPEIOCTaB/IEHUM TOCYAAPCTBEHHOM YCJIYIM M He BK/IIOUEHHBIX B IPeICTaBIe€HHbIN
paHee KOMIUIEKT JOKYMEHTOB;

UCTEeYeHMe CpOKa [EeMCTBUSI JOKYMEHTOB MM M3MeHeHue MH(OpMauumu Iocie
[IepPBOHAYa/IbHOTO OTKa3a B IIpMeMe JIOKYMEHTOB, HEOOXOAMMBbIX /ISl IPeJOCTaBJIeHNs
rOCyJapCTBEHHOM YCIIYTH, MO0 B IIPENOCTaBIeHUY TOCYJapCTBEHHON YCIIYTH;

BbISIBJIEHME JOKYMEHTAJbHO IMOATBEPKIEHHOro (akta (IIPU3HAKOB) OLIMOOYHOTrO
WA IIPOTUBOIIPABHOI'O IeVICTBUSA (6e3mencTBus) IIOJI)KHOCTHOTO A
VNOIHOMOUYEHHOTO OpraHa, CJIysKallero, paboTHMKa MHOTO(QYHKILMOHAIbHOIO LEHTPa,
paboTHMKA OpraHmsaluy, MpeayCMOTPeHHON uacTbio 1.1 crateu 16 PepepanbHOro
3akoHa N 210-D3, npu nepBOHaYaIbLHOM OTKa3€ B IPUEME JOKYMEHTOB, HEOOXOAMMbIX
IJI1  TIPeNOCTaBJIeHUsI TOCYJapCTBEHHOM yCIayru, JauMbo B  IPefoCTaBJIeHUN
rOCyapCTBEHHOM YCIYyTM, O YeM B NUCbMEHHOM BuIe 3a IMOINNUCbIO PYKOBOAMUTEJIS
VYIIOTHOMOYEHHOTO OpraHa, pPYKOBOAMUTEJSS MHOTO(QYHKLUMOHAJIBLHOIO ILIeHTpa Ipu
MepBOHAYAJIbHOM OTKa3e B IpMEMe JOKYMEHTOB, HEOOXOAMMBIX IJIs1 MPefOCTaB/IEHUS
rOCy[lapCTBEHHO! YCJIyry, 7aub0 pPYKOBOAMTENS OpraHmsalmu, IMperyCMOTPEeHHON
yacTbio 1.1 crateu 16 ®emepanphoro 3akoHa N 210-D3, yBegomisieTcs 3asiBATEJIb, a
TaKKe MIPUHOCITCS M3BMHEHMS 3a JIOCTaBJIEHHbIE HeYI0OCTBa.

Vi cuepnbIBalommii iepeyeHb OCHOBAaHMM I 0TKa3a B IIpueMe JOKYMEHTOB,
He00X0IMMBIX /IS IIPeA0CTaB/IEHNs rOCYJapCTBEHHO YCIYIU

2.12. OcHoBanMaMM 19 OTKa3a B IpueMe K pPACCMOTPEHMIO [TOKYMEHTOB,
HEOOXOAMMBIX /ISl TIPEOCTAaB/IEHMS FTOCYAAPCTBEHHON YCIYTH, IBJISIOTCS:

2.12.1. B cryuae obpaieHusi 3a NpefoCTaBJIEHMEM TOCYJapCTBEHHOM YCIyTu B
YIIOJTHOMOYEHHBIV OPraH My MHOTO(YHKIMOHAIbHBIN LEHTP:



3asBJIeHMEe U JIOKYMEHTbl, HeOOXOAMMbIe [JIsi MPeIOCTaBIeHMs IOCYyAapCTBEHHON
YCIIYTH, TIOJIaHbI JIMIIOM, HE MMEIOIIYM Ha 3TO ITOJITHOMOYMNIA;

K 3asBJIEHMIO He IPUJIOXKEHbI NOKYMEHTbI, HEOOXOOMMbIe [JISI ITPEeAOCTaBIEHUS
rOCYJapCTBEHHOM YCITYTH.

2.12.2. B cnyyae ob6paieHus 3a IIpeNOCTaB/IEHMEM TIOCYIApPCTBEHHON YCIIYTH
yepes EII'Y:

3asBJIeHMEe U [TOKYMEHThI, HEOOXOIMMBbIE IS IMPENOCTaB/IEHMs I'OCYIapCTBEHHOM
yCIyrY, HalpaBjieHHble B (opmMe 32JIEKTPOHHBIX [JOKYMEHTOB, HE IOAIMCAHbI
3JIEKTPOHHOM MOJAMNMUCHIO B COOTBETCTBMM C IIYHKTOM 2.8.1 HACTOSIIErO perjiaMeHTa;

BbISIBJIEHO HECOOJIIO[IeHMe YCTAHOBJIEHHBIX 3aKOHOMATEJbCTBOM Poccuiickon
@Denepauny yCIOBUM MPU3HAHUS IEMCTBUTEIBHOCTM YCUIEHHONM KBaIMOUIMPOBAHHOM
37IEKTPOHHOM ITOIITACHA.

W cuepnibiBaroniyuii nepeyeHb OCHOBAHMI IS IPUOCTAHOB/IEHMSI IV 0TKa3a B
IPeJOCTaBIEHNU rOCYAaPCTBEHHOM YCIIYT U

2.13. OcHOBaHMEM [Ji TPUOCTAHOBJIEHUS IIPEIOCTaB/IEHUSI T'OCYAapCTBEHHOM
VCIYTU SBJISIETCS HEIpeICTaB/ieHue 3asBuTeneM o wucredyenun 10 nHeM co [HA
NOJIyYeHMsI YIIOJTHOMOYEHHBIM OpraHOM 3asBJIEHMS WIM [JOKYMEHTOB B BuJe
JIEKTPOHHOIO [JOKyMeHTa (IakeTa MOKYMEHTOB) BCeX WIM YacTU JOKYMEHTOB,
YKasaHHbIX B IyHKTe 2.8.1 HacTosIIero perjiaMmeHra. PaccMoTpeHne yrioJTHOMOYEHHbIM
OpPraHOM 3asiBJIEHMSI O TIPENOCTaBJIEHMM CYOCHMANM MMPUOCTAaHABIMBAETCS He Oosee yem
Ha OAVIH MeCSIlI.

2.14. OcHoBaHMeM [Jig OTKasa B IIPEJOCTABJIEHMM TI'OCYLApCTBEHHOM YCIYIU
SIBJISIETCSI:

1) oTcyTcTBue y 3asBUTEIS IIPaBa Ha ITOJTyYeHMe Cyocuanm;

2) HaiMyye MOATBEPKIEHHON! BCTYMMUBIIMM B 3aKOHHYIO CUJTy CyIe6HbIM aKTOM
HETOTallleHHON 3a0/DKEHHOCTM IO OIUIaTe KWJIOrO IOMEeLeHMsT M KOMMYHAaJIbHbIX
yCIIyT, KOTOpasi 06pa3oBasiach 3a rmepmop 6osiee yeM Tpy NOCAeIHUX rO1a;

3) mpencTaBiieHMe 3asIBUTEJIEM HEIMOJIHBIX M (MIM) 3aBefOMO HeNOCTOBEPHBIX
CBeINEeHU;

4) Hempe[CTaBJIeHMEe 3asBUTEIEM B TeUeHME CPOKa IPUOCTAHOBKYM PACCMOTPEHMS
3asiBJIEHMS O IIPENOCTaBIEHUY CyOCUIUM TPeOYEeMbIX JOKYMEHTOB.

IlepeyeHsb yciyr, KOTOpBIE ABJISIOTCS HEOOXOAMMBIMY ¥ 0032 Te/IbHBIMM /IS0
MpexoCTaB/IeHNUs FOCYAAPCTBEHHOM YCIYTH, B TOM YMCJ/Ie CBeJeHNs O JOKYMEHTe
(moKyMeHTax), BbIjaBaeMoM (BbIIaBaéMbIX) OpPraHM3anMsIMH, YIaCTBYIOIUMMM B

NpeAoCTaB/IeHUM IroCyJapCTBEHHOM YCIIyru

2.15.  VYcnyru, Heobxomumblie ¥ 0Os3aTeNbHble A4JI1  IIPELOCTaBJIeHMS
roCyJapCTBEHHOM YCIYTM, OTCYTCTBYIOT.

IMopsaoK, pasMep ¥ OCHOBaHMS B3MMaHMSA roCyAapCTBEeHHOM MOILIMHBI WK
MHOM OIUIaThI, B3MMaeMoO¥ 3a IIpeiocTaB/IeHNe rocyapCTBEHHOM YC/IYyTU



2.16. IlpemocraBieHne rocyqapCTBEHHON YCIYIY OCYILECTBIISIETCS GeCIIaTHO.

Ilopsipok, pasmep ¥ OCHOBaHMSA B3MMaHMS IUIATHI 3a IIpeJOCTaB/IeHHe YCIIYT,
KOTOpBIEe SIB/ISTIIOTCS He0O0XOAMMBIMM M 00513aTe/IbHbIMMU JIJISI IIPEJOCTaBJIEHNUS
roCy/lapCTBEHHOM YCIYTH, BK/IOYas MHOOpMAaIMIO 0 METOAMKE pacyeTa pasmepa
TaKOM IIAThI

2.17. VYcnyru, Heobxomumble ¥ ob6s3aTe/NbHbIE JiI  IIPeNOCTaBJIEHUS
rOCyJapCTBEHHOM YCJIYT'U, OTCYTCTBYIOT.

MaxkcumManbHBIN CPOK OXMAQHMS B oUepeay Ipyu mojaaye 3amnpoca o
IPefoCTaB/IeHNM rOCYJaPCTBEHHOM YCIYTM U IIPH IIOTy4eHUM pe3yabTara
IPeoCTaB/IEHUs TOCYAAPCTBEHHOM YCITyIH

2.18. MakcumasibHBI CPOK OXUIAHMS B Ouepeny Ipy Iojgaye 3ampoca o
NPEeOCTaBJIeHNUM TOCYHNAPCTBEHHOM VCAYTM ¥ IIpUM  IIOJyYeHuM  pesyJsbTaTta
IIPeIOCTaBJIeHusI TOCYAAPCTBEHHON VYCAYTM B  YIIOJJTHOMOYEHHOM OpraHe Wi
MHOTO(YHKIIMOHAIBHOM LIEHTPE COCTaB/IseT He 6osee 15 MUHYT.

Cpok M TIOpANOK perucTpanyy 3ampoca 3asgBUTENIS O IPefOCTaBIeHUN
rOCyIapCTBEHHOM YCJIYT'M, B TOM YMCJIE€ B 9JIEKTPOHHOM dopme.

2.19. Cpok perucrpaumm 3asBjaeHUs O MPeAOCTaBJIeHUM TOCYAAPCTBEHHOM YCITyTH
MOJJIEeKAT PErucTpanmu B YIIOJTHOMOUYEHHOM OpraHe B TeueHue 1 pabouyero JHS CO OHS
MOJIyYeHMsT 3asBJI€HUS M JOKYMEHTOB, HEOOXOAMMBIX [Ji1 IIPefOCTaB/IEHNMS
rOCyJIlapCTBEHHOM YCITYTU.

B cryyae HammMums OCHOBaHMIA 11 OTKasa B MpMeMe JOKYMEHTOB, HEOOXOAMMBIX
IJIS TIPEIOCTAaBJIEHNMSI TOCYIAPCTBEHHOM YCIYTHM, YKa3aHHbIX B OVHKTE 2.14 HacTOALLEro
AIMVHUCTPATUMBHOTO perjiaMeHTa, Y TIOJITHOMOUEHHbIM OpraH He IO3[Hee CJIeAYIOIIEro
3a THEM ITOCTYIUJIEHMS 3asIBJIEHUSI ¥ JJOKYMEHTOB, HEOOXOIMMBIX [1JI1 IIPeOCTaB/ICHMs
rOCYJapCTBEHHOM YyCJIyry, pabodyero [Hs, HamnpaBiseT 3asBUTENIO JuMbO ero
MPeACTaBUTE/IO pellieHMe 06 OTKase B IpUeMe JOKYMEHTOB, HeOOXOOUMBIX IJis
TpeI0CTaB/IeHNs rOCYAapCTBEHHOM yeayru 1o ¢popme, npuseneHHoi B [Ipunoskennn N
4 x HacTosieMy AIMMHUCTPATMBHOMY perjaMeHTY.

CpoK ¥ IOPSAAOK PerucTpalnym 3arpoca 3asiBUTe/Is 0 MpeAoCTaBIeHNN
rocyJapCTBEHHOM YC/IyrH, B TOM YMC/I€ B 3JIEKTPOHHOM (hopme

2.20. Cpok perucrpauyy 3asB/JIeHus O NPeLOCTaBJIeHUM TOCYNAPCTBEHHOM YCIIYTU
TIO/I/IEKAT PerucTpauyuy B YII0OJIHOMOYEHHOM OpraHe B TeyeHue 1 pabouero IHSA CO OHS
MOJTYYEHMs 3asiBJIGHMSI M JOKYMEHTOB, HEOOXOOMMbBIX IJI IIPENOCTaBJIEHNS
roCyJapCTBEHHOM YCITYTH.

B cyyae Ha/mumsl OCHOBAHMIA Il OTKasa B IIpMeMe JOKYMEHTOB, HeOOXOIMMbIX
II7151 TIPeOCTABJIeHMS TOCYAapPCTBEHHOM YCIYTM, YKa3aHHbIX B IIVHKTE 2.15 HacTOAIIEro



AIMUHUCTPATUBHOTO perjiaMeHTa, Y IIOJTHOMOUYEHHBIM OpraH He MO3[Hee CJeAYIOLLEero
3a JHeM IOCTYIUJIEHMS 3asIBJIEHUSI ¥ JOKYMEHTOB, HEOOXOAMMBIX ISl ITPefOCTaBIeHNs
rOCyapCTBEHHOM YCIyTyM, pabodero [OHS, HAmpaB/IseT 3asBUTENI0 JubOo ero
NpeJCTaBATENI0 pelleHre 06 OTKase B IIpueMe [ITOKYMEHTOB, HEOOXOOMMBIX [JIsi
IIPeIOCTaBJIEHNSI TOCYIAPCTBEHHOM YC/IyTH Mo ¢hopme, rpuBeneHHou B [Ipunoxkenuy N
4 X HacrosiemMy AJIMUHUCTPAaTUBHOMY PErjaMeHTY.

Tpe6oBaHMS K IOMEIEHUAM, B KOTOPBIX IIPEIOCTAB/ISIETCS rOCyJapCTBEeHHAs!
yciayra

2.21. MecTomnonokeHue agMUHUCTPATUBHBIX 3[IaHMUI, B KOTOPbIX OCYILECTBIISIETCS
NpyUeM  3asBJIEHMM U JOKYMEHTOB, HEOOXOOAMMBIX  [Jii  IpeLOCTaBJIeHUs
rOCYJApCTBEHHOM YCJIYIrM, a TakXke Bblgaya pe3yJbTaTOB IPefOCTaBJIeHUS
rOCyZAapCTBEHHOM YCIYTH, OOJIKHO ObOecreumMBaThb YOOOCTBO [Ji1 TPAKIAAH C TOUKA
3peHus MelexoqHOM JOCTYITHOCTY OT OCTAHOBOK OOILeCTBEHHOI'O TPaHCIIOPTa.

B ciyyae, eciu MmeeTcss BO3MOKHOCTh OpPraHM3alMy CTOSHKM (IIapKOBKM) BO3JIE
3maHus  (CTpoeHMsi), B KOTOPOM pasMeIleHO IIOMellleHue IipMeMa M BbIAaun
IOKYMEHTOB, OpPraHM30BBIBAETCS CTOSHKA (MAapKOBKA) /I JIMYHOTO aBTOMOOWMJIBHOIO
TPAHCIIOPTa 3asBUTEJIEN. 3a IMOJb30BaHMe CTOSHKOM (MTapKOBKOM) C 3asBUTesIeN I1aTa
He B3MIMaeTcs.

[lns mapKOBKM CHeEIMaIbHbIX aBTOTPAHCIIOPTHBIX CPENCTB MHBAINIOB HAa CTOSIHKE
(mapkoBke) Beimensercs He MeHee 10% Mect (HO He MeHee OJHOTO MecCTa) IJIA
OecCIIaTHOM MapKOBKYM TPAHCIIOPTHBIX CPENCTB, yIpaBsemMbix naBammaamu I, II rpymmn,
a rtakke uHBaymmamu III rpymmer B mopsinke, ycraHOBiIeHHOM [IpaBuTesnCcTBOM
Poccuiickon @enmepanyy, ¥ TPaHCIIOPTHBIX CPENCTB, ITEPEBO3FILINX TaKMX MHBAIAIOB U
(wm) peren-MHBAIUOOB.

B uensx obecrieueHuss GeCrpensaTCTBEHHOrO IOCTYIa 3asBuUTesNel, B TOM 4uciie
NepeaBUraolIMXCsl Ha MHBAJIMIOHBIX KOJISICKaX, BXOH B 34aHue ¥ IIOMelleHus, B
KOTOPBIX IIPEIOCTaB/IIETCS TIOCYAApCTBEHHas YycCiayra, OOOpyAYIOTCS IaHLycamu,
MOPYYHSIMM, TaKTUJIbHBIMM (KOHTPACTHBIMM) IIpeAyIpeKJarolyMy  3JIEMEHTaMU,
MHBIMM  CHENUAJbHBIMM  IPUCIIOCOOIEHUAMY,  MO3BOJISIIOIIMMM  OOeCIeunThb
GecrpensaTCTBEHHBIM MOOCTYN M IepeIBU’KeHMe WHBIMIOB, B COOTBETCTBMM C
3aKOHOaTebcTBOM Poccuiickon @enepaiymm O COLMaIbHOM 3allMTe MHBAINIOB.

LleHTpanbHBI BXOH B 37aHMe YIIOJHOMOYEHHOrO OpraHa JIOJ/DKeH ObITh
ob60opynoBad MHGOPMAIMOHHONM TabIMUKOM (BBIBECKO), COlepsKale MHPOpMaLuio:

HayMEeHOBaHUE;

MECTOHAaXOKIEeHMe U IOPUINYECKUA afipec;
pesxkum paboThl;

rpaduk npuema;

HOMepa Tese()OHOB 151 CITPaBOK.

[Tomeliennsi, B KOTOPBIX IIPENOCTAB/ISIETCS TOCYAAPCTBEHHasl YCIyra, AOJDKHBI
COOTBETCTBOBaTh CAHMUTAPHO-3MMUIEMUOJIOTUYECKMM [TpaBuiaM ¥ HOpMaTUBaM.

[Tomeriennss, B  KOTOPbIX IPEOOCTABJISIETCS  [OCYNAapCTBEHHast  yCIyra,
OCHAIAITCS:



IPOTMUBOMOKAPHOM CUCTEMO M CPEICTBAMM IOKAPOTYILEHNS;
CUCTEMOM OITOBEIeHNMsI O BO3HMKHOBEHMM YPE3BbIYAMHON CUTYALN;
CpenCcTBaMy OKa3aHMs MePBOM MEIMULIMHCKONM ITOMOLLN;

TYQJIETHBIMM KOMHATaMM IJISI IIOCeTUTEJIeN.

3an oxupaHusi 3asBUTeNe OOOPYAYeTCs CTYJbSIMM, CKaMbsSMM, KOJIMUECTBO
KOTOPBIX OIpenesseTcss UCXonas u3 (akTUUeCKOoy Harpysku M BO3MOSKHOCTEN IJIsl UX
pasMelleHus B IOMelleH!H, a Takke MHPOPMAaILMOHHbIMM CTEHIAMMI.

TexcTsl MaTepmasnoB, pasMeleHHbIX Ha MH(GOPMAIMOHHOM CTEHEe, IeYaTaroTCs
yOOOHBIM [Is1 yTeHMs mpudTom, 6e3 uCripaBIeHnit, C BbIAEJIEHNEM HanboIee BaKHBIX
MeCT IOJTY>KMPHBIM LIPUPTOM.

Mecrta pJ1 3anonHeHus 3asBJIeHUT OBGOPYAYIOTCS CTYJIbSIMM, CTOJIaMy (CTOMKaMM),
6J1aHKaMU 3asIBJIEHMI, TMCbMEHHBIMM TTPUHAIJIEXKHOCTSIMIA.

Mecra mnpuema 3asBuresnieii 060pyayIOTCS MH(DOPMAIVOHHBIMM TaGIMYKAMMU
(BbIBECKAMM) C YKa3aHMEM:

HOMepa KabuHeTa 1 HaMMEeHOBaHMS OT/ENa;

bammumuy, mMMeHM U oOTdecTBa (TOCHAEAHEe - TIPU HAIUMUMM), OOJDKHOCTHU
OTBETCTBEHHOTO JIMLIA 3a [TPUEM IOKYMEHTOB;

rpaduka rnmpuema 3asiBUTEJIEN.

Pabouee MeCcTO KakIOrO OTBETCTBEHHOIO JIMIA 3a IIPUEM JOKYMEHTOB, JOJIKHO
ObITb OOOPYZOBAHO IEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOSKHOCTBIO [OCTyNa K
HEOOXOAUMbIM MH(DOPMAILMOHHBIM 0a3aM [IaHHbBIX, IIeYaTalolM YCTPOUCTBOM
(IpUHTEpPOM) M KONIMPYIOLLMM YCTPOMCTBOM.

JIuiio, OTBETCTBEHHOE 3a IpPUEM [JTOKYMEHTOB, OO/DKHO MMETb HAaCTOJIbHYIO
TaGNIMUKY C yKasaHuMeM (pammany, MMeHM, OTyecTBa (TIOCTeIHee - MpY HAINUMU) U
IOJIKHOCTH.

[Tpu npegocTaBaeHMM rocyJapCTBEHHOM YCIYTY MHBaIMAAM 00ecreunBaroTCs:

BO3MOKHOCTb 6€CITPENSATCTBEHHOrO JOCTYIa K OOBEKTY (3IaHMI0, TIOMEIeHNIO), B
KOTOPOM IIPeIOCTaBJISIETCS TOCYNapCTBEHHAs yCIIyra;

BO3MOXHOCTb CaMOCTOSITEJIbHOIO TePeIBUMKEHNsS] 110 TepPUTOpUM, Ha KOTOPOU
pacIiOJIOKEHbI 3IaHMUS M TIOMEILEeHUsI, B KOTOPBIX NPefoCTaBsieTCsl rOCyAapCTBeHHas
yColIyra, a Takke BXOJa B Takue OOBeKThbl M BbIXOJA M3 HUX, ITOCAJKM B TPaHCIIOPTHOE
CPeICTBO ¥ BBICAIAKM U3 HETrO, B TOM UYMCJIE C UCIIOIb30BaHNEM Kpecia-KOJISCKHA;

COIPOBOKIEHNE MHBAIMIOB, MMEIOIIMX CTOMKME PACCTPOMCTBA QYHKLUMM 3PEHUS U
CaMOCTOSITEJIBHOT'O TTepeIBVKEHNS;

Hajjiekailee  pasmelleHue o6OpyaOBaHMS M HOCUTeNnel — MHGpopmauuy,
HEOOXOIUMBIX IS obecrieueHuss H6ecrpensaTCTBEHHOrO AOCTYIIa MHBAJIMAOB 3IaHUSIM U
MOMEILIEHUSIM, B KOTOPBIX IIPEIOCTAaBJSETCS TOCyAapCTBEHHas yoIyra, # K
roCyIapCTBEHHOM YCIYTe C YYETOM OTPaHMYEHUN UX KU3He[esTe/IbHOCTH,

Iy6IMpoBaHMe HEOOXOAMMOM Uil MHBaJIMIOB 3BYKOBOM ¥ 3PUTEIbHON
yHbOpMALMM, a TaKKe HaIIMCel, 3HAKOB M MHOM TEKCTOBOM 1 rpaduyueckoin
MH(pOpMAaIMM 3HAKAMM, BbIITOTHEHHBIMM pesibe(HO-ToueuHbIM pudTom Bpains;

IOIYCK CypaomnepeBoaunKka 1 TMdiIocypaonepeBounKa;

IOMYCK COOaKU-TIPOBOAHMKA IIPYM HAIMUYMM JOKYMEHTA, IOATBEPXKAAIOLIEro ee



cnelasibHOe OOyuyeHMe, Ha OOBEKThl (34aHMs, IIOMEIIeHMsI), B KOTOPBIX
IIPeIOCTaBJISIIOTCS TOCYIaPCTBEHHbIE YCIIYTH;

OKasaHyue MHBAJIMAAM IIOMOILY B IIPeOI0JIeHMM 6apbepoB, MEIIAOIIMX TTOTYyYeHUIO
VIMM IOCYJapCTBEHHBIX ¥ MYHULIUIIAIBHBIX YCJIYT HapaBHE C IPYrMMM JIALIAMMA.

IToka3aTeny JOCTYITHOCTH ¥ KQUeCTBA roCyJapCTBEHHOM YCIIYTU

2.22. OCHOBHBIMU ITOKA3aTEISIMY JOCTYITHOCTY IIPEIOCTaB/IEHNS I'OCYAapCTBEHHOM
YCIIYTU SIBJISTIOTCS:

Hajauuye TIOJIHOM WM TIOHSITHOM uHGOpManuM O TIOpSAKe, CpPOKax M Xoje
IIpeIOCTaB/IeHNUS roCcy1apCTBEHHOM YCIIyTH B MH(POPMAaIVIOHHO-
TeJIeKOMMYHMKALIMOHHBIX CETSAX OOIero Iosb30BaHMs (B TOM 4YuCIe B CeTH
"UutepHet"), cpencrBax MaccoBoy MHMGOpMAaIy;

BO3MOXXHOCTb IIOJIy4eHMsI 3asgBUTE/IEM YBEAOMJIEHMI O IIpeLOCTaB/IeHUN
rocyapCTBeHHOM yciayru ¢ nomoinso EINTY;

BO3MOJXKHOCTb TTOJTy4eHUS MHPOPMAIMM O XO/Ie MPEeIOCTaBIeHs I'OCYIapCTBEHHON
yCIyr¥M, B TOM UMCJI€ C MCIOJb30BaHMEM MH(POPMAILMOHHO-KOMMYHMUKAIMOHHBIX
TEXHOJIOTUIA.

2.23. OCHOBHBIMM TIOKa3aTeJSAMM KayecTBa ITPEeJOCTaBJIE€HNUS [OCYNapCTBEHHON
YCITYTU SIBJISTFOTCSI:

CBOEBPEMEHHOCTDb ITPeOCTaB/IEHNUSI TOCYAAPCTBEHHOM YCIYTU B COOTBETCTBMUM CO
CTaHJAPTOM ee TIPeNOCTaBJIEHMs, YCTAaHOBJEHHBbIM HACTOSIIMM AJIMMHUCTPATMBHBLIM
periaMeHTOM;

MMHUMAJIBHO BO3MOYXKHOE KOJMYECTBO B3aMMOZENCTBMM TPaXIaHMHA C
INO/DKHOCTHBIMM JIMIAMM, YYacCTBYIOIUMMM B IIPEIOCTaBAEHMM T'OCYLapCTBEHHOM
VCIyTH;

OTCYTCTBME ODOCHOBAaHHbBIX 3KajI06 Ha JaeicTBus (6e3meiCTBue) COTPYIHUKOB U UX
HEKOpPPEeKTHOe (HEBHMMATEebHOE) OTHOIIEHYE K 3asBUTEIISIM,

OTCYTCTBME HapYIIEHU) YCTAHOBJEHHbIX CPOKOB B IIpOLiecce IIpefoCTaBIeHNs
roCyIapCTBEHHOM YCIIYTH;

OTCYTCTBME 3asiBJIeHMII OO OCIapMBaHUM DpelIeHui, neicTBuil (6e3meicTBus)
VII0JITHOMOYEHHOI'O OpraHa, €ro NOJ/UKHOCTHBIX JIMIL, IPMHMMAaeMbIX (COBEpILIEeHHbIX)
P TIPEIOCTAaBJIEHMM T'OCYJapCTBEHHOM YCIYyTH, IO MTOraM PacCMOTPEHMSI KOTOPBIX
BbIHECEHbI pellleHyns 06 yIOoB/IeTBOpeHUM (JaCTUMYHOM YIOBJIETBOPEHMY) TPeGOBaHMM
3asABUTEJIEN.

Huble Tpe60BaHMs, B TOM YMC/IE YUMTHIBAIOLIIE OCOOCHHOCTH
MpPeaoCTaB/IEHUS rOCYapPCTBEHHOM YCIYTYM B MHOTOQYHKIMOHA/IbHbBIX LIEHTPAX,
0CO6EHHOCTH NpPefoCTaBIeHNs roCyAapCTBEHHOM YC/IYTH 110
3KCTEPPUTOPHUAIBHOMY IIPUHLIMITY ¥ 0COOEHHOCTH IIPEA0CTaB/IeHUS

roCyJapCTBEHHOM YCIYTH B 3JIEKTPOHHOM opme

2.24. TlpemocraBiieHMe TIOCYIApPCTBEHHOM YCJIYTM TII0 3KCTEPPUTOPUATIBHOMY
IIPUHLIAIY OCYILECTBJISIETCS B 4YacTy OGecreyeHyus: BO3MOXKHOCTY ITOAA4M 3asiBJIEHUM



nocpenctsom EIII'Y u  monyyenms pesysnbrata TrocygapCTBEHHOM YCIYTU B
MHOTO(QYHKIIIOHAJIbBHOM LIEHTDE.

2.25. 3asBuTrensam obecreumBaeTcs BO3MOXKHOCTb IpeCTaBAeHMs 3asB/IeHUS U
npuiaraeMbIX JOKYMEHTOB B (pOpMe 3/IeKTPOHHBIX JOKYMEHTOB rnocpeactsom EIITY.

B srom ciyuae 3asiBUTeNb WIM €ro NpencTaBuTeNb aBTopusyercs Ha EIIT'Y
IIOCPeICTBOM NOATBepKOeHHOM yueTHoM 3amucu B ECUA, 3anonHgeT 3agBieHue o
IIPeIOCTaBJIeHUM TOCYNapCTBEHHOM YCIYTY C UCITOIb30BaHMEM MHTEPAKTUBHOM (POPMBI
B 9JIEKTPOHHOM BUJIE.

3alloJTHEeHHOe ~ 3asiBJIEHMe O IMPeNOCTaBJeHMM TOCYAAPCTBEHHON  YCIIYTU
OTIIPAaBJISIETCSl 3asIBUTEJIEM BMeECTe€ C IIPUKPEIUVIEHHBIMM 3JIEKTPOHHbIMM OOpazammu
IOKYMEHTOB, HeOOXOOMMBIMM [JI TIPEIOCTaB/IeHMsI T'OCYHAPCTBEHHOM YCIyTH, B
VYnomHomoueHHblt oprad. [Ipu aBropmsaumuyu B ECUA 3asBiieHrue O mpenocTaBIeHNUM
rOCyapCTBEHHOM YCJIYTY CYMTAETCS MOANMCAHHBIM ITPOCTOM 3JIEKTPOHHOM MOIIUCHIO
3asIBUTEJIS], IIPeICTaBUTEISA, YIIOJITHOMOYEHHOI'O Ha MOANMCaHe 3asaBIeHMS.

PesysbTaThl NpefOCTaB/IeHNs FOCYAAPCTBEHHOM YCIYTH, YKa3aHHbIE B IIYHKTE 2.5
HacTosIlero  AIOMMHMUCTPATMBHOTO  pErjiaMeHTa,  HaIlpaB/SIOTCS  3asBUTEIIIO,
npeAcTaBuTeN0 B JmuHbIM KabmHer Ha EII'Y B dopme 371eKTPOHHOrO IOKYMEHTa,
NOJMMCAHHOTO  YCWIEHHOM  KBaIUM(MUIMPOBAHHOM  JIEKTPOHHOM  IOATMUCHIO
YIIOJIHOMOYEHHOI'O JO/DKHOCTHOrO JiMija YIIOJJHOMOYEHHOrO OpraHa B CJIyyae
HarnpassieHus 3asaByeHus nocpeacrsom EINMY.

B cnyuae HampaBneHusi 3agBiaeHus  nocpenctBom  EII'Y  pesysibrat
IIpeIOCTaB/IeHNsI TOCYapCTBEHHOM YCIYTM TaKKe MOXKET ObITh BbIJAH 3asBUTEJIIO Ha
OyMayKHOM HOCHUTEJIE B MHOTO(YHKIIMOHAJIbBHOM IIEHTPE B ITOPS/IKe, TPeayCMOTPEHHOM
[Tpunoskenne N 8 HacTosiiero AIMUMHUCTPATMBHOTO PEriaMeHTa.

2.26. DneKTpOHHbIE TOKYMEHTbI ITPEACTaBIIAIOTCS B CAeayommx Gpopmarax:

a) xml - 119 popManM30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt - 11T IOKYMEHTOB C TEKCTOBBIM COIEep>KaHMeM, He BKJIIOYaIOIIM
bopmysibl (32 MCKIIOYEHMEM NOKYMEHTOB, YKa3aHHbIX B IOAIYHKTe "B" HACTOAILIETO
ITYHKTA);

B) xls, xIsx, ods - Aj1s1 MOKYMEHTOB, COfiep>KallMX PacyeThl;

r) pdf, jpg, jpeg - IJie DOKYMEHTOB C TEKCTOBbIM COLEep>KaHueM, B TOM 4ucie
BKIIOUaommx (opmyasl ¥ (M) rpadmueckue m3o0paxkeHus: (3a MCKIIOYEHMEM
IOKYMEHTOB, YKa3aHHbIX B IIOAIMYHKTE "B" HACTOSILLIErO ITYHKTA), @ TAK)Ke JJOKYMEHTOB C
rpad@u4YecKuM CofiepKaHMEM.

[onyckaercs (popmMupoBaHMe 3JEKTPOHHOIO JOKYMEHTa IIyTeM CKaHMPOBaHUS
HEIOCPEeCTBEHHO C OPUIMHA/a JOKYMEeHTa (MCIIO/Ib30BaHMe KONMA He JOIYCKaeTcs),
KOTOPO€ OCYVILECTB/ISIETCS C COXpaHEHMEeM OpMEeHTalyuy OpuryHaga JOKYMEHTa B
pasperennyu 300 - 500 dpi (maciurab 1:1) ¢ ucrnonp3oBaHueM CaeAYIOIINX PEXMMOB:

- "yepHO-6enblit" (IIpM OTCYTCTBMM B JOKYMEHTe rpabmueckux u306pakeHMint u
(wn) UBETHOTO TEKCTa);

- "orTeHKM ceporo” (IIpM HaIMuMU B JOKYMEHTe rpabuyeckux u300paskeHuiu,
OTJIMYHBIX OT LIBETHOTO IrpaduuecKkoro n3obpaskeHusl);

- "uBetHon" wm "pexxum IMOJHOM IBeTornepenaun’ (IIpyU HaJIMUMU B JTOKYMEHTe
IIBETHBIX rpaduuecKkux 1306paskeHni Jmbo LIBETHOTO TEKCTA);




- COXpaHeHVeM BCeX ayTeHTUUHbIX IPU3HAKOB TOAJIMHHOCTY, a MMEHHO:
rpaduyeckoy MOAIMCH JINIIA, TIeYaTy, YIJIOBOro LITamna 6/1aHKa;

- KOJIMYeCcTBO (paljIoOB [OO/DKHO COOTBETCTBOBATh KOJIMUECTBY JIOKYMEHTOB,
K&X/IBIM U3 KOTOPBIX COEPIKUT TEKCTOBYIO U (M) rpapmueckyio MHGOpMAaIHIO.

ONEeKTPOHHbIE MOKYMEHTHI JO/IKHbI 06eCreunBaTh:

- BO3MOXXHOCTb UAEHTUPULUMPOBATh JOKYMEHT ¥ KOJIMYECTBO JIMCTOB B IOKYMEHTE;

- JUI1 [OKYMEHTOB, COAEepsKallMX CTPYKTYPUPOBAHHbIE I10 YaCTSIM, IJIaBaM,
pasgenam (moppasgenaM) MOaHHbIe M 3aKJIa[KM, OOeCreuMBalole Iepexonbl II0
OIJIaBJIEHMIO U (MJIM) K COZEepP>KaIlMMCSI B TEKCTE PUCYHKaM U Tabymiam.

JlokyMeHTbI, MOJJIeKalliMe IpeacTaBiaeHnio B ¢opmarax xls, xIsx wm ods,
(bopMMPYIOTCS B BUAE OTOEIBHOrO 3JIEKTPOHHOIO JOKYMEHTA.

II1. Cocras, moc/1e0BaTeIbHOCTD M CPOKYM BbITIOTHEHUSI aIMUHUCTPATUBHBIX
npoueayp (AercTBuin), Tpe60BaHU K MOPSAKY UX BBIIMOJTHEHUS, B TOM YKC/Ie
0COOEHHOCTH BBINOJIHEHNS aJJMMHMCTPATUBHBIX IIPOLEAYD B 3/IEKTPOHHOM opme

VicuepnbIBalOIIMiA IIepeYyeHb afIMMHUCTPATUBHBIX MIpoLeayp

3.1. TIpemocTaBieHne rocygapCTBEHHONM YCIYTM BKJIIOYaeT B cebs cienyrouye
aIMVHUACTPATUBHbIE ITPOLIEYPbI:

IIPOBEPKAa JJOKYMEHTOB ¥ PErnCTpaLys 3asiBIeHUS;

nojgydyesue  cBemeHuit  nocpeactsom — DemepasibHOV  rOCyLapCTBEHHOM
nHOpMaUMOHHOM cucteMbl «EnuHasi cucremMa MeXXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aumopencteus» (natee - CM3B);

pacCMOTpeHMe JOKYMEHTOB 1 CBeIEHNI;

TIPUHSITUE PEllIeHNs;

BbIZlaya pe3y/IbTara,

BHECEHMEe pe3ysbTaTa TOCYJApCTBEHHOM VYCIAYTM B pEecTp Hpuanveckyu
3HAUMMBIX 3aITUCE.

OmucaHne afMMHUCTPATUBHBIX NpoLenyp npexacrasieHo B [Ipuiosxkenun N 8 K
HACTOSIIEMY AIMUHUCTPATUBHOMY PErjlaMeHTYy.

IMepeyeHb aAMMHMCTPATUBHBIX IIPOLEAYD (AEMCTBUIA) IIPYU IPEJOCTaBIeHNN
rocy/lapCTBeHHOM YC/IYyI'M YCIYT B 3JIEKTPOHHOM (hopme

3.2. Tlpu mpemocTaBieHMM TrOCYJApCTBEHHONM YCJIYrM B 3JIEKTPOHHON (opme
3aIBUTEJTIO 00eCIeYnBarOTCS:

nosTy4yeHye MHGOPMALMY O MOPSIIKe M CPOKaX MPefOCTaBIeHNs] FOCYIapCTBEHHOM
yCITyTu;

(opMmupoBaHue 3as1BJIEHNS,

pueM M perucrpauusi YIOJHOMOYEHHBIM OpPraHOM 3asiBJieHMs M MHBIX
JIOKYMEHTOB, HEOOXOIMMBIX JIJIS IPeJOCTaB/IeHNMs TOCYAAPCTBEHHOM YCITyTH;



TIIOJTyYyeHue pe3yJibTaTa IPeIOCTaB/IeHNUsI TOCY/IapCTBEHHOM YCIYIH;

TIOJTy4eHue CBeJeHMI O XO[e PaCCMOTPEHMS 3asIBJIEHNS;

OCYILIeCTBJIEHME OLIEHKM KaueCTBa MPeIoCTaB/IeHMs rOCY1apCTBEHHOM YCIYIN;

nocynebHoe (BHecymeGHOE) O6>KaJIOBaHME pelleHui U OeicTBui (6e3meiicTBus)
VYIIOTHOMOYEHHOr0 oOpraHa Jmbo pgeucTBus (6e3aeicTBue) OO/DKHOCTHBIX JINII
VII0JTHOMOYEHHOTO OpraHa, MpeaoCTaB/ISIOIIEero rocyIapCTBEHHYIO (MYHULIMIIATIBHYIO)
yCIyTy, MMH0 roCyIapCTBEHHOTO (MYHMIMITIAIILHOIO) CJTYKAILIEro.

ITopsaok ocylecTB/IeHNUS afMUHUCTPATUBHBIX IIpouexyp (AeicTBuif) B
3JIEKTPOHHOMU opme

3.3. ®opMupoBaHue 3asABICHNS.

@opMmupoBaHMe  3asABJI€HMS ~ OCYIIECTBJSIETCS  ITOCPEACTBOM  3arlOJIHEHMUS
971eKTpPOHHOM (Gopmbl 3asBneHns Ha EII'Y 6e3 Heo6XOmMMOCTYM OOIOJTHUTELHOM
NoJlauy 3asiBJIEHUsI B KaKou-7imb0 nHoi popme.

@dopmaTHO-JIornyecKkasl IpoBepka cHPoOpMMUPOBAHHOIO 3asBJIEHUSI OCYLECTBIISIETCS
IIOCJIe 3allOJTHEHMS 3asBUTEJIEM KaskKIOTO U3 ITOJIeM 3JIEKTPOHHOM (POpMBbI 3asiBJIEHMS.
[Tpn BbISIBIEHUM HEKOPPEKTHO 3aIIOJIHEHHOTO IOJII 3JIEKTPOHHOM (OpPMBbI 3asiBI€HUS
3asBUTEJIb YBEIOMJISIETCS O XapaKTepe BhIIBJIEHHOM OLUMOKM 1 MOpsKe ee YCTPaHEeHUs
MOCPeICTBOM MH(DOPMALIMOHHOIO COODILEHMS HEIIOCPENCTBEHHO B 3JIEKTPOHHON (opme
3asIBJIEHMS.

[Ipn popmupoBaHmny 3asiBJIeHMS 3aIBUTETIO 0OeCIIeunBaeTCs:

a) BO3MOKHOCTb KOIMPOBAHMUSI ¥ COXPaHEHMS] 3asBJIE€HMSI ¥ MHBIX JOKYMEHTOB,
YKa3aHHbIX B IYHKTax 2.8 - 2.9 Hacrosimero AJIMMHUCTPATUMBHOI'O perjlaMeHTa,
HEeOOXOOMMBIX [IJI ITPEIOCTaB/IEHMS TOCYNAPCTBEHHON YCIIYTH;

6) BO3MOKHOCTb II€eYaTy Ha OYMa)kHOM HOCUTEJIE KOMMUM 3JeKTPOHHOM (OpPMbI
3asIBJIEHNS;

B) COXpaHeHMe paHee BBENEHHbIX B 3JIeKTPOHHYIO (hopMy 3asBiieHys] 3HAUeHU! B
10601 MOMEHT I10 KeJIAHMIO [10/Ib30BaTe IS, B TOM UMCJIe IIPY BO3SHMKHOBEHMY OLUIMOOK
BBOJIa ¥ BO3BpATe /[1Jis [IOBTOPHOI'O BBOJA 3HAUEHMI B 3JIEKTPOHHYIO (POpMY 3asiBjIeHNS,

I') 3aIOJIHEeHNe T10J1el 3JIeKTPOHHOI (GOPMBI 3asBJIEHMsI [0 Hayaia BBOZA CBeJeHMi
3asBUTeNIEM C MCIIOMb30BaHMEM CBefeHMii, pasmelneHHbix B ECUA, u cBeneHumin,
ony6ymkoBauHbix Ha EII'Y, B yacTy, Kacarolieics CBeeHMi, OTCYTCTBYIOLIMX B
ECUA;

I) BO3MOYXHOCTb BEpPHYTbCS Ha JI000/ M3 3TAlOB 3aIlOJHEHMSI 3JIEKTPOHHOM
bopmbI 3asiBJIeHUsT 6€3 TOTEPU paHee BBeeHHOM MH(popmalny;

€) BO3MOXKHOCTb fmoctyria 3asButesst Ha EINI'Y k paHee rogaHHbIM UM 3asiBJIEHMSIM
B TEUeHMe He MeHee OJHOrO rofa, a TakKkKe 4aCTMYHO CHOPMUMPOBAHHBIX 3asIBJIEHUI - B
TE€YEHMEe HE MEeHee 3 MeCsIEeB.

CdopmupoBaHHOE 1 MOAMMCAHHOE 3asIBJIEHME ¥ VHbIe JOKYMEHTbI, HeOO6XOAMMbIe
I TIpeOCTaB/IeHMsI TOCYJAPCTBEHHOM YCIYTH, HAlpaBysioTCS B YIIOTHOMOYEHHbIN
opraH nocpexacrsom EIIT'Y.

3.4. YII0THOMOUEHHBI OpraH obecriedsBaeT B CPOK He nosnHee 1 paboyero qHs C
MOMeHTa nonauy sasenaeHns Ha EII'Y, a B cryyae ero nocTyrieHns B Hepaboumit uin




IIPa3IHNYHBIN I€Hb, - B CJIEAYIOLIMIA 32 HUM TIEPBbI pabounii TeHb:

a) IpueM AOKYMEHTOB, HEOOXOOMMBIX MJisI TPEeAOCTaBJIEHUSI T'OCYIAapCTBEHHOM
YCIYTM, M HalpaBleHMe 3agBUTENIO 3JIEKTPOHHOTO COOOIIEHMSI O IOCTYILIEHUN
3asIBJIEHUST;

6) perucTpauuio 3asBJIeHMS ¥ HANpaB/ieHME 3asBUTENIO YBEJOMJIEHUSI O
peructpauyuy 3asBieHus 1M60 06 OTKase B IpyueMe AOKYMEHTOB, HeOOXOAMMBIX [IJIs
IIpeIOCTaB/IeHNsI FOCYJapCTBEHHOM YCITYTH.

3.5. DnexTpOHHOE 3asiBjIeHMe CTAHOBUTCS NOCTYIMHBIM I JO/DKHOCTHOTO JIMALA
VYIIOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHOrO 3a IPMEM M PEerucTpalMiO 3asiBJIEHUS
(manee - OTBETCTBEHHOE JNOJKHOCTHOE JIMIIO), B FOCYJapCTBEHHOM MH(POpPMAaILMOHHOM
CUCTeMe, MCIO/Ib3yeMOM  YTIOJHOMOYEHHBIM OpraHoM [Jis  IpefoCTaB/eHus
rocymapcTBeHHou yciyru (nanee — I'MIC).

OTBeTCTBEHHOE JIO/DKHOCTHOE JIUIIO:

IIpOBEpsieT HaJIMuue JJIEKTPOHHBbIX 3asBieHmit, nocrymuBumx ¢ EIITI'Y, c
IIepMOJIOM He peske 2 pa3 B [eHb;

paccMaTpMBaeT NOCTYIIMBILINME 3asiBJIEHUSI ¥ TPWIOKEHHbIe 00pa3bl JOKYMEHTOB
(ZIOKYMEHThbI);

IIPOM3BOAMUT HEWACTBUSI B COOTBETCTBMM C IVHKTOM 3.4  HACTOSIIEro
AIMMHUCTPATUBHOIO pPerjiaMeHTa.

3.6. 3asBMTEIIO B KAYECTBE pe3y/ibTaTa IPefOCTaBIeHNsI FOCYAapCTBEHHON YCIIYTU
obecrieynBaeTCss BOSMOKHOCTD ITOJTy4eHUs JOKYMEHTa:

B bopme 37IEKTPOHHOTO IOKYMEHTa, MO IVICAHHOT O YCUTIEHHON
KBa/MOUUMPOBAHHOM 3JIEKTPOHHOM IMOAMMCHIO YIIOJTHOMOYEHHOI'O TOIKHOCTHOTO JINLA
VYI10/THOMOYEHHOTO OpraHa, HalpaBJIEHHOT'O 3asBUTEJIIO B JIMYHbIN KabuHeT Ha EIII'Y;

B Buje OyMa>kKHOrO NOKYMEHTA, MMOATBEPKIAIOIIEro CoAepykaHue 3JIeKTPOHHOI'O
IOKYMEHTa, KOTOpbI/ 3asdBUTE]b IIOJyYyaeT TIpyM JIMYHOM  OOpalleHuu B
MHOTO(YHKIIMOHAJIbBHOM LIEHTpE. A

3.7. Ilonyuenne nHpoOpManyuM O XOHe PAaCCMOTPEHMS 3asBJI€HMS M O pe3yJsbTaTe
NIPEIOCTaB/IEHNsI TOCYJapCTBEHHOM YCJIYTM IMPOU3BOAMUTCS B JIMYHOM KabuHeTe Ha
EII'Y, npu ycnoBum aBTOpuM3aimu. 3asiBUTENb MMeeT BO3MOXKHOCTb ITPOCMAaTpUBATh
CTaTyC 3JIEKTPOHHOrO 3asBJIeHMs, a TaKKe MHPOPMAIMIO O JaJbHEeMIINX HeiCTBUIX B
JIMYHOM KabMHeTe 1Mo cCOOCTBEHHOM MHULIMATIBE, B JII0O0e BpeMms.

[Ipu npemocTaBieHnM roCcyJapCTBEHHONM YCIYTY B 3JIEKTPOHHOM (OopMe 3asiBUTEITIO
HaTpaBJISIeTCS:

a) yBeOOMJIEHME O TpUeMe M PperucTpauuy 3asBiI€HMs] U MHBIX [TOKYMEHTOB,
HEOOXOOMMBIX IS TIPEeIOCTaBIeHNsS TOCYAAapPCTBEHHON YCIIyTH, COJepsKallee CBeIeHMs
0 ¢akTe mpuemMa 3aABJI€HMSI ¥ NOOKYMEHTOB, HEOOXOOMMBIX IJIs IPeHOCTaBJIEHNS
roCyZapCTBEHHOI YCIYTM, M Hayaje MpOLeLypbl NpenoCTaBieHysi IOCyJapCTBeHHOM
YOIYTM, a TakXke CBeIeHMs O JaTe M BpeMeHM OKOHYaHMS IIpeIOCTaBJIeHNS
TOCYJAapCTBEHHOM YCJIYyTM MO0 MOTMBMPOBAHHBIA OTKa3 B IpueMe JOKYMEHTOB,
HEOOXOIMMBIX [IJIsI TPENOCTaBJIEHNMSI TOCYJAPCTBEHHON YCIIYIN,

6) yBefOM/IEHMe O pe3yabTaTaX PAacCMOTPEHUs NOKYMEHTOB, HEOOXOOUMBIX I
NpefoCTaB/eHus TOCYJapCTBEHHOM YCIyTM, copepykalllee CBeNeHUs O IPUHATUN
TIOJIOKUTEIBHOTO ~ pellleHMsT O TPefOCTaBIeHuM TOCYLAPCTBEHHOM YCIyIU U




BO3MOKHOCTY IIOJTYYUTb DPe3yJIbTaT MPeNOCTaB/IeHUsI TOCYJapCTBEHHOM YCIyru Jmbo
MOTUBMPOBAHHbIN OTKa3 B MPeJOCTaBJIEHUY IOCYIapCTBEHHON! YCITYTH.

3.8. OueHka KavyecTBa MpeIoCTaBIeHMsS MYHULIAIIAIBHON! YCIYTHA.

OneHka KayecTBa INMPEeNOCTABJIEHUS TOCYAapPCTBEHHOM YCIYTM OCYILECTBJISETCS B
coorBeTcTBMM C [IpaBunamu oueHku rpakgaHamy 3DGEKTUBHOCTU AESTEIbHOCTU
PYKOBOIMUTENIE) TePPUTOPUAIBHBIX OPraHOB (elepasbHbIX OPraHOB MCIIOJIHUTEIBHOM
BJIaCTU (MX CTPYKTYPHBIX TOJAPAa3[esIeHui) C YUeTOM KauyecTBa IPeJOCTaBIeHUS UMM
rOCyJapCTBEHHBIX YCJIYT, @ TaKKe IMPUMEHEHUS Pe3yJIbTaTOB YKa3aHHOM OLEHKM KakK
OCHOBAHMSI /ISl TIPUHATMSL DELIeHMI O HOOCPOYHOM IIPEKpAllleHUy MCIIOIHEHNS
COOTBETCTBYIOLLIVMMM  DYKOBOAUTEISIMM  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEM,
yrBepxkaeHHbIMu [loctranoBienuem [IpaBurtenbctBa Poccuiickon @epepauyy OT
12.12.2012 N 1284 "O6 oueHke rpakmgaHamy 3(PGEKTUBHOCTM OeSITeTbHOCTH
DPYKOBOAUTEJIE) TEePPUTOPUATBHBIX OPraHOB (emepaibHbIX OPraHOB MCIIOJIHUTEILHON
BIaCTM (MX CTPYKTYPHbIX TOApa3deieHui) U  TEepPPUTOPUASIBHBIX  OPraHoB
rOCy/IapCTBEHHbIX BHEOIOMKETHBIX (DOHIOB (MX PErMOHAJIBHBIX OTHEIeHUN) C YYEeTOM
KauecTBa IIpeOCTaBJIeHNST rOCYyJapCTBEHHBIX yCIIyT, PYKOBOAMUTEJIEN
MHOTOQ YHKIIMOHAIbHBIX LIEHTPOB IIpeOCTaBIEHNS rocyIapCTBEHHBIX "
MyHUIMIANBHBIX YCIYT C Y4YEeTOM KayecTBa OpraHmsaumm IPefoCTaBIIeHMUS
rOCYapCTBEHHbIX ¥ MYHULMIIQIBHBIX YCIYT, @ TaK)Ke O IpPYMEHEeHUM De3yJIbTaTOB
VKa3aHHOM OLIEHKM KaK OCHOBaHMS [IJiI TIPUHATMUS pelleHui O JOCPOYHOM
NpeKpallleHnM  WMCIIOJTHEHMST ~ COOTBETCTBYIOUIMMM  DPYKOBOAMTENISIMMA  CBOMX
IOJKHOCTHBIX OBsI3aHHOCTEN .

3.9. 3asBurenmo obecreunBaeTcs BO3MOKHOCTb HAlpaB/IeHMsl >Kajaobbl Ha
pelleHusi, IeMCTBUS Wi 6e31eicTBMe YIIOJTHOMOUYEHHOrO Oprala, JO/KHOCTHOrO JInLa
VYIOTHOMOYEHHOTO OpraHa Jmb0 MYHULMITAIBHOTO CIY)KAlllero B COOTBETCTBMM CO
cratbern 11.2 @epepanbHoro 3akoHa N 210-®3 u B mnopsike, yCTaHOBJIEHHOM
I[Tocranopnenuem IIpaBurenscta Poccuitickon ®@epepamym ot 20.11.2012 N 1198 "O
(bemepanbHOM TroOCYZApCTBEHHOM MH(OPMALMOHHON CucTeme, oObecrneunBarolen
MPOLeCC JIOCYIe6HOro  (BHECYIeOHOr0) OOKaJOBaHUS pPELIeHWd U [eiCTBUN
(6e3mencTBMS), COBEpPIIEHHBIX TpPM  TNPENOCTaBIe€HMM  TOCYAAPCTBEHHBIX U
MYHULIATIATBHBIX YCIYT .

IMopsaaok ucnpaB/IeHNs AOMYIEHHBIX OII€YaTOK ¥ OIIMOOK B BBIJAHHBIX B
pe3y/bTaTe MpeaoCTaBIeHNs FOCYyAapCTBEHHOM YCIYIU JOKYMEHTax

3.10. B ciyuae BbIIBJIEHMSI OI€YaTOK ¥ OLIMOOK 3asBUTE/Ib BIIpaBe 0OpaTUTHCS B
VTI0JITHOMOYEHHBI OpraHa C 3asiBJIEeHMEM C INPUJIOKEHMEM NOKYMEHTOB, YKa3aHHbIX B
nyHKTe 2.8 HacTosiero AZMUHUCTPATUBHOrO perjaMeHTa.

3.11. OcHoBaHuMs OTKasa B IpueMe 3asBjeHus OO MCIpaBIeHUM OIEeYaToK M
O1MOOK YKa3aHbl B IVHKTE 2.12 HacTosiiero AZMMHUCTPATMBHOTO perJiaMeHTa.

3.12. VcnipaBiieHne OOMYILEHHBIX OMEYAaTOK ¥ OIIMOOK B BbIJaHHBIX B pe3ysbTaTe
MpeoCTaB/leHMsi TOCY[NAPCTBEHHOM  YCIyrM  OOKYMEHTax  OCYILIECTB/ISeTCS B
CJIeYIOLLEM TMOPSIIKe:

3.13.1. 3agBuresp npy OOGHAPYKEHUM OIEYATOK ¥ OLMOOK B JOKYMEHTaXx,



BbIIAHHBIX B pe3ysbTaTe IPeNOCTaBJIeHUsI TOCYAAPCTBEHHOM YCJIyrM, oOpauiaercs
JIMYHO B YIIOTHOMOYEHHBI} OpraH C 3asgBJIEHMEM O HEOOXOAVMOCTM MCIIPaBJIEHMUS
OIleYaTOK ¥ OIIMOOK, B KOTOPOM COIEPSKUTCS YKa3aHMe Ha UX OIMCaHMe.

3.13.2. YNOMTHOMOYEHHBII OpraH Mpy IOJIYYEHMM 3asIBJIEHMS, YKa3aHHOrO B
nmoanyHkre  3.13.1  myHkra 3.13 HacTogilero mopjpasiesia, pacCMaTpuBaeT
HeOOXOIMMOCTb BHECEHMSI COOTBETCTBYIOIIMX M3MEHEHMI B TOKYMEHTHI, SIBJISIOILMECS
pe3yJIbTaTOM IpeOCTaB/IeHUS TOCYIapCTBEHHOM YCITYTH.

3.13.3. YIOJTHOMOYEHHBIN OpraH 06ecrneYnBaeT yCTPaHeHe OTeYaToK M OIMO0K B
NOKYMEHTaX, SIBJISTIOILMXCST pe3yJIbTaTOM ITPeIOCTaB/IEHNMS IOCYIapCTBEHHOM YCITYTH.

3.13.4. Cpok ycTpaHeHMs ONEeYaTOK M OLIMOOK He IOJIKEH ITpeBbIlIaTh 3 (Tpex)
pabouux OHEeN C AaThl PErucTpalyuy 3asBjeHMs, YKa3aHHOro B IOANMYHKTe 3.13.1
IVHKTA 3.13 HacTosIero noapasaena.

IV. ®opmbI KOHTPOJIS 32 UCIIOJTHEHUEM aJIMMHMCTPATUBHOIO perjiaMmeHTa

IMopsaaok ocyniecTBIeHUS TEKYIEro KOHTPOJISI 32 COO/TI0JeHUEM Y MICIIO/THEHMEeM
OTBETCTBEHHBIMM JI0/DKHOCTHBIMMY JIMLIAMM IT0JIO’KEHMI perjiaMeHTa ¥ MHbIX
HOPMaTUBHBIX IIPAaBOBbBIX aKTOB, YCTAaHABIMBAIOLIUX TPeOOBaHMUSA K
IIPe0CTaBIEHUIOTOCYAaPCTBEHHOM YC/IYTH, a TAK)Ke IIPUHATHEM MMM pellleHNiH

4.1. Texywmii KOHTpPOJb 3a COOJIIOJEHMEM WM MCIIOJHEHMEM HaCTOSIIEro
AOMMHUCTDAaTMBHOIO  perjiaMeHTa, MHbIX HOPMAaTUMBHBIX  IIPAaBOBbIX  aKTOB,
YCTaHaBAMBAIOIIMX TpeGOBaHMS K IPEIOCTaBJIEHUI0 MYHUIMIAJIBHON  YCIIYIH,
OCYLIECTBJISIETCSI Ha TIOCTOSIHHOV OCHOBE IOJIKHOCTHBIMM yuuamy AIMUHUACTPALUN
(YIO/THOMOYEHHOrO OpraHa), YITOJTHOMOYEHHbIMM Ha OCYLIeCTBIEHMEe KOHTpOJ/A 3a
IIpeIOCTaBIeHNEM MYHULIMIIATIBHOM YCTYTH.

J1J1s1 TeKyI11ero KOHTPOJIS UCIOJIb3YIOTCS CBEIEHMUST CITY3KeOHOM KOpPEeCIIOHAeHIMN,
YCTHast M TNUCbMEHHass MHpOpMalus CHenuaauCTOB M JO/DKHOCTHBIX — JINI]
Anvunanctpanyn (YIOJTHOMOUYEHHOI'O OpraHa).

Texky1mit KOHTPOJIb OCYILIECTB/ISIETCS ITyTEM ITPOBELeHMs IPOBEPOK:

pellleHunii o0 mpepocTaBaeHuu (06 OTKase B IPELOCTaBJIEHMY) T'OCYLAPCTBEHHOM
yoIIyTHY;

BbISIBJIEHUSI ¥ YCTPAHEHMsI HapYILIEeHMIA ITPaB rpakJaH;

PacCMOTpeHMsl, TPUHATUS pelleHuii ¥ IOArOTOBKM OTBETOB Ha OOpaleHus
rpaskIaH, CoAepsKalye Kajaobbl Ha peleHus, neictBus (6esmeicTByue) NOIKHOCTHBIX
JIAILL

ITopsAxoOK ¥ MEePUOIUIHOCTD OCYILECTB/IEHUS IVIAHOBBIX ¥ BHEIUIAHOBBIX
MPOBEPOK MOJIHOTHI ¥ KauyecTBa Ipef0CTaB/JIeHus: rOCyAapCTBEeHHOM YCIyTH, B
TOM 4MCJ/Ie NOPSAAOK U (OPMBI KOHTPOJIS 32 IIOTHOTOM ¥ Ka4yeCTBOM

NpeIoCTaB/IeHNs roCyJapCTBEHHOU YCITyI M

4.2. KOHTpONb 3a MOJHOTO} M KayeCTBOM MPeNOCTaBJIeHuss I'OCYJapCTBEHHOU
VCJIYTY BKJIIOYAeT B cebsl MpOBeeHMe IIJIAHOBBIX ¥ BHEIJIAHOBBIX IIPOBEPOK.



4.3. IlnaHOBble INPOBEPKM OCYIUECTBJSIOTCS Ha OCHOBAHMM TOMOBBIX ILIAHOB
paboTsI Y I10JTHOMOYEHHOT'0O opraHa, YTBepsKIaeMbIX PYKOBOAUTEIEM
VIOMHOMOYeHHOro opraHa. [IpM IUIAaHOBOM IIPOBEpPKEe TIOJAHOTHI M KayecTsa
IIpeIoCTaB/IeHNs] FOCYAaPCTBEHHOM YCJIYTY KOHTPOJTIO TTOMJIEKAT:

co6UTIoleHM e CPOKOB MPENOCTaBIEHNS TOCYIaPCTBEHHOM YCIYIY;

COb/I0IeHMe TTOJIOKEHUI HACTOSIIEro AIMMHUCTPATUBHOTO PEryIaMeHTa;

NPpaBUIbBHOCTb ¥ OOOCHOBAaHHOCTb IIPMHATOrO pelieHus o006 OTKase B
IIpeloCTaB/IeHNy rOCyJapCTBEHHOM YCITYTH.

OcHoBaHMeM /151 IPOBEJIEHNST BHEIIAHOBBIX ITPOBEPOK SIBJISTIOTCS:

IIOJTy4eHMe OT IOCYyHapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBJIeHMS
MHGOpMaLMM O TIPENIoNIaraéMbIX WM BbISIBJIEHHBIX HapPYLIEHUSX HOPMATUBHBIX
npaBoOBbIX akTOB Poccuiickon Depepaiyy, HOPMaTMBHBIX ITPABOBBIX aKTOB (yKa3aTb
HauMeHOBaHue cyb6wekta PD B ciyuae mnpemocTaB/ieHUs] rOCYIapCTBEHHOM YCIIYTH,
rOCyIapCTBEHHOM YCIIYTY C MePeNaHHbIMM ITOJTHOMOYMSIMM) ¥ HOPMATUBHBIX ITIPABOBBIX
aKTOB OpraHOB MEeCTHOI'O CaMOyIipaByiieHusl (yKa3aTh Ha¥MeHOBaHMEe MYHULIMAIIAJIbHOIO
00Opa3oBaHMs B CJTydae IpeoCTaB/IeHNs MYHULIUITATIBHOM YCIIYTH);

obpallleHMst rpaskIaH M IOPUAUYECKMX JIMI[ HAa HapYILIeHMsS 3aKOHOLATEIbCTBA, B
TOM YJCJIe Ha Ka4eCTBO IIPeIOCTaB/IeHMs TOCYJapCTBEHHOM YCITYTH.

OTBeTCTBEHHOCTH JO/IKHOCTHBIX JIMII 32 PELlIeHUs U JeicTBus (6e3neincraue),
IIPUHUMAaeMbIe (OCYILeCTB/IsIEMbIe) UMM B XO/ie IIPeA0CTaB/IeHNs IroCyAapCTBEHHON
YCIIyTH

4.5. ITo pesynbTaTaM IPOBENEHHBIX IPOBEPOK B Cy4yae BbISBJIEHMS HapyIIEHUN
TMIOJIO)KEHMM HACTOALEero AJMMHMUCTPATUBHOIO PerjiaMeHTa, HOPMaTUBHBIX NPaBOBbIX
akToB (yKasaTb HauMMeHOBaHue cybopekta PO B ciayyae IIpefoOCTaBJIEHMS
rOCyJapCTBEHHOM YCJIYTU, TOCYIapCTBEHHON YCIIYTH C MepesaHHbIMM MTOJHOMOYMSIMMA)
I HOPMAaTMBHBIX ITPABOBBIX AaKTOB OpPraHOB MECTHOIO CaMoOyIipaBjieHus (yKasaTb
HaJ(MEHOBaHMe MYHMUMIIAIBHOrO 0Opa3oBaHMs B  Claydae  IIpeJoCTaBJIEHUS
MYHUIMIIAIBHOM  YCJIYTM) OCYIUECTBJSIETCSI IIpMBJIEYEHME BUHOBHBIX JIMI[ K
OTBETCTBEHHOCTY B COOTBETCTBMM C 3aKOHOHAaTeIbcTBOM Poccuiickon @enepaumn.

[TepcoHasbHass OTBETCTBEHHOCTb JOJ/DKHOCTHBIX JiMI, 33 IIPaBWIbHOCTb U
CBOEBPEMEHHOCTb TNPMHATMS pellleHuss O T[pemocTaBieHuy (06 OTkase B
IIPeIOCTaB/IeHMM) TOCYHAPCTBEHHOM YCOIYTM 3akpervisieTcss B MX  JTO/DKHOCTHBIX
periaMeHTax B COOTBETCTBUM C TPeOOBaHMSIMM 3aKOHOJATe/IbCTBA.

Tpe6oBauus K MOPSAAKY 1 (popMaM KOHTPOJIA 32 NpeNoCTaBIeHNeM
rocyJapCTBeHHOM YC/IYIM, B TOM YMC/Ie CO CTOPOHBI IPaskAaH, MX 00beAMHEeHNA U
opraHmM3anyn

4.6. I'pakmane, nxX OObEAVHEHUS M OpraHM3alUM MMEIOT IIPaBO OCYIIECTBJSATH
KOHTPOJIb 3@ IIPENOCTaB/JIEHMEM TOCYOAPCTBEHHOM YCIAYrM IIYyTEM IOTy4YeHNs
mH(OPMaLMK O XOze MPEeOCTaB/IeHNMs TOCYAAPCTBEHHOM YCIYTH, B TOM YMCJIe O CPOKax



3aBepLIeHNs] afMUHUCTPATUBHBIX MPOLERyYp (OeMCTBUA).

['pakpaHe, nX 0ObEIMHEHMS ¥ OpraHu3alMy TakyKe MMEIOT ITpaBo:

HaITPaBJ/ISITh 3aMEeYaHUs U IPEIJIOKEHNS 10 YIYUIIEHUIO TOCTYITHOCTY M KayecTBa
MpeOCTaB/IeHMs TOCYIapCTBEHHOM YCIIYTH;

BHOCUTb IIpe[JIOKEHMST O MepaxX II0 YCTPAaHEHMIO HapyIUeHUM HaCTOSIIEro
AIMMHUCTPATUBHOIO PerjiaMeHTa.

4.7. JOMKHOCTHbIE JMIla YIIOJJHOMOYEHHOIO OpraHa IPMHUMMAIOT Mepbl K
MIPEKpPAlleHMI0 JOMYIIEHHbIX HapYIIeHuM, YCTPAHSIOT T[IPUYMHBI U  YCJIOBUS,
CIIOCOOCTBYIOLIME COBEPIIEHNIO HAPYILIEHNA.

Wudbopmaims o pesysbTaTax paCCMOTPEHUS 3aMEUYaHMiA U MTPeIJIOKEHUH I'PakiaH,
X OObeOVMHEHUM M OpraHM3alMii JOBOOUTCS OO CBENEHMS JIML[, HAIPaBUBLIUX 3TU
3aMeYaHus U IPeaJIOKeHMs.

V. Jocyne6ubiii (BHECYAe6HbIN) MOPSAAOK 06)KaI0BAHMS PELIeHUA U JeACTBUA
(6e3pecTBHUSA) OpraHa, MpPeaoCTaB/ISIONIEro rocyIapCTBeHHYI0 (MyHUIMIIAIBHYIO)
YCIIYTY, @ TaKXKe MX JO/IKHOCTHBIX JIMII, I'OCYJapPCTBeHHbBIX (MYHMIMIIAIbHBIX)

CITY)KaIMX

5.1. 3agButenp MMeeT IpaBO Ha O6KaIOBaHME pelueHus ¥ (MaM) AEeUCTBUA
(6e3neiicTBusI) YTIOJTHOMOYEHHOIO OpraHa, AO/DKHOCTHBIX JIMI YTIOJIHOMOYEHHOIO
opraHa, MHOT'OQYHKIMOHAIBHOT'O LEHTpa, a TaKxKe paboTHMKa
MHOTOQYHKIMOHAIbHOTO IIEHTPa NpM IPeIOCTaBJIeHU T'OCYAapCTBEHHOM YCIyTU B
nocynebHoMm (BHecymeb6HOM) mopsimke (manee - skanoba), B TOM uucjie B CIy4yasx,
npeaycMOTpeHHbIX craTheir 11.1 MenepanbHoro 3akoHa ot 27 uwosist 2010 roma N 210-
@3.

OpraHbl MECTHOTO CaMOYIIpPaBJ/IeHUsI, OPraHMU3anyy ¥ YIIOTHOMOYEHHbIe Ha
paccMoTpeHne Kaa00bl ML, KOTOPBIM MOXKET 6bITh HalpaB/ieHa JXajioba
3asIBUTEJISA B IOCyieO0HOM (BHeCy1e0HOM) MOpPsIAKe;

5.2. B mocyne6bHoM (BHECyne6HOM) MOpSAKe 3asgBUTENb (IIPeCTaBUTENb) BIIpaBe
06paTUTbCI C >KaJ0b0i B MMUCbMEHHOM ¢opmMe Ha OyMa)KHOM HOCUTENe WIA B
3JIEKTPOHHOM opme:

B YIIOJHOMOYEHHBII OpraH - Ha pemenme u (wim) neictsust (6e3meicTsue)
IO/DKHOCTHOT'O JIMLIA, PYKOBOIUTEJIS CTPYKTYPHOTO TOpaszesieHus Y 10JTHOMOYEHHOTO
opraHa, Ha pelleHue u pAeincTBus (6e3meiicTBue) YIIOTHOMOYEHHOIO OpraHa,
pyKoBOJUTENS YIIOTHOMOYEHHOTO OPraHa;

B BBILIECTOSIIMIA OpraH Ha pemenune u (wm) geiictBus (6espmeicTBue)
IO/DKHOCTHOI'O JIMILA, PYKOBOIUTEIS CTPYKTYPHOTO MO paszesieHus Y IIOJTHOMOUYEHHOTO
OpraHa;

K DPYKOBOIMTETIO MHOTO(YHKIMOHA/JIBHOIO IIEHTPA - Ha peIleHus M JeiCTBUS
(6e3meiicTBMe) pabOTHMKA MHOIOQYHKLUMOHAIBHOT'O LIEHTPA,

K VUYPEAMTEeNI0 MHOTO(MVHKIMOHAJILHOrO IEHTpa - Ha pelleHue U JeiCTBHUS
(6e3mencTBMe) MHOTODYHKIMOHATIBHOTO LIEHTPa.



B VYnomHOMOuYeHHOM opraHe, MHOTOQYHKIMOHAJIbHOM LIEHTPE, V YYPEIUTEsIs
MHOTO(YHKIMIOHQJIBHOTO IIEHTPa ONPEeNesSIOTCS YIIOJTHOMOYEHHbIE Ha PAaCCMOTpPEHNe
’Kaso6 IOJKHOCTHBIE JINIIA.

Cnoco6b1 vHGOpMUPOBaHMUS 3asIBUTEIEN O MOPSAAKE IIOAAYM ¥ PACCMOTPEHMUS
JKaJI0ObI, B TOM 4MCJIe C UCII0/Ib30BaHueM EqMHOro moprana rocyapCTBeHHBIX U
MYHMUIIMIIAJIBHBIX YOIYT (QYHKIMIN)

5.3. Uudopmaims o nopsake NomauM M pacCMOTPeHMs Kajobbl pasMelaeTcs Ha
MH(OPMaLIMOHHBIX CTEHAAX B MECTax IPeIOCTaBJIeHMS TOCYJapCTBEHHOM YCJIyTH, Ha
caitTe YmnosHOMOuYeHHOro oprasa, EIII'Y, a Takke mpemocTaB/sieTcsl B YCTHOM dopme
no tene@oHy u (MaIM) Ha JIMUYHOM IpMeme MO0 B IMCbMEHHOM (OpMe IMOUYTOBBIM
OTIIpaBJIeHMEM IO afipecy, YKa3aHHOMY 3asiBUTeJIeM (TIpeCTaBUTEIEM).

IlepeyeHb HOPpMATUBHBIX MPABOBBIX AKTOB, PEryJIMPYIOIINX ITOPSAOK
Aocyne6HOro (BHECYne6HOoro) o6xaoBauus aevcTBui (6esgencTBus) U (MIn)
peleHni, IPUHATHIX(0CYIIEeCTBIEHHBIX) B X0/€ IPeA0CTaB/IeHUs
rOCyAapCTBEHHOM YCIIYTHU

5.4. Tlopsmok mocymebHOro (BHeCyme6HOro) o6ykaJloBaHMs PELIeHU U [eliCTBUN
(6e3mencTBMs) YIIOJITHOMOYEHHOTO OpraHa, NpPegoCTaB/ISIIOIIEero roCyAapCTBEHHYIO
(MYHMLIMTIQJIBHYIO) YCIIYTY, @ TAK)KE €ro JO/DKHOCTHBIX JINL PEryIUpyeTCs:

- cratbamu 11.1 - 11.3 ®epepansHoro 3akona ot 27 uionst 2010 roga N 210-D3
"O6 oprauusaLyy MPenoCTaBIeHNs FOCYIapCTBEHHbIX M MYHUIUITATIBHBIX YCIYT

- [Nocranosnennem ITpaBurenncrsa Poccuiickoit @epepayy ot 20 Hos6ps 2012
ro;ra N 1198 "O ¢emepanbHOi TroCygapCTBEHHOM WHMDOPMAIMOHHOM CUCTEME,
obecrieunBaroILei Mpouecc HocynebHoro (BHeCcyme6HOro) O6>KasoBaHMSI pellleHuid U
neucTBuil (6e3meCTBUsI), COBEPIIEHHBIX IIpY IpefOCTaB/IeHMM IOCYNAPCTBEHHbIX U
MYHULMATITBHBIX YCIIYT .

VI. Oco6eHHOCTH BBIIIOJIHEHUS afMMHUCTPATUBHBIX Mpoueayp (AeiicTBuif) B
MHOTrO()YHKIIMOHA/IbHBIX IIEHTPaX IMPeA0CTaB/IeHUs IOCYyAapCTBEeHHbIX U
MYHUIAIIATbHBIX YCIYT

W cuepnbIBaloLIyii IlepedeHb aAMMHIUCTPATUBHBIX IIPOLEAYD (AeCTBUIL) IpH
MpeaoCTaB/IEeHUM TOCYAAPCTBEHHOM YCIIYTH, BbINIOTHSAEMbIX
MHOTro(YHKIMOHATbHBIMYU IEeHTPaMMU

6.1. MHOTrOQYHKIIMOHAIBbHBIN LIEHTP OCYILEeCTBIISeT:

HGOPMMpPOBaHMe 3asBUTENIEN O TMOpSAKE MPeJOCTaBIeHNs] I'OCYapCTBEHHOM
YCIYTM B  MHOTOQYHKIMOHAQJIBHOM ILIEHTpEe, IO MHBIM BOIIPOCaM, CBSI3aHHBIM C
TpefoCTaB/IeHeM rOCYAapCTBEHHOM YCIYTH, @ TAK)KE KOHCY/IbTUPOBaHMe 3asiBUTETIEN O
TIOpsiZIKe MPeNOCTaB/IeHNsI FOCYIAPCTBEHHONM YCIYTM B MHOTO(YHKIMOHAIbHOM LIEHTDE;

BbIZlady 3asBUTE/IIO pe3ysbTaTa INpefOCTaBeHUs] TOCyNapCTBEHHOM YCIyry, Ha



OyMa)kHOM HOCUTese, MOATBEPKIAAIIMX COLEepP)KaHMe 3eKTPOHHBIX ITOKYMEHTOB,
HaIpPaB/JIEeHHbIX B MHOTOQYHKLVOHAJIBHBIM LIEHTP MO pPe3y/abTaTaM IpefoCTaB/IeHMs
rOCyJapCTBEeHHOM YCJIYTM, & TaKKe Bbifaua JOKYMEHTOB, BKJIOYAs COCTaB/IeHMEe Ha
OyMaKHOM HOCHTEsIe M 3aBEepeHME BBIMMACOK 13 MH(POPMALMOHHBIX CUCTEM OPraHOB,
IIPEJOCTABIAOIIMX TOCYNaPCTBEHHbIX YCIYT;

MHbIe NPOLEAYPLI U AEUCTBUS, NpenxycmoTpeHHbie @enepanbubiM 3akoHom N 210-
@3.

B cootBercTBuu c yacthio 1.1 crateu 16 PepepanbHoro 3akoHa N 210-D3 paa
peaym3aumy CBOMX (DYHKUMI MHOrO(QYHKIMOHAAbHbIE LIEHTPhI BIIPaBe IIPUBJIEKATh
VIHbIe OpraHM3alnmn.

NndopmupoBanme 3assBuresien

6.2. HHdopmupoBanme 3asgBuTENsET  MHOTOQYHKUMOHAIbHBIMM  ILIEHTpaMu
OCYILIECTBJISIETCS CAeAYIOIMMM CII0CO6aMu:

a) TOCpeACTBOM IIPMBJIEUEHMSI CPENCTB MacCOBOM MH(OpMaLmy, a Takke IyTeM
pasMelleHnss MHGOpMauuy Ha O(PUUMAIbHBIX CaiTax ¥ MHOOPMAIMOHHBIX CTEHIaX
MHOTOQYHKIVOHA/IbHBIX I[€HTPOB;

6) mpu obpaiieHuyu 3agBUTENS B MHOTOQYHKIUMOHAJIbHBIA LEHTP JIUYHO, IO
Tesle()OHY, IOCPEACTBOM ITOYTOBBIX OTIIPABJIEHNI, MO0 IO 3JIEKTPOHHOM TOYTE.

IIpn nuuHOM Ob6paiieHny paboOTHMK MHOrOGYHKIMOHAJIBHOIO LIEHTPa IMOAPOOGHO
MHOOPMUPYET 3asIBUTEJIEN IO MHTEPECYIOIIMM UX BOIPOCAM B BEKJIMBOV KOPPEKTHO
(opMme ¢ UCTOIB30BaHMEM OGUIMATBHO-IEI0BOrO CTWIA peun. PekomeHayeMoe BpeMs
[IpeloCTaB/IeHNsI KOHCYIbTaluy - He 6osiee 15 MuHYT, BpemMsi OKuaaHusi B ouepeny B
cekTope MHOOPMMPOBAHMS /IS MOTYYEHUS MHPOPMALMM O MYHULUIIATIBHBIX YCIyTax
He MOXXET IpeBbIIaTh 15 MUHYT.

OrBer Ha TeneOHHBIM 3BOHOK [O/DKEH HauMHAThCs C uHboOpmammm O
HayMEHOBAaHMM OpraHmusaiuy, GpaMminy, MMEHM, OTYECTBE M JO/DKHOCTM paboTHMKaA
MHOTOQYHKIMOHAJIbBHOTO LIEHTpPa, IPMUHSBILIETO Tesie(OHHbIN 3BOHOK. HIMBUAYaibHOE
YCTHOE KOHCYJIbTMPOBaHME Ipy oOOpalleHnyu 3asgBuUTeNs 1Mo TeeoHy pabOTHMK
MHOTO(YHKIMOHAJIBHOT'O LIEHTPa OCYIIeCTBISeT He 60siee 10 MUHYT.

B cn1yyae ecim my19 MOArOTOBKM OTBETa TpebyeTcs 6Gosiee INMPOIOIKUTENIbHOE
BpeMms, pPabOTHUK MHOTr'O()yHKIIMOHAJIBHOT'O LIEHTpa, OCYILIECTBJISIOLIMI
VHIMBUIOYAJIbHOE YCTHOE KOHCYJIbTMpPOBaHME 110 TenedoHy, MOKeT IIpPemJIOKUTh
3asIBUTEJIIO:

U3JIOKUTh OOpallleHne B MMCbMEHHOVM (opMe (OTBET HAIpaBJseTCs 3asiBUTENIO B
COOTBETCTBMM CO CIIOCOOOM, YKa3aHHBIM B OOpalleHun);

Ha3HAYNUTh APYroe Bpemsi /i1 KOHCYJ/IbTalA.

ITpM KOHCYJILTUMPOBaHMM IO TNMCbMEHHbIM OOpalleHUsM 3asiBUTENIeNl OTBeT
HampaBjISIeTCss B IMCbMEHHOM Buje B CpPOK He mo3sgHee 30 KaJeHOAapHbIX OHeN C
MOMEHTa perucTpauumu obpaileHuss B (Gopme 3JeKTPOHHOIO OOKYMEHTa IO aapecy
9JIEKTPOHHOM TIOYTBHI, YKa3aHHOMY B obpaiieHuu, IIOCTYMMBILIEM B
MHOTO(YHKIMOHAIBHBI LIEHTP B (JOpMe 3JeKTPOHHOTO IOKYMEHTa, ¥ B IMChbMEHHOM
dbopmMe MO TmOYTOBOMY ajpecy, VYKa3’saHHOMY B oOOpaleHuy, IIOCTYIMBIIEM B



MHOTOQYHKIIMOHAJIbHBIN LIEHTP B IMMCbMEHHOM (hopMe.
BbIgaua 3asIBUTENIO pe3y/ibTaTa MPe0CTaB/IeHUs rOCYAapCTBEeHHOM YCITYTHU

6.3. [Ipy HammMuuy B 3asBJI€HMM O MPENOCTAaBJIEHUM TOCYJapCTBEHHOM YCIYTU
yKasaHMsl O Bblaye pesy/bTaTOB OKas3aHMs YCJIYyTM 4Yepe3 MHOTO(MYHKIVIOHATbHbINA
LEHTP, YTIOJHOMOYEHHbIA OpraH IepelaeT JOKYMEHTbl B MHOTO(GYHKIMOHAIbHbINA
LHEeHTp [/ MOC/IeAYIOIe Bbiauy 3agBUTENIO (MPEeICTaBUTENI0) CIIOCOO0M, COIJIACHO
3aK/IFIOYEHHbIM  COIVIAIIEHMSIM O  B3aMMOOEMCTBMM  3aK/JIIOUYEHHbIM  MEXAY
VIOMHOMOYEHHBIM OpPraHOM ¥ MHOTO(QYHKIVMOHQJIbHBIM LIEHTPOM B IIOPSZKe,
yrBepkaeHHoM [locranoBnenuem IIpaBurenbctBa Poccuiickon ®@epmepaumyu  OT
27.09.2011 N 797.

[Topsimnok u cpoku mepemauyu YIIOJTHOMOYEHHBIM OPraHOM TaKMX NOKYMEHTOB B
MHOrOGYHKIMOHA/IbHBIA 1€HTP ONpeessioTCd COrJIallleHMeM O B3auMOIEeNCTBUM,
3aK/JIIOYEHHBIM MMM B TOpsAKe, ycTaHOBJeHHOM [locraHoBneHueMm IIpaBurenbcrBa
Poccuiickon @enpepauun ot 27.09.2011 N 797.




[Tpunoskeune N 1

K AIMMHVCTPATUBHOMY PErJIaMEHTY
IIpeIOCTaB/IEHNS TOCYIapCTBEHHOM YCIIYTH
"TIpemocraBienue cyoCummii

Ha OIUIATY KMJIOrO ITOMEIEHMS

Y KOMMYHAaJIbHbIX YCIIyT"

B ynonHoMo4eHHbIn opraH

3AABINEHUE
0 NpPeaoCTaBnNeHUN rocy4apCTBEHHOW yCryru
"MpenocTtaBnexve cybeuamini Ha onnaty
XKMIOro NOMELLEHNS U KOMMYHanbHbIX ycnyr"

A, (®.1.0))
npoLwly npenocrtaBuTb MHE U npoXuBarwLluM COBMECTHO CO MHOI 4neHam Moel CeMbu CyﬁcMﬂM}O Ha onnaty
JKMNOro noMeLleHusa N KOMMyHanbHbIX yCnyr.

N damunus, UMs, OTYECTBO CreneHb N nacnopTa, kem 1 Hanuuune mep
poacTea Korga BblgaH coumarnbHon
noaaepXKu
(Aa/ner)
s 3aaBUTENb
2
3.

MecTo NoCTOSIHHOrO XUTEnNbCTBA:

HaceneHHbIl nyHKT UHpeke Ynuua [om Kopn. KB.

KoHTaKTHbIN TenedoH .

Cnocobbl nepeyncnexus (Bpy4eHus) cybcmanii Ha onnarty >Xunoro NoMeLLeHUs U KOMMyHarnbHbIX YCIyr:
1. Ha 6aHkoBCKUIA CYET:
®.N.0. Bnagenbua cyeTa:
Homep cuyeTta (ana nepeyucneHms cybeunani):
HavnmeHoBaHue 6aHka:

BVK GaHka:

2. Yepes opraHusauuio cessu
3. Yepes kaccy ynonHOMOYeHHOro opraHa
MNepeyeHb NpeacTaBneHHbIX AOKYMEHTOB:

ol 20__ropa




(nognuch 3aaBuTens)

JInHWs oTpbiBa
O6opoTHasi CTOpoHa 3asiBNeHus

B cootBetctBunM c [IpaBunamu npepoctaBneHus cybcuauii Ha onnaty >KWMoro MoMeLUeHUs ©
KOMMYHanbHbIX ycnyr, yTBepXAeHHbiMu [locTaHoBneHuem [lpaButenbctea Poccuiickon Pepepauum OT
14.12.2005 N 761 "O npepocTaBneHun cybcuanii Ha onnaTty >XUMOro NMOMELLEHUS U KOMMYyHanbHbIX yCnyr',
obsasytocb(emcsi) cooblyatbe B YNOMHOMOYEHHbI OpraH B TeyeHue 1 Mecsiya O HacTynneHun cobbITui,
npeaycMOTpeHHbIX noanyHkTamu "a" n "6" nyHkra 60 ykasaHHbIx [Npasun.

Cornacue Ha aBTOMaTU3UPOBaHHyt0, a Takke 6e3 Ucnonb3oBaHWsl CPeACTB aBToMarusauum obpaboTky,
ucrnonb3oBaHMe U nepepady MNepcoHarnbHbIX AaHHbIX, COAEPXalUMXCH B HACTOSILLEM 3asiBNeHun U
MPUNOXEHHbIX AOKYMEHTaX, a TakKe MHOOPMALMIO O HA3HAYEHHbIX U BbINMAYeHHbIX CyMMax cybeuaum ¢ Lenbio
OKasaHua Mep couuanbHOW NOAAEPXKKM B COOTBETCTBUM C TpeboBaHMSMU OEWCTBYIOLLEro 3aKoHoAaTenbCTBa,
OCYLUEeCTBNEHUS U  BbINOMHEHUA BO3MOXEHHbIX 3akoHoAaTenbCTBOM  Poccuiickoir  depepaunm  Ha
YNOMHOMOYEHHbIA opraH yHKLUWIA, NONMHOMOYUIA U 0Bs3aHHOCTEN NnoaTBEpPXAato(em).

Hacrosiee 3asBneHve [eiCTBYeT Ha nepuoi A0 MUCTEYEHUS CPOKOB XpaHEHWsi COOTBETCTBYIOLLEN
UHbopMaUMU Unu JOKYMEHTOB, COAEpXKalUuxX yKasaHHyl WHgopmauuio, onpeaensemMbiXx B COOTBETCTBUM C
3akoHoaartenbCcTBOM Poccuiickoih Pegepauuu.

Cornacve paHo A0OPOBONBHO M MOXET ObiTb AOCPOYMHO OTO3BAHO B Cry4yasx, MpeayCcMOTPEHHbIX
defepanbHbiM 3akoHOM OT 27 uons 2006 roga N 152-®3 "O nepcoHanbHbIX AaHHbIX', Ha OCHOBaHWUM
3anBMeHns, NoAaHHOro B YNONHOMOYEHHbIV OpraH.

damunusa, UM, OTYECTBO 3aABUTENSA U YNEHOB CEMbMU [aTta Mopnucek

3asBrneHune npuHsan:
0y 20__ropa PerncTpaunoHHblit Homep:

(nognuch cneunanucra)

JInHus oTpbiBa
PACMNCKA-YBEOOMNEHUE

3asBneHue u AOKYMEHTbI Ip.

NPUHAN (9.1.0., BOMKHOCTb)

PernctpaumoHHbIi [arta npuema Mepwog pac4yeTa | Konnyectso Mopnuck
HOMep 3asBuTens 3asBneHus [OKYMEHTOB COTpYyAHUKa
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[Tpunoskenne N 3
K AIMVHVCTPATMBHOMY PErJIaMeHTY
IIpeIOCTaBJIEHMS TOCYIapPCTBEHHOM YCIIYTH
"IIpegocTaBiedne cybcuaniia
Ha OIUIATY JXMJIOTO TIOMEIeHUS
Y1 KOMMYHAQJIbHBIX YCJIYT "
PEILIEHME N° ot «_ » P
0 IIPefOCTaBIEHNN IOCYyJapCTBEHHOM YCIYTHM NPefoCTaBIeHue Cyocuaii Ha
OIUIATY JXMJIOT'O IIOMELIeHUSI MU KOMMYHAa/IbHbBIX YCJIYT

[IpenocraButhb rpaskmaHnHy(ke) ;

nacrnopr rpaxkganaa P® cepun N BbIJaH

IIPOKUBAIOLLEMY(€eif) IO afpecy: ;

CY6CI/IIU/IIO Ha OIUIaTy JKMJIOTO IMOMEILEeHMS 1 KOMMYHAaJIbHbIX YCIIYT.

Brimnary cybcuany npousBoguTh B IEPUOL, C I. 10 T.

B CyMMe pyo.

Criocob6 BbIMJIAThI;

PyxkoBoguTenp yroJHOMOYEHHOrO OpraHa

M.II.

Ucnionuurenp:




[Tpunosxkenue N 4

K AIMMHUCTPATUBHOMY PErJIaMEHTY
IIPeIOCTaB/IEHNS TOCYAaPCTBEHHOM YCITYTH
"TIpegocraBnenue cyocummin

Ha OIUIATY KMJIOrO MOMEIEHMSI

Y1 KOMMYHaJIbHbIX YCIIyT"

PEILIEHUE N® OT « » T

006 OTKa3e B MPeA0CTaBIEHNN IoCyJapCTBEHHOM YCIYyTH IPefoCTaBIeHue CyoCcuami
Ha OIUIATYy JKWIOr0O IIOMEIIeHUsI ¥ KOMMYHA/IbHBIX YCJIYT

OTkasaTb B mpegoCTaBIeHUY I'OCYAapPCTBEHHOM YCJIYTY IPpaskIaHMHY(Ke)

IpoKMBarolLemy(ein) mo agpecy: ,

IO MMPUYMHE

PykoBOaMTE b YITOJTHOMOYEHHOI'O OpraHa

ML.IL

NUcnonuurenb:




[Tpunoskenne N 5
K AIMUHUCTPATUBHOMY PerjiaMeHTy
TIPeIOCTaBJIEHNS TOCYIaPCTBEHHOM YCITyTH
"TIpemocTaBieHue CyoCuamii
Ha OIUIATY KMJIOrO ITOMEIEHMS
Y KOMMYHaJIbHbIX YCITyT"
PEIIEHUE N®° ot «__ » P
O IIPMOCTAHOBJIEHUM PACCMOTPEHMS 3asIBJICHUS
0 IpeoCTaB/IEHUM rOCYAAPCTBEHHOM YC/IYIM IMPeAOCTaBIeHne Cyocuanii Ha
OILIATY JKWIOTO IIOMEIeHNUSI M KOMMYHA/IbHBIX YCJIYT

[TprocTaHOBUTHL PACCMOTpEHME 3asiBJIEHUSI O IPEeIOCTaBJIEHUY 'OCYIapCTBEHHOM
YCIIYI'U IpaskagaHuHy(Ke)

IpOXKMBaroIeMy(ei) 1o aapecy: )

IO MIPUYMHE

PykoBoguTenb yrioJHOMOYEHHOrO OpraHa

ML.IL

UcnonuuTenob:




[Tpunoskenne N 6

K AIMMHUCTPATUBHOMY PErIaMeHTY
TIpeIOCTaB/IEHNS TOCYAAPCTBEHHOM YCIIYTH
"TIpemocraBieHue cyoCuaniia

Ha OILIATY JXMJIOTO TIOMEeILeHNS

Y KOMMYHaJIbHBIX YCIIYT "

PELHIEHUE N® OT « » I,
0 BOCCTaHOBJIEHMM TIPeOCTaBJIeHMS TOCYJAPCTBEHHOM YC/IYIy NpeoCTaB/IeHne
cy6Ccuanii Ha OIUIATY JKMJIOTO TIOMeIeHMsI ¥ KOMMYHA/IbHBIX YCTYT

BoccTaHOBUTB ITpenocTaB/ieHye rocyapCTBEHHOM YCIYTH rpaskaHuHy(Ke)

IIPOKMBaloLLeMy(ei) o aapecy: ;

ITpenocraBnenue cyb6cuamnm BOCCTaHOBIEHO

[TpyunHa MpMOCTaHOBJIEHNS:

[IpuumnHa BOCCTAaHOBJIEHMSI:

PyKoBOIMTE b YITOJTHOMOUYEHHOT'O OpraHa

MLIL.

UcnonHnTeNb:




[Tpunoskeune N 7

K AIMMHUCTPATUBHOMY PErJIaMEHTY
IIPeIOCTaB/IEHNS TOCYAaPCTBEHHOM YCITYTH
"IIpegocraBnenue cyocuamia

Ha OIUIATY >KMJIOrO ITOMEeLLEeHVS

Y1 KOMMYHaJIbHBIX YCITyT"

PEIIEHME N° ot «__ » I
0 IIpeKpalleHnu MpeAoCTaBIeHNUS FOCYJapCTBEHHOM YCIYIU MpeJoCTaB/IeHue
CyOCHMIMIA HA OIUIATY JKMUJIOTO MOMEIIEHNS M KOMMYHA/TbHbBIX YC/ITYT

[Ipekpatuth npemocTaBiieHNe rOCyIapCTBEHHOM YCIIYTY TpaskgaHmHy(Ke)

IIPOKMBaroLLemMy(en) o aapecy: ;

I10 ITpMYNHE

PykoBoauTenb yIoJIHOMOUEHHOTO OpraHa

ML.IL

Ucnionuurenn:




[Tpunoskenne N 8

K AIMUHUCTPATMBHOMY PErjaMeHTy
IIpeJOCTaBJIeHNs TOCYJaPCTBEHHOM YCITyTH
"TIpegocraBnenne cybcummii

Ha OIUIATY KMJIOTO TIOMEIEHMS

Y KOMMYHAaJIbHBIX YCIIyT"

AIMHUHHACTPATUBHBIE ITPOLEAY PbI
INPEJOCTABJIEHUS TOCYJAPCTBEHHOMU YCIIYT'H

1. TIpoBepka JOKYMEHTOB ¥ perucTpauys 3asBIeHNS:

B COCTaB aIMMHUCTPATUBHOM MIpoLe Iy Pbl BXOJSAT cienyoume
aIMVHUCTPATUBHbBIE TECTBUS:

1) mpoBepka MOKYMEHTOB ¥ PErUCTpaLMS 3asBICHNS;

2) OTKa3 B IIpueMe 3asiBJIEHMS U TOKYMEHTOB, HEOOXOAVMBIX JIJIsI ITPeIOCTaBIeHNS
rOCyapCTBEHHOM YCITYyTH, MO0 perucrpaiys 3asBaeHMs U JOKYMEHTOB, HEOOXOMMBbIX
/1 TIpeA0CTaBIeHNUsSI TOCYIaPCTBEHHOM YCITYTH.

OTBeTCTBEHHbIM 3a BbIMMOJIHEHWE aIMUHMCTPATUBHOIO MOeiCTBMS ' IIpoBepka
NOKYMEHTOB ¥  pEerucTpauusi  3asB/leHMss’  SIBJIIETCS ~ JOJDKHOCTHOE  JIMIO
YIIOJIHOMOYEHHOTO OpraHa, KOTOpOe OIpeessseTcsi B COOTBETCTBUM C HOKHOCTHOM
MHCTPYKLMEN.

JTOKHOCTHOE JIMLIO YTIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a BBITNIOJTHEHME
aIMUHUCTPATUBHOTO AeiicTBus "TIpoBepKa JOKYMEHTOB U PErucTpaLys 3asBIeHus

1) npoBepsieT  IOKYMEHTBbI, VIOCTOBEpSIIOLIME  JUYHOCTb  3asABUTENI,
CBUZIETEILCTBYET CBOE MOJIMChIO IPaBUIbHOCTb BHECEHMSI B 3asiBJIEHME INACIIOPTHBIX
naHHbIX 3asButens. [lpu  obpamenmn uepe3 EII'Y  amyHOCT,  3asBUTENS
YCTaHaBIMBAETC  IMOCPEACTBOM  uaeHTMdmraumum ¥ ayTeHTMuKaumm  C
MCIIONIb30BaHMeM MHGOPMALMOHHBIX TEXHOJIOIMH, IIPEeNYyCMOTPEHHBIX 4YacTbio 18
cratbu 14.1 ®@epepanbHoro 3akoHa ot 27.07.2006 N 149-®3 "O6 wmnbopmaimmy,
MH(POPMAILMOHHBIX TEXHOJOIMAX M O 3ammre wuHbpopmamyu'. B crydae mnopaum
3asIBJIGHMSI Yepe3 MPeCTaBUTe IS 3asiBUTEIS B 3asiBJIEHMM YKa3bIBalOTCS (pamummms, ums,
OTYeCTBO, IMOYTOBBIN aAZpeC MECTa >KUTeIbCTBa (MecTa NpebbIBaHus, (PaKTMYECKOro
MPOKMBAHMSA)  TPENCTaBUTEJs, HaMMEHOBaHME ¥  DEeKBU3UTbI  JIOKYMEHTQ,
YAOCTOBEPSIOLLETO JIMYHOCTh IIpeICTaBUTEIS, PEKBU3UTBI IIOKYMEHTA,
IO TBEPKIAFOIIIETO TTOJTHOMOYMST TIpeiCTaBUTEIS. VKa3aHHbIE CBeNEeHus
TIOATBEP)KIAOTCS TIOAMMCHIO TIPEACTaBUTENST 3asBUTeNII C IIPOCTaB/IEHMEM JaThl
TIpeICTaBJIEHMs 3asIBJIEHMS;

2) mnpoBepseT KOMIUIEKTHOCTb JOKYMEHTOB, IIPaBWIbHOCTb OQOpMJIEHMUS U
COLepsKaHMe MPEeICTaBIeHHbIX JOKYMEHTOB, COOTBETCTBME CBEeIeHMI, CONEePKaILMXCS B
IOKYMEHTax, HeO6XOAMMBIX I ITPEeNOCTaB/IeHNMSI TOCYAAPCTBEHHOM YCIYTH,

3) npMHMMaeT 3aBEpPEHHbIe B YCTAHOBJIEHHOM IIOpSIKE KOMNUY [OKYMEHTOB,
HEOOXOIUMBIX [Jisi TPEeNOCTaB/eHMs] TOCYJapCTBEHHOM YCIyr'M, 3aBepsieT KOIuu
IIOKYMEHTOB, IPUJIOKEHHBIX K 3asIBJIEHMIO, CBEpsISl UX C MOIJIMHHMUKAMMU.



MakcumManbHbI CPOK BBITIOJIHEHMSI aJIMMHMUCTPATMBHOrO neiictBus 'TIpoBepka
IOKYMEHTOB 1 perucrpauys 3asasienus’ cocrasiser 10 MuHyT.

OTBeTCTBEHHBIM 32 BBINOJHEHME aAMUHUCTPATUBHOrO aeicTBus 'OTKas B rpueme
3asdBJIEHMS] ¥ JOKYMEHTOB, HEOOXOOMMBIX IJIsi IIPEeIOCTaBJIEHUSI TOCYAapCTBEHHOM
ycayry, Jmbo  perucTtpauysi 3asgBl€HMS UM JOKYMEHTOB, HEOOXOOMMBIX JIst
NPeJOCTaBlIeHNs TOCYHAPCTBEHHOM  yCIyrM' — SBJISETCS  [O/DKHOCTHOE  JIMIIO
YIIOJIHOMOYEHHOI'O OpraHa, KOTOpOe OIpefessieTCss B COOTBETCTBUM C JOIKHOCTHOM
VMHCTPYKIIMEN.

JTO/DKHOCTHOE JIMLIO YIIOJTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a BBIMTOJHEHME
aJMUHUCTPAaTMBHOrO JenctBus 'OTka3 B IpuemMe 3asBjeHMs U JOKYMEHTOB,
HEOOXOAMMBIX [JISl IPEeNOCTaBJIEHUS TOCYJAaPCTBEHHOM YC/Iyry, JMbO permcrpanms
3aBJIEHUSI U JOKYMEHTOB, HEOOXOOMMBIX [JI1 IIPEJOCTAaBJIEHUS T'OCYLApCTBEHHOMN
yenyru'':

1) mpu Hamuuuy OCHOBaHMM [JI1 OTKasa B IIpUEMe 3asiBJIEHMS M JIOKYMEHTOB,
HeOOXOIMMBIX IJI MPeNOCTaB/IEHUS IOCYNApCTBEHHOM YCIYTY, YKa3aHHbIX B ITYHKTE
2.15 HacrosIlero persamMeHTa, OTKashbiBaeT B IIpyeMe 3asB/IeHUs ¥ [JOKYMEHTOB,
HEOOXOIMMBIX JIJISI TPeNOCTaBJIEHNSI TOCYIapCTBEHHOM YCITYTH;

2) mpu OTCYTCTBMM OCHOBAHMIA IJI OTKas3a B IpUeMe 3asiBJIeHUS UM JOKYMEHTOB,
HEOOXOAUMBIX [JISl MPEeNOCTaBAeHUS I'OCYJapCTBEHHOM YCJIYTY, YKa3aHHbIX B ITYHKTE
2.15 Hacrosiero persiaMeHTa, perucTpupyer 3asBieHue B JKypHasie perucrpaumm
3asBJIEHM) O Ha3HAUEHMM KOMIIEHCALMM PacXOfOB Ha OIUIATY JXWIOrO IMOMEIeHMs U
KOMMYHAJIbHBIX YCIYT (masiee - JKypHa) B IeHb [10auM 3asiBJIEHMS 3asiBUTEJIEM JINUHO,
60 B IeHb MOCTYIUIeHMs 3asBienus u3 M®LI, yepes opraHMsanmm MOYTOBOM CBSI3H,
mmbo He mo3gHee pabouero MOHS, CAEAVIONIEro 3a [IHEM II0Jauy 3asBlIeHus B
VIIOJTHOMOYEHHBI/ OpraH, HalpaB/JIEeHHOTO C MCIIOJb30BaHVeM MHGOPMAaLMOHHO-
TeJIeKOMMYHMKALIMOHHBIX TEXHOJIOTHIA;

3) B cilyyae JIMYHOIO OOpallleHusl 3assBUTEJISI BbIZAeT pacCIMCKy-yBeJOMJIEHME, B
KOTOPOM YKa3bIBAaeTCS PEruCTPAlMOHHbIA HOMep 3asiBieHus, GamMwinsg ¥ IOAINUCH
IO/DKHOCTHOTO JIMIIA YIIOJITHOMOYEHHOI'O OpraHa, IPMHSBILIEro 3asiBjeHKe, a B CiIydyae
NPUHSTUS 3asBJIEHUS B 3JIGKTPOHHOM (popMe - HampaBisieT 3asiBUTENIO 3JIEKTPOHHOE
COOOILIIEHME O €ero MPUHATUM MO0 06 OTKase B NPUHATUM 3asBJIEHMS HE IO3[IHee
pabouero IHs, CJIEAYIOIIEro 3a JHEM IOJauy 3asiBJIEHMSI.

B ciyyae oTkasa B mpueme 3asB/I€HMS M OOKYMEHTOB, HEOOXOAMMBIX [IJIs
peoCTaB/IeHNs TOCYAapCTBEHHOM YCIyry, Bo3Bpauiaer 3asBureno mb6o B MOII (B
CTy4yae TomauyM 3asgBJIEHUMST M JOKYMEHTOB HeOOXOAMMBIX [JIsl IIpPeIOCTaB/IeHMS
rocymapcTBeHHOM youayry, uepes MOIL]) snmbo HampasisgeT uepe3 OpraHu3alun
MIOUYTOBOJ CBSI3M 3asBJIEGHME ¥ [JOKYMEHTbI, HeOOXonumble I IIpelOoCTaB/IeHMs
rOCY[apCTBEHHON ycaiayru (B CjIy4ae MX IPENCTaBJIeHMs 3asBUTesIeM), He ITO03[Hee
pabouero mHS, CHAEOYIOLIErO 3a AHEM TIIOCTYIJIEHUS 3asBJIeHMs U JIOKYMEHTOB,
HEOOXOIMMBIX I ITPEIOCTaB/IEHNMS TOCYAAPCTBEHHON YCIYIN.

MaKCHMMaJIbHBII CPOK BBIMOJHEHUs aJMMHMCTpaTuBHOro neiictBus "OTkas B
npueMe  3asgBj€HMS M JOKYMEHTOB, HEOOXOOMMBIX [Jis1  TPeNOCTaBJIeHNMs
rocyIapCTBEHHOI YCIYTH, MO0 perucTpanys 3asBaeHus ¥ JOKYMEHTOB, HEOOXOAMMBIX
IIJ151 TIPEOCTABJIEHNMS TOCYJaPCTBEHHOM YCITYTH .



1) B ciryuae imuHOro obpalleHns 3asBUTEIIS He MOXKET IIPEeBhIIIaTh 5 MUHYT;

2) B (QlIyvyae TOmAuM 3aABJE€HMS U JOKYMEHTOB, HEOOXOOUMMBIX IJIs
NpeJOoCTaBJeHUs TOCYHAapCTBEHHOM ycayru, uepe3 MOILI, opraHmusaumm mOYTOBOM
CBSI3M He INO3JHee MHS IOCTYIUIEHUSI 3asiBJIEHMS UM OOKYMEHTOB, HEOOXOOMMBIX [IJIS
IIpeloCTaB/IeHysI TOCYyJaPCTBEHHOM YCJIYTH, B YIIOJITHOMOYEHHbI OpraH;

3) B ciyyae TIojauM 3asiBJIGHMSI M JOKYMEHTOB, HEOOXOAUMBIX MJif
IIpefoCTaB/JIeHus TOCYJapCTBEHHOM YCIYTY, HAIlpaBJIe€HHBIX B (OpMe 3/IeKTPOHHBIX
IOKYMEHTOB, He IOo3[Hee pabodero OHS, CJIEAVIOIIEro 3a JTHEM [OAa4y 3asBIeHMUS U
NOKYMEHTOB, HEOOXOOMMBIX [JI IIPeIOCTaBJIEHMS TOCYJapCTBEHHOM YCIYTH, B
YIIOJTHOMOYEHHBI OPraH.

Kpurepmem npunHsSiTMS peleHrs O IpuUeMe 3asBJIeHUS U JOKYMEHTOB,
HEOOXOAUMBIX IJIST MPEeNOCTaBIE€HMSI I'OCYIapCTBEHHON YCIYTH, SIBJISIETCS OTCYTCTBME
OCHOBaHMI MJIsI OTKasa B TpueMe 3asiBJIeHUsI ¥ [JOKYMEHTOB, HEeOOXOOMMBIX [JIs
IIpeIOCTaB/IeHNs TOCYAAPCTBEHHOM YCITYTH.

Kpurepuem npunsitus pemieHus o6 oTkase B NpuUeMe 3asBJIeHMUSI U JTOKYMEHTOB,
HeOOXOOMMbBIX IJII TPEeNOCTaBJIEHMS T'OCYJapCTBEHHOM YCIYTM, SIBJSETCS Haauyue
OCHOBAaHMI IS OTKa3a B IpMeMe 3asiBJIEHMS M JOKYMEHTOB, HEOOXOIMMBIX IJIsl
IIpefoCTaBIeHNs TOCYIaPCTBEHHOM YCIIYTH.

Pe3ynbTaToM BBINOTHEHMS aAMUHUCTPATUBHOM ITPOLIELYPbI SIBJISETCS perucrpanms
3asIBJIEHUSI UM JIOKYMEHTOB, HEOOXONMMBIX [JIs TPeNOCTaBJIeHMs TI'OCYIapCTBEHHOM
yciryry, B JKypHase 6o oTKas B IpueMe 3asBJIEHUS Y JOKYMEHTOB, HEOOXOAMMBbIX IJIs
IIPeIOCTaBJIeHNUS IOCYAAPCTBEHHOM YCIIYIH.

Crioco6om (ukcaimm pesysbTaTa BBITOJHEHMS aIMUHUCTPATUBHOM NPOLEIYDhI
SIBJIIETCST BHECEHME MH(POpMaLMM O NpUeMe 3asiBJIEHMSI U JOKYMEHTOB, HEOOXOAMMBbIX
IIISI TIPEIOCTaBJIEHMS TOCYAAPCTBEHHOM yeayru, B JKypHas mpy OTCYTCTBUM OCHOBaHMM
IJIs1 OTKasa B NpMeMe 3asBJIEHMS U JOKYMEHTOB, HEOOXOAMMBIX IIJI IPefOCTaBJIeHNs
rOCYIapCTBEHHOU ycayru. B ciyyae oTkasa B mpueMe 3asBieHUS U JOKYMEHTOB,
HEOOXOIMMBIX [JJI1 IIPEeJOCTaB/JIEHMS TIOCYJApCTBEHHOM VCIyrM, - BHECEHMe
uHbopMaluy 06 OTKase B IpueMe 3asBJIEHMSI M [TOKYMEHTOB, HEOOXOAMMBIX [JIf
MPeIOCTaBIeHNs] TOCYJapCTBEeHHOM ycayru, B JKypHas ycTHOro mpuema mo (Gopme,
YTBEPXKAEHHOM YIIOJTHOMOYEHHBIM OPTaHOM.

2. Tlomyuenme cBemeHuit mnocpencTBom (DemepasbHOV  TOCYIAPCTBEHHOM
MH(GOPMALIMOHHOM cucTeMbl "EnuHas cucreMa MeXXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3anmopeiictBus' (nanee — CMOB):

Y II0/THOMOYEHHBIN oprad (opMuUpyeT 1 HaIlpaBJisieT MeXXBeIOMCTBEHHbIE 3aIIPOChI
B OpraHbl (OpraHm3alym), y4acTBYIOIIME B IIPEJOCTaBIEHMY FOCYLapPCTBEHHOM YCIYIH,
B TOM YMC/Ie HamnpaB/eHMs JOKYMEHTOB Ha OyMakHOM HocuTesle Wi B (opme
5JIEKTPOHHBIX [JOKYMEHTOB O IIPeNCTaBJeHUM [JOKYMEHTOB ¥ MH(GOpMaumy,
HEOOXOOMMBIX [JIS TPENOCTaBJ€HUs] TOCYJAapCTBEHHOM YCJIyTY, HarpaB/ieHHbIE
OpraHoM, IIpeOCTaBJISIONIM rOCyJapCTBEHHYIO yCIIyTYy, mb0o
MHOTO(YHKIMOHAIbHBIM LEHTPOM MM HalpaBJeHHbIe C MCIONb30BaHMeM EmmHOro
opTasia NPy 3allOJIHEeHMM 3asBUTEIEM 3aIpoca O NpPefOCTaBJIeHNy IOCYapCTBEHHOM
VCIYTM B 9/MIEKTPOHHON (GopMe (Ipy HaAMuMM TEXHMUYECKOV BO3MOXKHOCTM) B
rOCYy[ApCTBEHHbII OpraH, OpraH MECTHOTO CaMOYIIpaBJIeHMsl, IT0[BEJOMCTBEHHYIO



rOCyJapCTBEHHOMY OpraHy WIX OpraHy MeCTHOrO CaMOYIIpaBJIeHUSI OpraHu3alluio,
YYaCTBYIOLIYIO B IPeAOCTaBJIEHUM FOCYNAPCTBEHHBIX MM MYHULIMIIAIBHBIX YCJIYT, Ha
OCHOBaHMM 3aIpoca O IPeNoCTaBJIeHMM T'OCYJapCTBEHHOM YCJIYTM WIM 3ampoca O
IIPeOCTaBJIeHUM ABYX U Oojiee rocymapCTBEHHbIX U (M) MYHULMITAIbHBIX YCJIYT B
M®I] npu ogHOKpaTHOM O6pallleHny 3asIBUTEJIS.

OcHoBaHMeM 119 Hayasia BBITOJIHEHMSI aMMUHMCTPATUBHON IPOLENYPhI SBIISIETCS
perucrpauys MOCTynuBuUIero 3asiBieHus B JKypHane u HemnpeacTaBjeHMe 3assBUTEIEM
NOKYMEHTOB, COIZepXKaluMX CBeOeHus, HeoOXOomumble [JsI  IpedOCTaBJIeHMs
rOCyJapCTBEHHOM YCIIYTH.

JIO/>KHOCTHOE JIMIIO YTIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a BbIMTOJTHEHVE
aJIMVHUCTPAaTMBHOM IPOLIEAYPbl, B TeueHue 2 paboumx AHEe) CO [OHS perucrpanyn
3asBJIEHMsI HAIIpaBJ/ISIET 3alpocC, COMepKalliMii MepeueHb HeoOXOIMMbIX CBEIEeHMI, B
(dbopme 3JIeKTPOHHOIO JOKYMEHTa C Mcrojab3oBaunem CMOB u mopxkioyaemMbiXx K Hel
pernoHanbHbix CMOB, a npu OTCYTCTBMM HOCTyIIa K 3TOM CUCTEME - Ha OyMaKHOM
HOCHUTeJIe C COOmofeHneM TpeboBaHMiI 3aKOHOAaTenbcTBa Poccuiickon Denepauny B
0671aCTV ePCOHAbHBIX JAHHBIX O ITPEJOCTaB/IEHNI CBEIEHMIA:

1) noxTBepsKOAIOMIMX IIPAaBOBbIe OCHOBAHMS BJIaIEHUS M IOJIb30BAHMS 3asBUTEIEM
KWIbIM TIOMelJeHMEeM, B KOTOPOM OH 3aperuMCTpMpoOBaH II0 MeCTy IOCTOSIHHOT'O
JKUTENbCTBA, - B CJIy4yae, eC/IM 3asIBUTEJIb SIBJIIETCS MTOJIb30BaTeIEM JKUJIOTO NTOMeLeHMs
rOCYJApCTBEHHOTO WM  MYHUIUIIAJIBHOTO  JXMAMILIHBIX  (OHOOB, a  TaKke
COOCTBEHHMKOM JKUJIOTO IIOMElIEeHMsI - B TeppUTOpMaibHbI opraH DemepanbHON
CJTY>KOBI TOCYIAPCTBEHHOM perucTpaimm, Kagacrpa u kaprorpaduu (Pocpeectp);

2) TOATBEPXKIAIOIIMX IIPaBOBblE OCHOBaHMS OTHECEHWSI JIMI, ITPOXKMBAKOLIMX
COBMECTHO C 3asIBUTEJIEM IO MECTY TOCTOSSHHOTO KUTEJIbCTBa, K WieHaM ero CeMby -
nocpenctsom EI'P 3AI'C;

3) cBemeHMsS O [OKYMEHTaX, VYAOCTOBEPAIOIMX TpaskgaHCTBO Poccuiickon
@Denepaumm 3asBUTENST ¥ WIEHOB €ro CEMbM - B TEPPUTOpPMasIbHbIe OopraHbl ['1aBHOrO
yIIpaBjeHMsi 10 BOIpocaM murpaumyu MuHucTepcTBa BHYTpeHHMX nen Poccuiickon
®epepaunu o CBepaIOBCKOM 0671aCTH;

4) o uuax, 3aperucTPUPOBAHHBIX COBMECTHO C 3asiBUTe/IeM II0 MECTy €ro
MIOCTOSIHHOTO JKUTEJIbCTBA - B TEPPUTOPUAIbHbIE OpraHbl [JIaBHOrO ympaBjeHMS IO
BOmpocaM murpaumy MuHucTepcTBa BHYTpeHHUX men Poccmitckon Depepaumm 1o
CBepajioBCKOM 006J1aCTM, a B HACENIEHHBbIX ITYHKTaX, B KOTOpbIX OTCYTCTBYET
TePPUTOPUAIbHBI  oOpradH [J1aBHOro ympaBjiieHMs [0 BOIpOCaM  MMIpaUuu
MunucrepcTBa BHyTpeHHMX 1en Poccuitckon @epepaumm no CBepioBckoy obaacTu, B
SKUMIIHO-9KCIUIYaTallMOHHYIO  OpraHM3alMio,  OCYILUECTBJISIIOLIYIO  YIIpaBJieHNue
SKCILTyaTalMen KUJIbIX ITOMEILeHNI;

5) o moxomax 3asBUTEN M UYJIEHOB €ro CEMbM, YUMUTHIBAEMBIX IIPM DPEIIEeHUN
BOIIPOCA O NPeNOCTaBJIeHUM CyOCMOIuM - B YIPaBIEHUSI COLMATbHOM IOJIUTUKM, B
TeppuTOpMasbHble  opradbl  IleHcuonHoro ¢ongma Poccmiickon — @Pexpepaumy,
DenepanbHyI0 HAJIOrOBYIO Ciyk6y Poccuiickoit @epepaumnu, [emapramMeHT Tpyna U
3aHATOCTY HaceyneHuss CBepaJioBCKoi o6acty, paboromatessiM ((pusnMUecKnm JnLaM,
I0OPUAMYECKUM JIMiaM (OpraHmu3aimn));

6) O [OKYMeHTaxX, BblgaBaeMbiX (¢enepaibHbIMM  TOCYJapCTBEHHbIMMA



VUPEKIEHMAMY  MEOMKO-COLMANIbHOM  SKCIEepPTM3bl,  IOATBEpPKAAIOIMX  (akT
YCTaHOBJIEHMS 3asBUTENI0 MHBamMAHOCTM - B DepmepanbHoii I'ocymapcTBeHHOM
uHpopMayoHHOM cucteme "DenepanbHbIi peecTp MHBAIUIOB'

7) NMOATBepKAAIOLIYe OTCYTCTBME Y 3asABUTEJIS MTOATBEPIKIEHHOV BCTYMMBLIUM B
3aKOHHYIO CWIY CyZeOHbIM aKTOM HEIOrallleHHOV 3aO0JIKEHHOCTHM IO OIUIATe SKMUJIOTO
IIOMELIeHMSI ¥ KOMMYHaJIbHBIX YCJIYT, KOTOpas 06pasoBasiach 3a nepuos He 6osee uem 3
nocsiefHux roma - B ['ocymapcTBeHHOM MH(DOPMAIMOHHOM CUCTEMBI SKWIMILHO-
KOMMYHaJIbHOT'O XO3SI/ICTBa.

Wubopmaums o0 mnpenocTaBiieHHbIX (TIPeHNOCTaB/ISIEMbIX) Mepax COLMAaIbHOM
3alMAThl (MTOANEPIKKM), MHBIX COLMAJbHBIX TapaHTMSX M BBIIIATAX MOXXET ObITh
TI0JIy4eHa MOCPeCTBOM MCIIO/Ib30BaHUsI EnnHOM rocymapcTBeHHOM MHAOPMALMOHHON
cucreMbl couyanbHOro obecneuenus (manee - E'MCCO) B mnopsagke m o6beme,
ycraHoBieHHbIX [IpaBurenbctBom Poccuitckon @Depepaumu, m B COOTBETCTBUM C
(bopmaTtamu, ycraHoBieHHbIMY ortepatopom ET'MICCO.

Pe3ynbpTaToM agMMHUCTPATUBHOM MPOLIEAYPHI IT0 (GOPMUPOBAHMIO Y HAIIPABJIEHUIO
MEeKBEJOMCTBEHHOTO 3alpoca B TOCyJapCTBEHHbIe OpraHbl, Yy4YacTBYyIOLIME B

mpenocTaBJIEHUN FOCY,HapCTBeHHOﬁ YCIIyI'U, SIBJISAETCA HalipaBJIeHUe
MEXBEOOMCTBEHHOI'O 3ampoca B COOTBETCTBYIOIIME OpraHbl, OpraHmsauum u
YUpeXxXneHusl.

AIMUHUCTpATMBHASA MPOLEAYpPa BHITOJHAETCS B TeueHue 2 paboumx JHeN CO OHS
perucTpauum 3asBIeHMs.

MakcuMasbHbI CPOK BBITNIOJHEHUS aIMUHMUCTPATUBHOM IIPOLENyPbl HE MOXKET
IpeBbIIaTh 2 paboumx AHEN CO OHS MpuemMa 3asBIeHMs.

Kpurepuem agMMHMUCTPATMBHOM IPOLEOYPhI SIBJSIOTCS 3aperuCTpUpOBaHHbIE B
YIIOJIHOMOYEHHOM OpraHe 3asBJIEHME Y HEeNpe[CTaB/IeHue 3asiBUTeeM NOKYMEHTOB,
comepsKallMx CBeIEeHNs, YKa3aHHble B MyHKTE 2.15 HACTOSILero perjiaMeHTa.

PesysibTaTOM  aAMMHMCTPATMBHOM  IIPOLIEAYpPbl  SBJISIETCS  HAIpaBJIeHue
MEKBEIOMCTBEHHOI'O 3ampoca B TOCYJapCTBEHHble OpraHbl, Y4YacTBYIOIIME B
IIpeIOCTaB/IEHUY I'OCYIaPCTBEHHOM YCITYTH.

Crioco6oM (urcanymy pesysbTaTa BBIMOJHEHMS AIMUHUCTPATUBHOM INPOLELYPBI
SIBJISIETCSI TIPUCBOEHME DPETrMCTPALMOHHOTO HOMepa MeXXBeIOMCTBEHHOMY 3alpocy B
NOpS/IKe, YCTAaHOBJIEHHOM YTIOJTHOMOYEHHbIM OPraHOM.

3. PaccMoTpeHue JOKYMEHTOB M CBEIEHMUIA.

OcHoBaHMeM [Ojs1 Havajga  aJMMHMUCTPATUMBHOM  IPOLENYypbl  SBJISIOTCS
3aperMCcTpMpPOBaHHbIE B  YIIOJHOMOYEHHOM OpraHe 3asiBJieHMe U JIOKYMEHTBHI,
Heob6XomMMble ISl MPeNOCTaBIeHMsI rOCYIapCTBEHHOM YCIYTH, a TakKe JTOKYMEHTHI,
TIOJTyYeHHbIE B MTOPSIKE MEKBEIOMCTBEHHOT'O B3aIMO/IeACTBYMSL.

JIOJKHOCTHOE JIMIIO YIIOJITHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a BbIMTOJTHEHVe
aJIMUHUCTPATUBHOIO [EMCTBUS, OIpENe/sseTCss B COOTBETCTBUM C IO/DKHOCTHBIM
perjiaMeHTOM.

JIO/IKHOCTHOE JIMIIO YIIOJITHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a BBITNIOJIHEHNME
aJIMMHUCTPATUBHOTO I€MCTBUS:

IIpOBEpsieT  COOTBETCTBME  IPEJCTABJIEHHbIX  3asBJIEHMS M JOKYMEHTOB,
HEOOXOOVMBIX [UII IIPeNOCTAaBJIeHMS TOCYJAapCTBEHHOW YC/Iyry, —TpebOoBaHMSIM



3aKOHOJATE/IbCTBA O MOPsAJIKe IIPefoCTaBIeHNs TOCYIapCTBEHHOM YCIYTH;

TOTOBUT IIPOEKT peLlIeHUs O IMpenoCTaBIeHny nbo 06 OTKasze B MpPenoCTaBIeHUN
roCynapCTBEHHOU YCITYTH;

nepesaeT MOArOTOBJIEHHbBIN IIPOEKT PEeLIeHNs O MPefoCTaBIeHnn 1mbo 06 oTKase B
MPEIOCTaBJIEHNM TOCYJAPCTBEHHOM YC/IYTY [JIS TPOBEPKM [IO/DKHOCTHOMY JIMILY
YIIOJIJHOMOYEHHOI'O OpraHa, OCYLIECTBJISIOIIEMY KOHTPOJIbHbIE (QYHKIMNA;

repesaeT NJOKYMEHTHI, 10 KOTOPbIM OCYIIECTBJISIJICS KOHTPOJIb, HA PacCMOTpPEHME
PYKOBOIMUTENIO YIIOJJHOMOYEHHOIO OpraHa Wi YIIOJJTHOMOYEHHOMY MM JIMIY ISt
pacCMOTpeHMs] ¥ BBIHECEHMSI pelleHMs O TIpefocTaBJeHuyu Jmbo o6 OoTKase B
IIpeIOCTaB/IeHUM FOCYIapCTBEHHOM YCITYT.

AIMUHUCTPAaTMBHOE [E/CTBME BBIMOJIHSAETCS B TeYeHue 3 paboumx AHei Iociie
MOCTYILJIEHUSI 3asBJIEHMSI UM JOKYMEHTOB, HEOOXOOMMBIX MJIsi IPemOCTaBIEHNUS
rOCyJlapCTBEHHOM YCIYTM, a TaKKe HOKYMEHTOB (CBEIeHMI), HEeOOXOOMMBIX IS
IIpeIOCTaBIeHNUS roCyapCTBEHHOM YCITYTH, MTOJTyYEHHBIX B MopsigKe
MEKBEJJOMCTBEHHOI'O B3aMOJECTBMS.

PaccmoTpeHye yIOJHOMOYEHHBIM OpPraHOM 3asBJIEHMS O IPeIOCTaB/IEHUN
cybcuauy MpUOCTaHAB/IMBAETCS He 60jiee yeM Ha OOMH MECsI], B CIy4ae ecjiu IO
VICTEUEHUM [eCATU JOHe CO OHS TIOMydeHMs 3asiBJIEHMs Wi [OKYMEHTOB B BUJe
9JIEKTPOHHOI'O JOKyMeHTa (IakeTa JIOKYMEHTOB) 3asiBUTE/Ib He IpeNCTaBWI BCeX WIN
yacTM [JOKYMEHTOB, YyKa3aHHbIX B I@yHKTe 2.13 HacTosiero perjiameHTa, B
YIIOJTHOMOYEHHbI OPraH.

VIOJHOMOYEHHbII OpraH yBeOOMJISeT 3asiBUTeJII O  IPUOCTAHOBJIEHUN
pPacCMOTpEeHUSI 3asIBJIEHUS O MPENOCTaBIeHNI CyOCUIMM B TeUEHMe TPeX paboumx JHeu
CO IHS NIPUHATUS TAaKOT'O PelIeHNs C YKa3aHMeM OCHOBaHMI ITPUOCTaHOBJIEHNS.

4. [IpuHaTue pelreHus.

JOMKHOCTHBIM ~ JIMIIOM  YIIOJJHOMOUYEHHOTO  OpraHa, OTBETCTBEHHbIM 32
BBIMTOJIHEHME  aIMMHUCTPATUBHOIO geicTBusl 'IIpuHSATME pellueHus ', SBJSETCS
PYKOBOAUTEIb YTIOJITHOMOYEHHOI'O OpraHa.

PykoBoguTeb yIIOJTHOMOYEHHOI'O OpraHa:

paccMaTpuBaeT IIpeNCTaB/€HHble JO/DKHOCTHBIM JIMLIOM  YIIOJTHOMOYEHHOI'O
opraHa, OTBETCTBEHHbIM 33  BBINOJHEHME  aIMUHMUCTPATUBHOTO  JEMCTBUSA
"PaccMOTpeHue 3asiBJIEeHMSI ¥ [JOKYMEHTOB, HEOOXOOMMBIX MJISI IpefoCTaBIeHNs
rOCYIapCTBEHHOM yCIyru', JOKYMEHTHI;

IPMHMMAET pelleHye O IIPeNOCTaBIeHMI TOCYAapCTBEHHOM YCIyry nbo 06 oTKase
B ITpeOCTaB/JIEHMM F'OCYIapPCTBEHHOM YCJIYTHM, YTO CBUIETEIbCTBYETCS ero NOAMNMCHIO B
peleHnn 1 3aBepsieTCs MeYaThio YIIOJTHOMOYEHHOI'O OpraHa.

MakcuManbHblii CPOK BBITTOJIHEHUS afMUHUCTPATUBHOIO IeiCcTBuUS - 1 paboumi
IE€Hb.

Kpurepuem paccMoTpeHMs 3asBjeHMsi M JOKYMEHTOB, HEOOXOAMMBIX [JIs
NpeaoCTaBJeHus] TOCYIapCTBEHHON YC/IYyTH, TNPUHATUA peLIeHMs O IIPeIoCTaBIeHMUA
mbo 06 OTKase B IMPeJOCTaBAeHMM TOCYJApCTBEHHOM YCIYIM  SIBJISIOTCS
3apEernCTPUpPOBaHHbIE B YIIOJTHOMOYEHHOM OpraHe 3asiBjieHse M  JTOKYMEHTBHI,
HEOOXOAMMBbIe IS TPeNOCTaBJE€HMS TOCYIapCTBEHHOM YCIYTM, & TaKKe MOKYMEHTbI
(cBemeHMs), HeoOXOOMMble [/ MPEeNOCTaB/eHMsT TOCYyIApPCTBEHHOM — YCIYTH,




NIOTyYE€HHBIE B MOPSIKE MEXXBEIOMCTBEHHOI'O B3aMOECTBMS.

PesynbTaToM afMMHMUCTPATUBHOM MPOLEAYPhI SBJISETCS IPUHSATIE PYKOBOAMUTEIEM
YIIOTHOMOYEHHOT'O OpraHa pellieHus O IpemoCTaB/ieHMu JuMbo 00 OTKase B
IPeJOCTaBJIeHUY TOCYAAPCTBEHHOM YCIIYTHA.

Cnocobom ¢ukcanyy pesysbTata BbIIIOJHEHMS aIMUHUCTPATUBHONM IPOLELYPbI
SIBJISIETCS] BHECEHME CBeIeHUM O IPUHATOM pereHnu B JKypHat.

5. Beimaua pesysbrara.

Komms pemrenmsi o mnpepocraBieHumyu Jsmb6o 06 OTKase B IPefOCTaBIEHUM
rOCYJapCTBEHHOM YCJIYTM HaIpaBIsIeTCsl 3asBUTENIO B TeUeHMe IIATU OHe CO OHS
IIPUHATUS 3TOro pelieHusi. B ciayuyae nomaum 3asBienns yepe3 M®II konust pemenns o
npegocTaBiaeHuy Jmbo 06 OTKase B IIPeIOCTaB/JIEHUMM TOCY[APCTBEHHOM YCIYTH
HanpaByigercs B M®L] B TeyeHue mnaTM [OHEN CO [OHS IIPUHATUS DPELIEHUS O
IpeJoCTaB/JIeHny Uau o6 OTKase B INMPeNOCTaB/IEHUM FOCYHaPCTBEHHOM YCJIYTY, HO He
NosgHee  Clefymolero pabouero [JOHS IIOCJA€  MCTEYEeHMs CpOKa  OKas3aHus
rOCYyJapCTBEHHOM YCIYTM CIIOCO60M, IO3BOJISIOIIMM TOATBEPAUTH (aKT M HaTy
HaIlpaBJIeHMS.

3asiBuTENb BIIpaBe IIOJIYYMTh PpE3YJbTAaT IPENOCTaBIEHUS I'OCYAapCTBEHHOM
ycIyru B GOpMe 3JIeKTPOHHOTO JOKYMEHTA MM JOKYMEHTa Ha 6yMaskHOM HOCHUTEJIE.

B kayecTBe pe3ysbTaTa NMpemoCTaBIeHUS rOCYIAPCTBEHHOM YC/IYTH 3asBUTEb, MO
€ro BbIOODY, BIpaBe IIOJYYUTh peElIeHMe O IpeaoCTaBlIeHnn ubo o6 OTkase B
IIPEIOCTAaBJIeHUM TOCYHAapCTBEHHOM YCIyrM B (opme 3JIeKTPOHHOTO OOKYMEHTa,
IIOZIIMICAHHOI'O PYKOBOAMTEIEM YIIOJITHOMOYEHHOI'O OpraHa WM YIIOJJHOMOYEHHBbIM UM
JIMLIOM C MCIIONb30BaHMEM YCWIEHHOM KBaIM(PUIMPOBAHHOM 3JIEKTPOHHOM MOATINCH
(py HaMMYMM TEXHUYECKOV BO3MOKHOCTH).

Komusi pemwennss o mpenmocraBieHMu Jymb0 06 OTKase B IPeLOCTaBIEHUN
rOCyZapCTBEHHOM YCJIYI'M pa3MelaeTcs B JMYHOM KabuHere 3asiBuTenss Ha EnuHOM
ropTaie.




